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ERRATA. 

Page 14. Statement Ill, column 3, against 20. Paper for abstraction under IV-Press 
charges of B-Abstraction and Compilation /01' 

Rs. "3,705-4-9" read Rs. II 3,704-4-9." 

" 15, 

" II 

" 
16, 

" " 

" " 

" " 
" " 

" 17, 

" 
18, 

JI " 

" " 

" " 

II " II 

" (19°0-01), against Grand Totalfor Rs. II 33,799-9-4' 
read Rs. "30,799'9'4." 

4, against 28. Superintendent's Office Establishment for 
Rs. " 2,0 I 2-7-5" read Rs. ".:I ,81 ~-7· 5." 

" V, Circle list, in the instructions for Column I, for "villages" .ead 
" village." 

" VI, column 6, against Hindi /01' II 4,195" read (( 4,194," and for total 
I( 6,277" read "6,276." 

" " 
" " 

" " 

" VI-A, 

" VI-B, 

" " 

II " 

II 

" 

" 

" 

" 

12, against Hindi for" 3,299" read '12,999." 

10, against Oriya/or " 36,079" read" 36,7°9." 

II, against English/or" 1,497" read '1 1,447" andfor total 
" 1,603" read II J,61 3." 

12, against Saugor read" 100." 

"Private Schedules" under II Balance of unused forms" 
against Saugor for "500" read "200," and in the 
same column against total/or" 3,299" read" .:1,999.'" 

in column of "Block lists" under 'I Forms supplied," against 
Ranker for" 2,000" read" 2,5°0." 

in column of II General Schedules" under "Balance of unused 
forms" against Chhuikhadan for" 38 I, read" 83'" 

XVII, column II Ordinary" under I. Number of slips written" against total 
for" 11,874,066" read·1 11,874,096." 
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ADMINISTRATION REPORT 
OF THE 

CENSUS DEPARTMENT, CENTRAL PROVINCES. 

PART I.-PRELIMINARY. 

The preparations for the census commenced by the appointment of the 
Employment of the Land Census Superintendent at the beginning of April 1900 

Record Staff. and the issue of Book Circular No. XVII, dated the 14th 
April 1900, giving instructions for the procedure down to the submission of the 
first circle lists. The famine of 1900 was in full swing at the time, and it was 
essential to avoid as far as possible the imposition of an extra burden of work 
on Deputy Commissioners in the preparations for the census. It was quite clear 
that the easiest and simplest method of conducting the census was by the 
agency of the Land Record Staff. And with the view of obtaining their services 
on this occasion if possible, I addressed Mr. Craddock, who was then Settlement 
Commissioner, on the subject in February 1960, and Mr. Risley, who paid a visit 
to Nagpur at the same time, also lent his assistance. After obtaining from me 
the best estimate which I was able to make at that period of the amount of 
labour which would devolve on the Patwaris and Revenue Inspectors if they were 
given the census work, Mr. Craddock agreed to the utilization of their services 
for the whole of the operations, except in five tahsils of the Chhattisgarh Division, 
which were either under attestation or map-correction. On comparing the 
number of patwari's circles in the Provinces with the number of supervisor's 
circles at last census, I found that they corresponded fairly closely, and, 
that the correct thing to be done was obviously to take the patwari's 
halka as the census circle, and make the patwari the supervisor. On going on 
to 'compare the average Revenue Inspector's circle with that of a census charge 
in 1891, it was seen that there was a large difference. There were nearly four 
times as many census charges at last census as there are Revenue Inspectors 
in the Province. But in the organisation of village relief, the Revenue Inspec­
tor's circle had been sub-divided into two or three, and in charge of each of these 
was the well-known Famine Circle Officer. It was clear that his jurisdiction 
corresponded sufficiently closely to that of the Census Charge Superintendent for 
a11 practical purposes, and that he was the proper person to be appointed. 

2. Proposals to this effect were put up to the Secretariat, were accepted by 
Its effect in the reduction the Chief Commissioner, and were embodied in the first 

of work. circular. It is impossibie in my opiuion to emphasise too 
strongly the enormous saving of labour which resulted to everybody concerned 
from the decision of the Settlement Commissioner, and the arrangements which 
followed on it. Out of our three sets of census sub-divisions-the charge, the 
circle, an.d the block, and our three grades cf officers, the Charge Superintendent, 
the Supervisor, and the Enumerator, we got two in each case ready-made, and 
work which is usually estimated to take three or four months was done before we 
began. Moreover, instead of having for our Charge Superintendents and Super­
visors strangers who had usually not done statistical work, and who did not know 
the areas over which their jurisdiction extended, we had a set of trained statisti­
cians, accustomed to receive written instructions and to prepare complicated 
returns, and as a rule thoroughly acquainted with every corner of their charges 
and circles. No maps were necessary, and comparatively little local instruction. 
It was found throughout the course of the preparations that the patwaris could 



quite easily do the census work in addition to their ordinary duties, and· 
could do it much more correctly, and with far less trouble than anybody _else. 
And it is to be sincerely hoped that this arrangement will not lightly be 
departed from. All officers agree in considering it the best that could be made~ . 
At another census the Famine Circle Officers will, of course, not be available i 
but I believe that in several districts the number of Revenue Inspectors has been 
or is being increased, and I think that for all the first part of the preparations at 
any rate their supervision should be sufficient. The best plan would perhaps be 
to make Police Inspectors, Deputy Inspectors of Schools, Excise Inspectors, and 
so on, inspecting officers, who could thus assist in the supervision of the preliminary 
arrangements without removing from the Revenue Inspector the responsibility 
for any part of his circle. On this occasion the appointments of Famine Circle 
Officer were abolished in November, and in some districts officials of other depart­
ments were appointed in their place. In Jubbulpore and Nagpur the Revenue 
Inspectors continued to control the work for the whole of their circles. In the 
areas where the patwaris were required for settlement, they nevertheless did the 
work up till November, because, owing to famine, settlement business was 
temporarily suspended. On a future occasion it will presumably be necessary to 
appoint other Supervisors and Superintendents from the beginning, and the prepara­
tions in ~uch areas will need careful supervision. 

3, The instructions contained in the first circular went down to the writing 
The circle lists. Definitions Up of the circle list containing the blocks numbered 

cf a village and a house. in serial order, with the names of enumerators, and the 
number of houses in each. Both village and house were defined in the first 
circular, as Mr. Robertson considered this absolutely necessary, -and there is no 
doubt that it is the best arrangement. The village was the settlement mauza 
including hamlets; hamlets were to be entered separately in the remarks column. 
No fault was found with this definition, and it is the most suitable. The 
definition of a house was; I A house is the dwelling place of one or more families 
« having a. separCj.te main entrance from the common way, space or compound. 
I Any buiiding in which some one usually sleeps at night should be counted as a 
I house. In the case of enclosures, families who mess together should be treated 
I as one household, and those who mess separately as separate households. 
I BlJildings in which no one usually sleeps at night need, not be counted.' This 
definition was much the same as that of the previous census, except that the 
sub-numbering of huts inside an enclosure was abandoned. It was a good deal 
criticised, but is probably the best, and as it is now pretty generally understood, 
should be certainly adhered to. It will be desirable to add some examples 
illustrating special difficulties, such as cases where there is a second floor 
and a staircase either outside or inside, but not connecting with the ground 
floor, and to e~plCj.in clearly what constitutes an encloiure. Any surrounding 
wall or barrier within which there are two or more buildings to which access is 
obtained by a common entrance through the wall or barrier would constitute 
an enclosure i but if th~re were separate entrances through the outside wall into 
the buildings within, there would be no enclosure, but two or more separate 
houses. It is very desirable to settle all such definitions befor~ the work beg\ns 
to g~t them out at once, and on no account to alter them. 

4. The form of th~ circle list is appended to this report. In this Province 
we had a preliminary circle list and then a final one. 
Two are quite unnecessary and only give extra trouble 

over forms. But a rough copy may be written up first and after it has been 
checked, a fair copy made out some months later. On this occasion one set 
of the rough copies were directed to be sent into head-quarters. This is certainly 
useful as a check to show that they have been really written up property. If it 
is done again two fOrIps will be required for the first writing up, and three for the 
fair copies-one for the Supervisor, one for the Charge Superintendent, and one at 
head-quarters.. Allowing flt least one spare copy per circle for contingencies the 
jndent would be six forms for each circle. These would not, of course, all be sent 
out at once, but those for the rough copies when the preparfltions begin, and those 
for the· fair copies when required. These forms ar6 in the vernacular, ~ an4 

The supply of forms. 
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the instructions must also be so. Any circular which contains directions for 
Supervisors must be trans:ated into Hindi, Marathi and Oriya. I do not think 
Telugu forms are required except for the census itself, that is, the enumerator's 
book and the general schedules. The quantity of forms supplied in each 
language to each district is shown in the statements and will serve as a guide. 
Another point which may be noticed here is the preparation of the estimate~ 
for printing. On this occasion they were at the rate of one page of the general 
schedule for each house or a leaf for two houses, and one cover for each block, 
with a reserve of about 30 per cent. in each case for contingencies. They were 
supposed to be framed on' the returns sent in after the first circle lists had been 

. WrItten up; and the number of blocks and houses ascertained. This caused a 
great deal of worry, as some districts did not send in their returns till September. 
It will be much simpler to take the number of houses at this census, calculate 
the number of blocks according to the size which is prescribed for the block, 
.and then get the important forms prepared and printing begun at once. A 
margin of 30 per cent. all round will allow for district variations, and additions 
can subsequently be made to the indents where required, as the type of these 
forms will certainly have to be kept standing right up to the census. The rate 
which I fixed for leaves of the general schedule was six for each block, in addi­
tion to half as .many leaves as there were houses in the block, and also three 
extra leaves for each block for instruction purposes and filling up practice 
schedules. Thus the excess was altogether nearly 50 per cent., and notwith­
standing this, extra indents were received, One cover was also allowed for each 
circle for instruction. 

5. The circle lists were supposed to be 'written up and returned to head­
quarters by the 1st July. This rule, however, was not 
adhered to. The reports which were to be submitted on 

their completion dribbled in through July, August and September. After the 
circle lists have been prepared, there follows the writing up of the block list, as 
we had no house list in these Provinces. . I think one form ts sufficient j the great 
thing is to cut down the number of different forms as much as possible. The 
circular (No. 158, dated the 11th July 1900) was not well drafted and did not 
explain matters sufficiently, If families are to be again recorded, the distinction 
between a family and a house must be very clearly shown, and there ought to be 
a specimen block list attached to the circular with entries filled up. The block 
lists were to be written up by the 15th October and also checked. The checking 
is very important as they will certainly be wrongly prepared at first. The block 
list might be prepared in duplicate and one copy sent into head-quarters to sQow 
how it has been done. In this case three fonns will be required for each block 
altogether, the third being fair copied shortly before the preliminary enumeration 
and sewn into the book, The usual .39 per cent. margin will be allowed. 

The block list. 

6. After the block list has been checked and passed the next thing is to 
H b . paint the numhers on to the hous.es. This may be done 

ouse·num enng. immediately after the rains and completed by the begin-
ning of December i in the instructions an earlier date should· be fixed. The 
material generally used' was geru or red ochre, and it was paid for by the 
mukaddams except in towns, where it was paid by the municipalities. The 
expense is tri6ing and it is impossible to distribut~ sums of a few annas for 
.each circle. Coal-tar or charcoal was also used, 

7. After the numbers have been painted nothing more remains to be done 
. Supplementary instruction. before the preliminary enumeration except to instruct 
·for Supervisor .and Charge Sup· the staff. I issued one circular showing the whole pro~ 
.erilltendents.' d f Ch S . d . d hI' ce ure or arge upermten ents, an anot er exp am-
iog so much of it as fell within their province to Supervisors. This seemed to 
work, very well. They should both be got out about October, assuming that 
.the same time is occupied in preparation. Large· numbers of these circulars 
were indented for. The allowance should be at the rate of one copy for each 
.circle and charge of the Supervisor's instructions, and one for each charge of 
tbe Superiotendent's jn~ructions, with a large margin for the use of inspecting 
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officers of all departments in the di'strict. It will probably be' sufficient to 
translate the circular for Charge Superintendents into Hindi, though the Deputy 
Commissioner ,of Sambalpur complained that his men could not understand it. 
It must be remembered that if the specimen schedule inside the enumerator's 
book is in type, any additional instructions given to Supervisors as regards the 
filling up of the schedules should not conflict with it. As to the instructions 
themselves one or two Deputy Commissioners complained that they were too 
elaborate, and I am now inclined to agree with this to some extent, as regards 
caste. I do not think that whatever we do the record of caste will ever be even 
approximately correct in the enumeration. And it does not matter particularly, 
as most of the defects can be amended in classification. But as regards occu­
pation, nothing can be done where the entries are vague, and the only 
way to prevent this is to prescribe a sufficient amount of detail. The 
translations should be very carefully made, not, if it can be avoided, by the 
Secretariat translator, but by a competent official of the Land Record Staff 
or the Police. I took a good deal of trouble over them, but several officers com­
plained that words were used which the people did not understand. It is also a 
very difficult thing to draw up a good specimen schedule. The best way would 
perhaps be to think of as many different cases as possible that may occur under 
the rules l write them all down, and then combine them or make selections. It 
should be done slowly and with care. As will be seen in the instructions confer­
ences were held for the training of the census staff. All officers agree that these 
were most useful, and that the written instructions would have been disregarded 
without them. The conferences \vent on during December and January, and then 
the preliminary record was written up. This was at first done everywhere on 
blank paper and after being inspected was copied into the books. One point to 
be remembered about this is that if only the rough copy is checked and not the 
book itself, there will probably be numerous omissions in copying. This was 
found to have happened when the books were received in the abstraction offices. 
They were beautifully written out, but not infrequently one of the columns would 
be blank for a whole page. . 

8. The forms for the census should be despatched so as to reach the 
Despatch of the census district head-quarters by the end of November, assuming 

forms and binding up of the that the census takes place at the beginning of March. 
books. This should allow ample time for their distribution. The 
Deputy Commissioner should be informed of the date when the forms will arrive 
and asked to acknowledge their receipt, as in one district at any rate they were 
mislaid in the district office. The forms for th~ outlying Feudatory States should 
perhaps arrive even a little before this, and should be despatched towards the end 
of September. The forms were issued loose on this occasion under the directions 
of the Census Commissioner, and the books were sewn up locally with the block 
list at the end. N a difficulty was found in having this done, and it is much the 
best method. The best way perhaps is to call in all the Supervisors to the tahsil 
head-quarters and have the work done there under the supervision of a Tahsildar 
or an Extra Assistant Commissioner. Other forms besides the circle and block 
lists and the cover and general schedule are as follows. The household schedule 
in English only, for Europeans and Eurasians. This will be supplied on indent, 
and need not be sent out till about two months before the census. The private 
schedule for native gentlemen. It was translated on this occasion into Hindi 
and Marathi. Hindi should probably be sufficient, and the issue should be re­
stricted as much as possible. The charge summary, circle summary, and spare 
copy of the enumerator's abstract are for sending in the provisional totals. They 
will be required according to the number of charges, circles and blocks, with a 
margin. Travellers' tickets were issued at the rate of one packet of 20 for each 
circle. They are simply little slips of paper with' Census of Igol-enumerated' 
printed on them. 

9. On this occasion all the English, Hindi and Marathi forms were printed 

Printing. 
at the Central Jail, Nagpur, according to arrangements 
made by the Census Commissioner. There is no doubt 

as to the great convenience of this arrangement, and it should be adhered to. 
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The !ates .may be somewhat higher, but this is of no real consequence as the ex­
pend~ture IS only_ nominal. Major Buchanan, the Jail Superintendent, and Mr. 
G.ardmer, the oHker in charge of the Press, were most obliging in meeting all my 
wls.he" and I was able to el!;ercise a constant supervision over the despatch of indents. 
ThiS means the saving of a great deal of anxiety. If Oriya is made the court 
language of Sambalpur, the Jail Press will probably get some Oriya type and then 
these forms can be printed there also. On this occasion the Oriya forms were 
got from the Bengal Government Press, Calcutta, and the Telugu ones from the 
Madras Government Press, Madras. Both these presses were very willing to 
comply with instructions, but there was some misunderstanding with the Bengal 
Govern!Dent Press about the forms for Feudatory States, ctnd two State s did not 
~et. their full supply till after the dat~ fixed for th~ COlTlmencement of t he pre­
liminary enumeration. 

10. As regards census officers outside the Land Record Staff, Charge 
Census Officers outside the Superintendents were usually Naib Ta,hsildars, the Ex­

Land R~cord Staff. cise Inspector, the Deputy Inspector 6f Schools, the 
SupenI?tendent of Land Records, and Police Inspectors and Sllb-Inspectors. 
Supervisors were schoolmasters, na,tive gentlemen, and in towns Government 
cler~s, pleaders and municipal members. Enumerators were nearly all non­
offiCIal. Anyone who could read and write was appointed. 

Paid enUlQerators were appointeQ in eight districts:-, 
Mandla 9 Seoni 31 
Ni~ar 7 Betul ,ar 
Chbindwar~ 59 :ealaghat 3 1 

Raipqr 15 Bilaspur 3 

T~e alQount~ paid varied considerably and in some cases w~re excessive. 
In Chhmdwara the payment consisted of an allowance of Rs. 2 for ~choolmasters 
who were sent to take the census of the ja,girs, for travelling expenses. Gener­
ally ~he rule was that a man was paid something for his expenses if he was 
appoInted to take the census of a block at a distance from his own house, unless he 
was the o~'ner of the village j in this c~se he was expected either to go himself 
or !o proYlde some one else to act as enumeratof for nothing, Tlle tracts to 
whICh paId enumerators were appointeq Were ;_, 

Mandla--Motinala tract, 
Seoni-Remote tracts of Lakhnadon T3:hsil. 
Nilllar-.aori Sarai and Jamdhar char~es. 
Betul-Jungly parts of Nimpani, Chicholj, &0. 
Chhindwara-Jungly tracts of Chikatburra, Pachmarhl, Almod, Gorakh-

ghat Jagirs, Ek1ahra and Jamai Bazar. 
Balaghat-Hilly and jungly tracts of Balaghat and ~aih<l:r Tahsils. 
Raipur-Khari<1-r zamindarj. 
Bilaspur-:--Sonakhan estate~ 

I~ the following cas~s als.o enumerators haq to be sent to take the census 
~t q dl!~tance from their homes. :_ . 

C,hhindwara-Bh<l:torja, Mujanor, Harrai, Khap<l:, liiwapkhedi, Eklahra, 
Khamarpani, and Ambara. 

B'llaghat~J uQgly tracts where no literate men were available. 
R:aipur-Khariar, Bindra-Nawagarq, Suarm~r, and jun~ly portions of 

khalsa. ' 
Bilaspur-Northern zamindaris~ 
Mandla-J ungly portions. 
Nimar-Places where lit~rate men could not be got~ 
Betul--Jungly part~ of Nimpani, &c. 
Saugor-Jungly tracts .. 
Seoni-Remote parts of Seoni and Lakhnadon tahsils. 
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Narsinghpur-Oosri in Narsinghpur Tahsil and Mohpani 10 Gadarwara 
Tahsil. 

Hoshangabad-Damjipara malguzari tract. 
Wardha-Selu, Girar, Karanja, Wadhona and Rohna. 
Chanda-Dhanora, Ahiri zamindari, and jungly;tracts of Sironcha Tahsil. 
Bhandara-Deol;"i, Chichagarh and Chakaheti. 
Sambalpur-Various tracts. 

Rs. 4 or 5 ought to be a sufficient total remuner'ation for a paid enumerator, 
and he need only be appointed for a month; the patwari can in such cases do aU the 
preparations up to and including the preliminary enumeration. 

I I. In those districts in which the patwaris were not available for census 
Closing of Schoolsal!d Civil work in some areas, 71£9., Raipur, Bilaspur, Sambalpur, 

Courts. and Chanda, the Civil Courts of the Tahsildar, Munsiff 
and Naib Tahsilrlar were closed for a period of six weeks before the census. And 
in Chanda and Balaghat as preparations were somewhat backward owing to the 
iamine, the station courts were also closed. In other districts no courts were 

i closed. It seems a fairly equitable arrangement that when the Land Record 
'. Staff is not available the tahsil courts should be closed, but nothing more than 
; this ought to be necessary. Deputy Commissioners were given discretion to 

close village schools in cases where it was thought desirable, but not many were 
: closed. As a matter of fact there ought to be no necessity to close schools; 
i if the schoolmaster is required as supervisor or enumerator in the village where 

his school is situated, he can perform the duties in addition to his ordinary work. 
And if it is a question of providing enumerators for a locality where no q-ualified 
persons are available on the spot, it is better to appoint paid men than interrupt 
the work of the educational department. 

12. Son;te officers expres5ed the opInIOn that the time had come when 

P f h 
enumerators in towns ought to receive remuneration. 

ayment 0 t e enumerators. I . . h . h· . . bl· k· n my opmlOn t ere IS not 109 meqmta e 10 as 109 
urban enumerators to d,) their work gratuitously, for they have generally received 
their education to a considerable extent at Government expense, and an occasion 
like the census gives them an opportunity of making a small return. But there 
is no doubt that it is this class of persons who create friction, and matters would 
work more smoothly if they were allowed a small payment. As the enumerator 
is not paid and is nearly always a private person, while the supervisor is gener­
ally an official, efforts should be made to give the former as little trouble as may 
be consistent with the performance of his duties. In rural areas the supervisor 
can do everything down to and including the writing up of the block lists, and 
the enumerator, though he should be appointed, need not be requisitioned till 
the time comes for painting the numbers on the houses. In this, I think, the 
enumerator should participate; for though the supervisor could do it himself, it 
will give an opportunity of testing the quality of the enumerators and weeding out 
unsuitable men. There will always be a considerable percentage wha ... WiU try to 
avoid service, or who may be incapable of doing the work properly, arid if these 
are not discovered till just before the preliminary enumeration, the arraIJgements 
may be disorganised. 

13. Deputy Commissioners were asked to give their opinion as to whether 
Curtailment of the time the time occupied in the preparations could with advantage 

occupied in preparations. be curtailed. But most of them are not in favour of such 
an idea, saying that much anxiety and trouble is saved by allowing plenty of 
leisure. There is no doubt of course that in this Province, which has a highly 
trained Land Record Staff, the preparations need not take eleven months if the 
work is done punctually. But there is a good deal to be said for the view that 
when everything depends on working up to a fixed day, and failure to do so in 
~ny single area will nullify the whole of the results, no harm is done by 
~eginning in plenty of time. There will always be some places where the pre­
parations are unduly backward, and in a census, like a fleet of battle-ships, the 
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progress of the work must be measured by the progress of the most backw~d 
areas. Something must also be allowed for the feelings of the Census Superm· 
tendent, who has never done the work before, and who is responsible for its 
success. 

14· For cantonments and railways special instructions were issued under 
C t d R '1 the authority of the Government of India. Some extra 

an onments an al ways. h b h f h . d f trouble was caused ere y t e act t at we waite or 
these instructi~ns before beginning the preparations in the civi) portions of. can­
tonments, parhcuiarly in Kamptee, where the cantonment mcludes a city of 
40,000 inhabitants. 'In such a case the work should proceed concurrently with 
that of the rest of the district as it is done in precisely the same manner. The 
Cantonment Magistrate takes the place of the Deputy Commissioner. The only 
part to which this does not apply are the actual quarters of the troops. These 
were, under the orders, enumerated by their own officers, and this is certainly 
the best plan. As all their quarters are numbered and the residents known, the 
enumeration is a simple matter and requires little or no preparation. A difficulty 
arose about forms in this Province, because under the orders the enumeration was 
to be made in the language of the troops. Indents were received for schedules 
in Punjabi, Portuguese and Marwari. It would be simpler to have the schedules 
either in English or in one of the vernaculars of the province in which forms are 
printed. European troops would be enumerated on household schedules. If this 
is done all that the Census Superintendent needs to know is the number of per­
sons and the language in which the schedules are required, and then he <::an 
calculate what will be a sufficient supply and forward them through the Canton­
ment Magistrate a couple of months before the census. 

Railways, as before, gave a certain amount of worry, owing to the backward­
ness of their. preparations. Some District Officers urge that the whole of the 
enumeration should be done by the district staff, but this is probably impracticable. 
But the measure of restricting the responsibility of the railway authorities to the 
areas between the distant signals was no doubt a very wise one. In Bilaspur, 
by arrangement, the railway authorities conducted the enumeration of the Katni 
Branch line through part or the whole of its length in the district, as it passes 
through long tracts of jungles with no adjacent villages. 

IS· A list is appended (Statement No. XIII) showing the f;J.irs in progress at 
Miscellaneous. the.~ime ?f the c~nsus. The Garhakot~ f~ir at Saugor, the 

RaJlm faIr in Ralpur, the Markanda faIr In Chanda, and 
the Amghat fair in Damoh were of some importance, and there were one or two 
other minor ones. Special enumerators were usually appointed with a Govern· 
ment official as Supervisor or Charge Superintendent. Statements are appended 
showing the areas in which the census was non-synchronous, amounts paid to 
enumerators and the extent to which unpaid enumerators were sent to enumerate 
tracts at a distance from their homes. A statement is also appended showing the 
number of prosecutions instituted and fines inflicted on enumerators. Generally 
the people worked willingly except in large towns, where there was a certain 
amount of difficulty. 

PART n.-PREPARATION OF THE TABLES. 

16. Four abstraction offices were created at this census in accordance with 
The abstraction offices. the advice given in 

the last Census 
Report. The an­
nexed statement 
shows the manner 
in which the books 

Name of Office. 

Jubbqlpore 

Nagl'ur 

Raipll! 

Sambalpur 

DIstricts or States from which books were sent. 

.. , All districts of Jubbulpore and Nerbudda Divisions and 
Makrai State. 

Nagpur, Wardha, Chanda, Bhandara. 

.. , Balaghat. Raipu!. Bilaspur. B:lstar, Kanker, Nandgaon, 
Khairagarb, Cbhuikhadan, Kawardha. Sakti. were distributed. 

The distribution 
... Sambalpur, Raigath, .Sarangarb, Samra, Rairakhol, Sonpur, was made accord-

Patna, Kalahandl 

ing to the Jan­
guage iIi which the record was taken, and in my opinion it is the most suitable one 
that can be devised and should be adhered to. 
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The population dealt with at each office is shown below:-
]ubb\llpQre ... 3,878,391 
Nagpul' 2,40 I ,542 
Raipur 3,560,148 
Sambalpur 2,032,947 

The Jubbulp!>re office was in the Thagi and Dacoity Hospital, the Nagpur 
office in Buti's bungalow at Tak\i, the Raipur office in the town hall, and the 
Sambalpur one in Krishna Rao's house in the bazaar. I had to pay heavy rent 
for all the offices except Jubbulpore, and here the accommodation was insufficient, 
and a thatched hut had to be built. The N agpur office was so far away from 
the city that slip-writers were severely handicapped, as they had to walk three 
miles each way and many of them got ill in the hot weather. 

17. The names and positions of the Deputy Superintendents are given in 
Establishlllentoftheabstrac' the general report. The Jubbulpore and Raipur Superin­

tion offices. tendents get Rs. 200 per mensem and the N agpur and 
Sambalpur ones Rs. 100. The offices were divided into rooms; the establish­
ment of one room was supposed to be one room-supervisor, 6 checkers and 50 

slip-writer& and sorters. There were five rooms in each of the J ~bbulpore and 
Raipur offices, and three in the Nagpur and Sambalpur offices. In the Nagpur 
office a small e~tra room was also made for the Telugu books, with a room-super­
visor on Rs. 30 a month. For an ordinary room the pay of a room-supervisor 
was Rs. 40-50, that of the Head Accountant and Record·keeper Rs. 30-40, 

and of Checkers Rs. 20-25. The room-accountants were paid at the same 
rate a& checkers. Each room had also an accountant. There was a head 
accQuntant and a record-keeper. The Deputy Superintendent had a reader on 
Rs. 25. The Deputy Superintendent and each room~&upervisor had a chaprasi, 
find there were 2 or 3 pankha coolies, a water-bearer and a cha~kidar to each 
office. The offices started work about the middle of March. The record­
keeper had one or two assistants on Rs. IS when the work was heavy. 

l8. The abstraction and tabulation were done according to the slip system, 
S 1 f r which is briefly described in the general report. The 

upp y 0 SIP" slips wer~ of five colours. The cheapest colQur of paper 
was taken for the most numerous religion, and so j:!stimates were based on the 
pumber of persons of each religion, sex and civil condition for each office at the 
previous census, with an addition of 20 per cent. As the population hlLd decreased 
thi& was enough. It is of course inevitable that there should be a considerable 
wastage of slips, as if ~ny office runs out of one kind of slip it may have to stop 
work, and so a large margin must be allowed. For the small religions, fl,S Jains 
flond Christians, it is convenient to allow fl.n extra large margin, as the expense is 
insignificant, and there iSi then no fear of these slips being e~hau&ted. The paper 
for the ~\ipS, was got frOlll B<+lmer Lawri\=! and Co., Calcutta, al1q they were cut at 
the Na,gpqr Central J<l-il. Fifty-four entire male marrieq slips went to a sheet of 
royal pa,Pt:!f. The slips were first cut into the male married shape by the guil­
lotine fl,nd then packed in bundles of 50Q. Pattern plates of c<+rdboard were 
made in th~ five other shapes required, fl.qd the bundles were then packed under 
these and the protruding edges of the pap~r cut off with a sharp chisel. The 
work was quite easily done by conv~cts. 'It WCl,S b~gun about two months before 
the census, and the Jail was able to tum out Cl-bout a lakh a d",y without working 
at high pressure. The magenta paper which was used for Mahomedans !_a.s 
some which the Jail had in stock and had no ~se for: Brown cartridge was~tised 
for I-:lindu~ as being the cheapest, half-bleached for Animists, yellow for Jains 
and other minor reli~ions, anq pink for Christians and a11Y other religions which 
might b~ returqed for Europeans ~nd Eurasians. 

19. For e,!-ch slip-writer a set of pigeon holes had to be supplied. In three 

M 0" d • b t t' ' .. offices they were made of wood and in Nagpur of tin. 
e. 0 0, a s rae IQn. Th' R 8 T' h ' d' . . ... e aver<!-ge cost was s. f- ~O per set. e lm~nSlOns 

of the pjgeon-holes were 21 inches high, 17l il1ches broad. and 7 inches 
deep. One ~et ".·~s d~vided into 30 compartments, six lengthwise and five 
~cros!? The &lze of a male married slip was Sill X 2!1I.. 'The size of the 
pigeon-holes wC!-s ql!ite ~uitable. They were procured througq the Deputy 
Commi&sioners of the districts in which the offices were situated. The pigeon­
holes were placed stp.ndiJ1~ on the ground, and the slip-writers sat in front of 



them. tn the jubbulpdre office the Deputy Superintendent bought empty 
wooden kerosine boxes and used them as desks for the slip-writers to write on I 
this was perhaps a little more comfortable. Elsewhere the slip,-wtjtet usually 
placed the book on his knee and wrote the slip on top of it. One book was given 
to a slip-writer at a time, and a number of slips of each shape and colour were 
issued and placed in his pigeon-holes. Only a general account was kept of the 
issue of slips. When the slip;writer had written up all the slips in Iiis book he 
took it to a checker to be checked, and when this was done he got a pay slip 
and took it to the accountant, who enteted the amount in his register, one page 
of whIch was kept for each slip-writer. The rules will be found in detait 
in the office orders appe1ided. A few abbreviations in the entries were 
allowed in copying, but with these exceptions the entries were copied out in 
full. The entries were made in pencil 1 the pencils were got from Calcutta. 
The total number supplied was 8,500. The system follO\ved here was to copy 
out Sect, age, caste, birthplace, language, and occupation on to one slip, and 
education and infirmities on to another. I am of opinion that this is the best 
system, as the education and infirmity entries are so few that it is much more 
economical to abstract them on to a sepc1tate slip. Their tabulation then costs 
scarcely anything. But on another occasion I should have them done separately 
from the ordinary slips and paid at a somewhat higher rate in order to be sure 
that. no entries are omitted. As a matter of fact, I believe they were quite cor­
rectly abstracted on this ocCasiotl, but It waS a constant source of worty, having 
to keep on insisting on the danger of entries being omitted, and finally to satisfy 
my mind I had several districts checked over again i very few mistakes were 
found, and there is no d.oubt that the returns <1;re substantially ~ccurate j but. this 
would have been saved 1f they had been specially abstracted In the nl'st place. 
The average number o£ slips written by each slip-writer in the first and last 
week of the work and for the who Ie period was : ...... 

First Last Whole 
week. week. period. 

1lJbbulpdre ... .. , igl 681 .... 1 

Nagput ... ... 68 50s <tit 

Raipur , ... ; .. 233 662 478 

&ltibalpur ... . .. 103 513 384 

The method of working was to give out the books of a whole tahsil ta 
the room-supervisor, Who was responsible fot them until he returned them w.ith 
the bundles of slips. The Unjts consisted of the seven cities and all the tahsIls, 
In a few caseS for special reasons the zamindaris of certain tahsils Were abstracted 
and tabulated separately, 

20. When all the abstl'action was finished, which was about the middle 
of May, the tabulation began. The process is fully de­
scribed in the office order on the subject which is printed; 

and I need not therefore go into details here. The method of redistribution by 
which the birthplace, language, and caste tables were obtained separately for' 
each religion and sect, and the age and civil condition and occupation tables for all 
important castes, is in rny opinion a very valuable application of the slip system, 
and the Census Cornmissioner was pleased to express his warm approval of it. 
But I made a mistake in prescribing too many castes. My object was to elicit 
all possible information that was obtainable about caste from the census 
records for the purposes of the ethnographic survey- At that time I knew 
very little about caste, and so went in wholesale for statistical information.· 
With my present knowledge, I could easily make selections which would 
reduce the work by a half or more without sacrificing anything that was 
really worth having. Besides this I had not at the time any very 
clear idea of what I was going to put in my report, and thought that the 
more figi1re~ 1 got, the more I should' have to. write about. .But. since I have 
C9me to wtlte Ply report I have found that 1 had matenals 10 abundance. 

Tabulation. 
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As a matter of fact 1 have hardly touched the optional tables by caste in my 
report; in order to do so I should have had to go largely into detail, and this would 
have increased its size and also the time occupied in writing it. These tables are 
meant for the ethnographic survey, for which they will form a sound statistical 
basis. Their compilation, however, took much longer than was anticipated, and 
this entirely threw out my calcu1ations as to the time which would be occupied in 
this work. At first I had age and civil condition by caste and occupation by 
caste compiled separat~ly for siK natural divisions, without understanding the 
labour which would be involved. When ready they were so bulky that these two 
table~ alone would have occupied several hundred pages of print. So they had 
to be compiled over again into Provinci.al figures. Table XV-A.-· Subsidiary occu~ 
pation was also compi\ed, but by the time thii had been done it was so late, and 
the printing was proceeding so slowly, that I did not send it to the Press at all, as 
I feared that the termination of the work would be still further delayed. The 
tabulation would have been satisfactorily completed by the end of July or the mid· 
die of August, only that the Raipur office got into a mess by trying to work too 
fast and neglecting the rules for checking, which form of course the only safeguard 
against dishonest work on the part of sorters. About half the work of this office 
was done over again. A certain amount of the work of the Jubbulpore office was 
also done over again, and this of course greatly delayed the compilation of the 
tables. The tabulation, as will be seen from the circular, was paid for by results, 
in the same way as the abstraction, at the rate of so many pies for each table. 
The difficulty of dealing with large gangs is that the sorters work at different 
rates, and hence the fast m~n are kept back by those who work slowest. This 
would be avoided by lessening the number of cases in which redistribution by 
caste was made. After the redistribution by religion the fast sorters could have 
a large number of slips given to them and retain them through all the subsequent 
tables. The tabulation registers were printed in biglot in English and Hindi at 
the Nagpur Central Ja.il, and this was found to be sufficient. They were on brown 
(:a.rtridge pCj.per, 

The following stat~~~nt shows the av~rage number of ~lips tC!-buiated per 
J1l~n per d(i y :_ . i' 

J~bbulpor!l 

Nagpjlf 

,"f 

Average, 

, •• 7~2 

... 466 

Raipur •.• 586 

$ambalpuf ••. 480 

~I, The compilation into district totals was done in local offices by the check-
c:: ·1· ers, whos~ services were retained, all the sorters being 

ompl atloll' dismissed at the conclusion of tabulation. This work 
took a month to six weeks in each office. The cl<!.s.sification and compilation 
of the occupation tables was done in the central office, all the tabulation registers 
being sent in direct from local offices; this alone took about two months. The 
strength of th~ compil~tion office at its highest point was 85 mj:!n. The Deputy 
Superint~ndent of Sambalpur, Raghunath Prasad, WC\.S in'charge of it, and two 
Room·Supervisors from th~ Jubbulpore office, Kishen Prasad and Balkrishna 
Govind Bhate, were c~lled in to work unde: him. In order to n;aQ the compilation 
office a number of checkers were called In from all the outlying offices. They 
were given their u~ual paYI anct those w40 did well got promotioll at the rate of 
Rs. 5 a month, 

22. After the work of compilation in the district offices wa,!;i completed th~ 

P t· f th 'II I· t Deputy Superintendents were employed on making up 
repara Ion Q e VI age IS s. h 'II Th· h d·· d· .. t e vi age returns. e met 0 a opted was to send 

them round to the head-quarters of distriGts and have the entri~~ of population 
made there on lists already drawn up. This prov~d a very e~pensive one, as 
the Deputy Superintendents had generally to employ clerks to assist them iQ 
making up the returns j but it w<l;s lmdoubte?ly . the one be~t calculat~d to lead 
to ~cc1Jracy. It was ~ound th:at In s~veral distncts ther~ W9-S nq register at all 
which connected the lIsts of Villages kept up by the pohce and revenue depa,r~­
ments. That is, supposi~g that in the ~ase of ~ pflrticula~ village th~ ~ettlemet'\t 
number and patwan's Circle was known, and It was deSired to ascertam to what 
police outpO$t jt ~longed, this could not pe done at the district head-quartets, 
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And similarly when 'Workin~ from the/alice re~isters. The lists as. first dra.wn 
up were generally full of mIstakes an much orne was expended m correctmg 
them. Under present cir,cumstances it would he practically impossible for a 
'<ii,strict (),fficer to ascertain whether the polic.e lists of villages 01} which the 
l"eturns of vital .statistics ,are based are correctly drawn up. It ma.y be hoped 
that the heavy expenditure which has been incurred has resulted in the preparation 
of fairly conect lists j and if these are printed, this expenditure will practically 
be .avGlided at Rext census as they will enable the identity of .any given village 
either in the Police or Revenue iiats to be .at once traced from the other; 
aQd aU that will be necessary will he to have any subsequent alterations in Police 
.circles made in the Deputy Commissioner's office, and then compile the returns 
in the centr.al office from the printed lists. 

23. A suggestion may be offered here as to tRe slip system. It is no doubt a 

Tb I
· great improvement on the old system .and admirably 

e S Ip system. f h . f " Th adapted or t e preparatIon 0 census .stabstJcs. e 
:benefits to be derived from it wOlild be greatly ;increased if it was possible to 
take ,the enumeratic:m in the first place on the Slips themselves. To use loose 
slips in lndia is certainly out of the question, as Ill.unbers would probably be lost. 
But it might perhaps be feasible to have the enumerator's hook prepared in a 
·sort of eounterfoil, the slips being perforated and attached to a narrow margin 
which would be bound i~lto the book. One sheet of badami paper of the 
:size of !the genera! .schedule would perhaps give space for four or five slips. 
Whea the record had been taken the books would h.e sent in, the slips torn out, 
and then packed together and sorted for tke tables. On the margin which would 
I'ema'in in the book after the perforated slip had been removed could be recorded· 
any particulars such as sex, religion, or education which were desired separately 
for viUages, and these C01.dd then be tabulated separately at the district head" 
quarters and would form an eJecelIent check on the central tabulation. It might 
.no doubt be found that in practice there were insuperable objections to carrying 
o()ut such an idea; but, if practicable" it would greatly increase the advantages of 
the system, as the whole of the expenditure on abstraction would be avoided. 

24. The total cost of the census so far as can he estimated will come to about 
C t of the Rs.I,37,o00. But this includes Rs. 13.500 on account 

os Ce!lSUS. of the pay of substitute for the Census Superintendent, 
·whick was not charged at all in 1891, or shown in the accounts, the whole pay of 
the Census Superintendent being in that year provided from Provincial funds. 
DedMcting this .amount, the balanc.e comes to Rs. 1,23,500, which is the figure to be 
.compared with 1891, when th,e e~pend1ture was Ri. 1,21,000. As the population 
has decreased the expenditure should perhaps have decreased also j but a small 
'Variation ill population only affects a few items of the accounts, such as the direct 
expesditure on abstraction and tabulation. At this census sub. pro tem. promo-' 
tions were allowed in census vacancies, and so the whole expenditure on salaries is 
ultimately debited to th.ecensus staff, whereas in 1891 only officiating promotions 
wer.e allowed and in some cases these were not given. Several additional tables 
bave been pr,epared at this census, as the sects of Hindus, sect by caste, literacy 
by language in which literate, age, sex, and civil condition by caste, and occupation 
by caste. No Government buildings could be provided free and Rs. 2,497.8-7 was 
:spent on ofMe r~nt, under whi~h head there was no expenditure at last census. 
And a large sum has been laid out on making up the village returns which will, it 
may be boped, not only provide a corri!ct record of villages but save a. consider­
able txpenditur~ on this account on future occasions. The expenditure under 
this head, which is shown as an appendix to the accounts, is estimated, to come 
to R~. 7,832. -And finally ~he system of local offices, though certamly more 
expedh,ous .and preferable on other grounds to that of a central office, also leads 
to a co,nsiderable increa.se among small items of expenditure. 

~s.. The head clerk of my personal office was for some time Bhagwant 
p.efsooal.ofti.ce . .of tbe Ceol,,1 Tdmbak Mushriff, a clerk in the Secretariat Press, and 

Sl,Iperinteadeot. afterwards G. Pydiah Naidu, Telugu Reader in the Chanda 
Distriet Office. Both these officials performed their duties satisfactorily. I may 
note here that in my opinion the Census Superintendent should have a clerk on Rs. 
60 or 70 a. month from the datfl of his ,..ppojntm~nt. I was only allowed one on 
R$. ~5 a month fo1' the first six months, and the work was much impeded in 
eon sequence of his inability to carry out the duties of the post efficiently. .~ 
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I.-1901 Oensus Accounts Summary. 

I.-Dislrict Charges 

lI.-Schedules, printing, paper, &c. 

Major head. 

IlI.-Abltraction, Tabulation and Compilation ... 

IY.-Compilation, &c., Printing 

Y.-Personal Cbarges 

V I.-Superintendenf 8 Office 

Add adjustments on account of previons months 

IJedfSct realizations and items debited iu e~ce8B to CCOIOI 

IJ,aacl cost on account ot preparing village return. 

Total Enumeration 

Total Com pilation, &c 

Total Superintendence 

GRAND TOTAL 

Net Cost 

n.-Oensus Expenditure in Districts. 

I 

(1) District (2) Contino (4) I,i"bts, (5) Remuner.[ (6) Freight 
District. 

Otlice gent (3) Bouse ink, at ion to Cell' of Schedules establish-
char2'€s. numbering. stationery, sus Officers. &c. ment. &c. 

1 2 3 4 I 5 6 7 

R,. B. p. Es. B P .RB. a. p. Rs. B. p. Rs, B. p. Eg. a. p, 

Baugor ... ... 22 2 3 ... ... ... 12 0 0 

Damoh ... ... ... .. . ... .. . ... 

Juhholpore ... ... 6 5 6 ... 14 14 6 ... 15 1 0 

Mandla ... ... 2 13 6 ... ... 45 12 0 48 1 G 

Seoni ... . .. 10 3 0 ... .. . 92 7 8 2 5 0 

Narainghpur ... ... 34 13 9 ... 38 0 6 '" 6 13 0 

HOlbangabad ... ... 3 2 0 ... ... '" 6 12 0 

Nimar ... ... 3 2 ° ... 1 3 0 35 0 0 10 7 0 

lIetul ... ... 48 3 9 ... . .. 113 0 0 15 3 0 

Chhindwara ... ... 1 0 0 ... ... 142 14 2 22 8 0 

Wardha ... ... 3 8 5 5 15 6 

I " B 0 . .. '" I 

Nagpol ... ... 43 ]0 3 ... ... .. . 72 3 0 

Chanda ... ... 2011 0 ... . .. .. . 8 3 0 

Bhandllra ,,, ". 55 3 3 ... ... ... 15 14. 0 

Balaghat ." ... 40 3 0 ... . .. 352 10 2 3 4. 3 

Baipur ... 30 0 0 33 6 6 ... Ii 10 9 186 7 4 ti 12 0 

Eilatpur ... ... 17 11 0 ... ... 15 0 0 18 14 6 

811111b&lpor ... ... 184 3 6 ... . .. 22 9 3 71 12 3 
-----

Total ... 30 0 0 531 6 8 ... 6612 3 1,005 12 7 343 9 6 

Amount. 

Ea. a. p. 

2,039 13 I) 

9,687 1 5 
1----

11.726 14 11 

90,077 0 0 

11,402 9 1 

1,01,479 9 1 
1--------

21,381 7 11 

7,587 3 7 ----------
28,9G8 11 6 

1,42,175 3 6 

119 10 3 

5,G72 13 1 

7,831 14 6 

1,28,590 2 2 

(7) Travelling 
allowances to 

(8) Tolal. ) Census 
Otlicers. 

8 I 9 

n •. II. p. Hs. a. p. 

... 34 2 3 

11 8 0 11 8 0 

.. . 313 5 0 , 
96 11 0 . .. 

... 104. 15 8 

. .. 7911 3 

... 9 14 0 

. .. 49·12 0 

... 176 6 9 

. .. 166 6 2 

... 16 15 11 

. .. 11513 S 

. .. 28 Hr 0 

.. . 72 1 3 

15 10 0 4.11 11 5 

16 2 6 279 7 1 

19 0 0 70 9 6 

. .. 278 9 0 
-------

62 4 6 2,039 13 6 
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III.-Account8 of the Censu8 oj 1901. 

Sub-hond. 

-I 

1. Distdc~ Office E.tablishment 

2. Contingent charges, freight, &c. 

3. House·numbering 

4. Remuneration to Censns Officera 

5. Travelling allowance to CensDs Officera. 

Total I 

1900·1901. 

3 

R •. a. p. 

30 0 0 

91111 8 

584 9 S 

10 2 6 

1901-19m!. 

RI. a. p. 

30 0 9 

421 3 4 

52 2 0 

1902-1903. 

5 

Rs. &. p. 

Total. 

6 

Rs. '. P 

so 0 0 

94.1 12 Ii 

1,005 12 7 

62 , 8 __ - ________ 1 _______ _ 

1,536 7 5 503 6 1 2,039 13 6 
1-----1--------------

6. Paper 

7. Carriage of papEr " 

B. Printing-
(tI) At GOTernment prell 

(b) At other prenes 

9. Binding of form. 

10. Despatching of forms 

4,229 5 0 

86 5 3 

',000 0 0 

.012 2 

1,181 IS 3 

158 13 9 

4,229 5 0 

86 5 II 

',000 0 0 

lSg 9 11 

1,181 13 S 
--------------------

Total II ... 9,528 3 S 158 13 9 9,687 1 II 

Total A.-Enumeration ... 11,064 11 1 662 3 10 11,726 U 11 

11. Office rent 

12. Purchase lind repair of furniture 

13. Record Establi.hment 

14. Correspondence lind Account establish· 
ment. 

15. Menial utabliabment 

16. Working mla!!' including Inperinten· 
dence-Officials. 

16-a. Deputation allowance of officials ... 

17. Wor1dng stall' including superinten' 
dence especially entertained. 

18, Travelling allowance. 

19. Contingenciea, freight, ltationery, &0. 

Total III 

20. Paper for abstraction 

21. Paper for tabulation and compilation, 

22. Carriage of paper 

23. Printing of formB, tables, repor~, &c. 

24. Delpatching of forms 

Total IV 

80 0 0 

~65 1 6 

98 15 7 

64140 

1,43810 10 

2,116 13 11 

246 S 3 

1,298 4 6 

2,322 8 0 

1,407 7 ~o 

12,560 12 0 

3,865 8 6 

57,787 1 8 

885 14 6 

2,022 4, 6 

300 10 8 

99 0 0 

so 4 7 

803 0 0 

1,780 5 8 

99 11 0 

37" 

2,497 8 7 

1,011 4 9 

1,298 4. (I 

2,421 8 0 

1,437 ll! 5 

13,363 Ii 0 

3,964 8 I 

59,567 7 , 

1,050 7 " 

3,4M 610 
1------1-------_-- ---

2,447 9 11 84,512 14 8 3,116 7 5 90,077 0 0 ----------- --------
3,705 4 9 

519 

581 0 0 

67 8 0 

125 11 11 

9l4. 14 2 

84 1 0 

135 7 6 

784 8 0 

5,000 0 0 

3,830 ° 8 

914 14 2 

89 2 9 

5,716 7 6 

852 0 0 
----- ----------_ ---

4,357 14 6 2,044 10 7 6,000 ° ° 11,402 9 1 ----------------
Total B.-Abstraction and CompU .. tion... 6,805 8 5 86,557 9 3 8,116 7 5 1,01,479 9 1 

25. Pay of substitute for Superintendent 
(or acting allowance). 

26. Deputation allowance of Superinten­
dent. 

27. Travelling allowance of Superintendent. 

-----·I---·--~-- ---
7,095 I) 2 4,895 13 0 1,087 15 4 13,079 1 G 

2,HZ 0 1 2,278 10 8 48410 8 4,875 5 6 

2,152 8 0 1,274 9 0 3,427 1 0 

--------------- ---
Total V ... 11,359 13 3 8,44.9 0 8 1,572 10 0 21,381 7 11 
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III.-Accounts of the Oensus oj 1901-(Concld.) 

Mlin head. 
I Sub·head. 1900·1901. 19C1·1902. 1902·1903. Total. 

1 2 3 4 I) 6 

Rs. a. p. Re. &. p. Bs. a. p. Ra. a. p. 

r (28. Superintendent's office eltablishment. 650 11 5 2,012 7 5 3404 9 0 3,807 11 10 

E .1 
129. Travelling allowance of establishment 336 8 0 398 12 2 ... 'iS5 4 2 

• ~I I 30. Office rent ... ... ... . .. .., :: ~ 1 VI.-Establilhmcnt ~ J '" I Charge •• I S1. Purchase and repair of furniture ... ... ... . .. . .. 

IS2. Printing .. , ... ... . .. 1,019 6 0 1,019 6 0 
l 

l33. Contingencies ... ... 582 5 2 1,Hl9 511 273 2 6 2,024 13 7 
------ ----------- ---

Total VI ... 1,569 8 7 "',380 9 6 1.637 1 6 7,587 3 7 ----------------- ------
Totar C. Superintendence ... 12,929 6 10 12,829 10 2 3,209 11 6 28,968 11 6 

----- ------ --------
Total A, B, and C. ... 30,799 9 '" 1,00,049 7 3 11,326 211 1,42,175 3 (; 

---------------------
"fdd adjustment. made Inhsequently for .. , 119 10 3 ... 119 10 :> 

previous montha. 

Deduct amounts dehiled in exces. to Census ... 5,48! 13 10 389 15 3 5,872 13 1 
in previous months Bnd refunds of 8Ble 
proceeds of waste paper, &0. 

-;a,m94T 9i686 '38 ----------
GllAND TOT.A.L ... 10,936 3 8 1,36,422 0 8 

----- ------ ------------
Deduct expenditure on account of the pre· .. , ... ... 7,83114. 6 

paration of the village returns. 

I 
---------f--._------

Net expenditure on Rccount of Census ... ... .. , .. , 1,28,590 2 2 

IV.-Expenditure on Account of Village Lists. 

I 

~ 

Sub·head. Nagpur. SambBlpur. Raipur. Jnbbulpore. Central office. TOlal. 

Office ren~ ... '" ... 140 0 0 58 10 8 . .. ." 198 10 8 

Purchase and repair of furniture ... ... ... ... .. . ... ... 
Racord cBtablishment ... ... . .. ... ... .. . ... 
Correspondence and Account eltablish· '" 245 0 0 ... 208 0 0 ... 448 0 0 

manto 

Menialutahlilhment ... 34- 1 0 67 4. 7 36 0 0 84 0 0 ... 221 5 7 

Working stall-Officials ... ... ... 1,200 0 0 1,413 15 4 232 0 0 2,845 15 4-

Do. especially entertr.ined ... 650 9 4 !II 311 498 2 4 316 4 7 2,000 0 0 3,406 .j, 2 

TrIY.lling allowance ... ... 86 13 0 ... 89 11 0 257 1 6 ... 4.33 9 & 

COlltin9lftcitl. 

Stationery ... ... ... ... 4 12 3 ... .. . 1. 12 S 

Contingenciu ... ... ... .. . ... 114 0 . .. 114 0 

Postal chlrS'et ... ... .. . ... 5 3 6 7 0 0 ." 12 3 6 

Telegrams ... ... 0 8 0 ... 1 2 0 614 0 ... 8 8 0 

Freight ... ... 5 0 0 28 8 0 11 6 6 76 7 6 ... 121 6 0 

Milceliolleoul ... .., 15 14 0 5 8 6 2 6 6 15 8 6 ... 39 5 6 

---- ------ --_-------- ---------
Total ... 79213 4 517 9 0 1,907 6 9 2,382 1 6 2.232 0 0 7,831 U (; 
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V.-Circle List. 

Charge No, __ , Super£ntendent ____ , Circle No._, Supervisor __ _ 

PROPOSALS FOR DIVISIONS OF CIRCLE INTO 

Number of 
BLOCKS. 

Settle- Number 
ment Name of of houses 

houses now REMARKS. 
number mauza. at census. 

(write after 
Occupation of Number of of village. counting). Name of 

Enumerator. Enumerator. blocks. 

_..-

I nstruct£ons. 

Column I.-Enter the Settlement number of the villages. 

Column n.-Enter the name of the village; names of hamlets which are included in 
the village are not to be entered, If there are any fresh villages in the Circle since Settle­
ment their names must be written in this column, but not if they are only hamlets and 
belong to a village. 

Column IlL-Enter the number of houses at last census. 

NOT!! :-Columns I, II, III should be written up in head· quarters before the list is sent to Supervisors, but the 
.,i:lages must be carefully checked on the spot by Supervisors after they get the lists and any corrections made that 
may be necessarv. If new villages have sprung up since settlement, they must be entered. and deserted villages 
must be crossed out. Hamlets are not to be entered, but will be included in the village to which they belong. 

Column IV.-In this column the total number of houses in the village and lJamlets 
belonging to it should be entered after counting them. Any building in which some one 
usually sleeps at night should be counted. In case of enclosures families who mess together 
should be treated as one household: otherwise the buildings occupied by different families 
inside an enclosure should be counted separately. Buildings in which no one usually sleeps 
at night need not be counted. Houses which are temporarily empty owing to their owners 
being absent on relief works should be counted. Buildings and huts on relief works need 
not be counted as they will probably not be in existence at the date of the census. 

Columns V & VI.-Enter name and occupation of persons who will serve as Enumer­
ators : anyone who can read and write can be an Enumerator. School boys, cultivators, shop­
keepers, or anyone else can be employed. Enumerators will have to work without payment 
as at last census. There should be one Enumerator for every So or 60 houses, and if 
the houses are far apart in different tolas there may be more than this if a sufficient number 
of persons can be found. 

Column YII.-In this column you should enter the number of blocks into which you 
think 'your circle should be divided. Every separate mauza must be formed into one- or 
more blocks; one block should ordinarily contain 50 or 60 houses and there should be one 
Enumerator to each block. If two villages each forming a block are very small, there 
may be one Enumerator to two blocks j village boundaries, wards or other tangible limits 
should be selected as the boundaries of blocks. 

Column VIlI.-Remarks-In this column you may enter the names of any hamlets 
belonging to the village together with their distance from the main village, in order that 
it may be seen whether you have counted them all in and divided your circle properly into 
blocks. 



VI.-Consolidated Statement 8howing total forms issued in each language to aU JJistrictB and 
States In the Central Provinr]es. 

Lanlluage. 
Siock 
liets. Covers. 

FORMS ISSUED. 

General Hour-e- Prirute Tra.veUerA' 
scheduleEi Stb~~~les. ~(';:.(dultlEl. tiekets. 

BU,ANCB or UNUSBD 'DBMS. 

_. --------- -~--" ~------I---" 
RInck 
Ii.ta. 

House-
Covers. ,,~:~~~~~ hold 

,chedule,. Private 9che!!ule!!'. 

-----------------------r---------------
1 2 3 4 5 6 7 8 V 10 II 12 

----------'----'----'------;----'-----;-----'.----.---.. ---.------_._.- -

715 1,190 11,691 i 4,945 1,160 I 15,800 460 214 1,414 Inglish 

IJindi 

Mar.thi 

Urdu 

Ori!, 

'felugu 

Total 

1,497 

178,030 1)3,919 1,300,04~, 3i5 ~,1~51 4,883 19,275 },192 62,234 

,j6,S,4 16,5,,8 i 37Q,2:W/ 2(;2 8,,0 I 1,251 9,lea 9S0 24,151 

I 12 2,226 I 133 

29,781 I 19,150 283,132 I 12 n '" 10,058 3,178 36,079 g ,,6 

.,. _~j __ 539 __ 9,3621 __ ". ___ ", __ ._,, ___ ~ __ ~ • __ 1,~ __ ". ____ ,_._ 

, 2()(J,282110(J,298)1,994,991 i 5,664 1 6,277 21,934 39,053! 8,565 125,951 1,603 4,252-

~,299 10 

147 

VI.A..-~taternent showing the number forms in English supplied to each District or State 
in the Oe12tral Provinces. 

FORMS SUl'PLIED. IlJ..LANCB OJ' UNUSED ]l'O}U:fS. 

Dis\rict or St~te. 
Block Cove". O.ner:ll HonRrhold P"""'e ITravelicrs' Block Co er II General Hou,ehold I Private 

______ . ______ ~i:_ ___ =:~ ==-~:\:~ _:~ __ v ~'l::~ =~I:: 
z ~ 1 4 5 1 7 8 9 10 II I 12 

Saugor 

Damoh 

Jubbulpore 

Manda 

Seoul 

N • .,ingbp ar 

Jlo,han,abad 

Nimar 

Betai 

Chhindwar. 

Wardha 

N&gpur 

Chanda 

lIhandAra 

Balaihal 

nalpur 

Dlla.pur 

8unbalplll 

Mabal 

BI.lar 

I(anker 

Nandg&on 

Kbairagarb 

Chbaikhadal! 

,,",,"mba 
Slat! 

Balprh 

Sirangarb 

B&III1'& 

'J'aIrakho! 
~onpur 

1'-'1111 
XlJahancit 

Totti 

"'1 ." 

----l~ ---]-0 1(>71 2[0 100 I ! 
20 40 1-10 

10 EO 378 

20 {O 110 

10 ,0 31B 

10 10 100 

50 )]0 

10 llO 

112 

~o 60 105 

2~5 (;61 8,878 

10 40 100 

.0 55 30 

to ~5 10 

110 

123 
20 I 50 

10 10 

110 4i) 70J 

10 

35 

no 
110 60 

58 

62 

260 200 

100 luO 

67 ~O 

'0 10 

2,575 4i) 

100 co 
60 

20 10 

110 300 

100 Joo 

200 120 

10 

10 

12 

10 

\00 books. 

2.1 books, 

242 book •. 

g books. 

9 book •. 

81 book •. 

17 books. 

60 books. 

110 booke. 

10 

10 

13 

57 

10 

16 

19 

225 

10 

83 

.. , ", 117 books. ... 

I 
18 I 

I: /1 

10 

fi I 
121 

35 

8~ 

10 

10 

100 

80 

96 

ltO 

!~O 

100 

10 

101 

258 

25 

110 

~I 

12 

16 

II 

11., 

100 

82 

~ 

ee 

10 

• 
~ 

:----_-----------------,-----1----1----
... 715 1,190 11,691 4,945 1,160 (a\ 790 460 1,414 1,447 214 

hMb. 

(0) Each book contalDI 201 .. venera' tickets. 

2i 

15 

11 

7g 

484 



VI-B.-Statement showitlg the Number of Forms supplied in Hindi to each District 
or State in the Central ProvinceB, 

Dilttiet or State 

Sugor 

Damoh 

JubbulpoI< 

M.ndl. 

N ."inghpnr 

Ho.ban~ab.d 

Nim:u 

Betnl 

Chhindw.ra 

Nagpur 

Cbouda 

Bbandar. 

1l.1.gbal 

Raipo.r 

Bilaspnr 

S.mb.lpur 

Mokrai 

K&nker 

Nandgaon 

Kbairagarb 

fbhuikharlao 

K • .,ardb. 

~.kti 

".igarb 

~aratlgarh 

Ra.ira'tbol 

Snn[lttr 

Patna 

K~lBbandi 

Total 

B10ek 
Lists, 

3,979 

6,6iIO 

12,000 

6,000 

7,MO 

4,500 

10,500 

5,000 

25,450 

8,000 

590 

:,050 

30,000 

'3,000 

t,OOO 

258 

2,0(0 

2,000 

1,760 

410 

5,000 

.,313 

Cover •. 

3,E67 

2,955 

5,669 

3,009 

',565 

%,581 

',033 

MOO 
2,!92 

3,170 

114 

238 

781 

~,850 

12,984 

8,005 

55e I 

112 

3,814 

1,700 

990 

1,430 

171 

561< 
I 

192 

1,023 

684 

FORMS IUPPL[BD. 

General I H on,ehold Private Trovel! ... ' BIMk 
Schedole., Scbedule., Schedul •• , Tickets, LI.ts, 

51,321 

114,310 

51,27. 

58,221 

58,451 

St,m 

43,998 

46,000 

55,050 

1,611 

3,248 

12,306 

t3,SOO 

233,114 

159,963 

16,232 

1,887 

49,213 

12,vOO 

21,712 

37,494 

3,592 

9,904 

3,976 

22,220 

11,257 

I 

299 

250 

220 

50 

300 

100 

70 

700 

1,620 

100 

20 

10 

60 

60 

~I 
20 

100 

275 

<161 

160 

16B 

278 

337 

287 

203 

213 

129 

761 

~ 

256 

62 

U 

SO 

67 

13 

to 

10 

51 

~76 

716 

300 

983 

MB 

100 

72t 

~ 

80 

1,9l5O 

1,516 

806 

1,500 

30 

100 

92 

1,800 

1,939 

BJ.£J.IC& OY t1NUII'JlD JiORKII. 

Covers. 

175 

351 

22 

100 

1,000 

38 

300 

18 

55 

16 

General Hon.ebold I Ptlvat. 
Schedule., Schedu)... Schedules, 

_____ J ______ , __ __ 

I,too 600 

U65 

391 

MB6 

7,200 

MI2 

1,000 

SOO 

1,850 

18t 

66 

3, roo 

9,B75. 

1,076 

1,000 : 
I 

toO 

~7 

210 

'e4 

.s 

)I' 

%4 

20 

• 
16 

100 

00,-00'-1-... --.00_--". _~ __ ._ .. ~~ ___ ,oo ___ oo, ___ :::..-

... 178,030 (J8,849 1,309,044 345 4,195 4,8831 ::9,275 4,192' 62,234 ... 3,299 

VI-C.-Statement showing the Number of Forms lIupplied in. Marathi to each .District 
or State in the Central Provinces. 

~ Fonls I'UPPLIED. llA.LANCB OF t1NU~DD FORMs. 

---

Private 1'I' .. ,ell".' 
Di,trict or St.t., 

I Genrral };~or~e .. Home .. Block Block General Private 
LiBt,. CoverB. Lists, Covers. Schedules, hold 

Schedules. Schedule" SellCdU;"'1 Tickets, Schedule., Scheduleo, 

- ------------
I 

I 
I Saugor '00 .. , I 77 .. 00, 

00' '00 
Seoni .. 10 \ 

00' 
00. .00 .00 .. il ... . .. .., ... 

I I 

Nimar '00 1~:OOO I 
~70 10,833 .. ... . .. ... I . .. .,. 00, .. , 

W.rdb. 2,384 55,180 00' 150 34~ 5.181 I 1~ 3,673 00' 
1. 

N_rpnr 4,347 m,m 333 
, 

'" ". 7,~ '" .. ~ 
405 481 10,475 147 ." 

Cbando 00' 
12,200 4,9.'i4 ~2,P41 ." tsO 251 1,300 300 '~~. I" 

1lbaudot& _, 15,000 
4 603 101,880 I 250 Z3j 2,300 ... 2,500 , •• SOC) 

1--------------
I- 24,151 147, 

1---
Total ,.46,854 16,558 379,236 362 850 1,251 9,190 930 46S 
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VI·.D-Statement showing the Number of F01'ms supplied in Urdu to eDch Di8trict or State 
in the Oentral Provinces. 

FOIllt:S IUPPL[XD. BU!lI'CB 011 IllfUSBD 1I0Bld. 

Didrict or State. Heuse· Private House· PriTate 
Block Lists. COTel'S. General hold 

~che· Block Lilta. CaTen. General hold Sobe-Schedules. Sche· dulel. schedules. Scbe- dules. dules. dales. 
I 

8ngor ... ... I ... I 196 ... . .. ... I '" . .. .. . 

Jllbblilport '" ... 12 100 ... ". ... 1 18 '" .., 

Nagpllr ... ... .., I,gaO .. ... .. . .., 
J 

120 ... ." ,----- -_.---- --- ---- --- ---- --Total ... ". 12 2,226 1 133 ... . .. 

VI·E.-Statement showing the Number of Forms supplied in Oriya to each District or State 
itl the Oentral Provinces. 

l!'OBMS St'I1PLIFD. BA.LANCE 0., UNUSED FOil Mil. 

Distriot or State. House· P,·iv.te House· Private 
Block Lisu. COTera. General hold 

Scbe· Block Li,tI. Covers GeneTal hold Sche· Sch.dulel. Sche· dulel. Schedules. Sche· dule •• dales. dules. 

Sambalpnr ... 12,900 6.057 121,64.3 ... '" 608 368 2,9C6 ... ", 

Raip;&rh ... 2,6CO I 233 8,260 " . ... 2,300 64 8,036 ". .., 
I 
! 

I!arangarh .. 672 182 2,834 ". ." %00 ... ." .., .. , 

B.mra .. , ',200 1,256 2,S3~ ... ... 1,400 16 650 I .. , .. , 

I~airakhol ... 1,860 445 5,743
1 

... ... 303 25 266 '" ". 
I 

Sonpnr ... 750 2,973 88,300 ... 40 •• t 1,840 10,934 i . .. 30 

PatM ... 6,511 ',7i5 4S.93' '" 6 8i7 176 8,857 '" 6 

Kalabandi '" 11.100 3.229 58,884. 12 26 4,500 700 I 10,000 9 20 
C--.-.._ --------- 121----;;2' 10,058 3,178 i 36,709 --9- 56' Total ... 39,783 19,150 283,432 

VI-F.-Statement showing the Number of Forms supplied in Telugu to each District or State 
in the Central Provi1wes. 

District or Sta.te. 

Chanda 

Sambalpur 

Total 

I 

Block Lists.1 

I 
Covers. 

FORMS S tl'PLlllD. 

General 
Schedules. 

Honse· 
hold 

Sche· 
dule •. 

Private 
Sebe· 
dules. 

BA.LANCll 011 1JNUSBD PonKS. 

i 

Block LiBt-•. 1 Covers. 

I 

70 50 

General 
Schedules. 

1,300 

House· 
hold 
Sche­
dule. 

Private 
Sche· 
dulel. 

... ". ... ]0......... ... 10... . .. 
'-._'---._----- - ------- -------

900 539 9,362 ." ... 70 60 1,310 ... ... 
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X.-Statement of important Oirculars supplied to each lJistrict or State 
in the Oentral Provinces., 

BLOCR LIST CmcuLAB Bouse NUMBEBING Cm- INSTRUCTIONS TO SUPERVI- CENS U8 PIlOCEDUllB 
No. 158. CULAR No. 300. SOBS CIIlCULAR ~ o. 349. CIRCULAIl No. 350. 

District or State. -
Eng-

IT d I M"··lo . Eng-lB' d', Mara- Oriya. ."~ la. d·1 M.~ 1°""· Eng-lB' d·1 Mara'j . !ish. lD 1. thi. "ya. lish. In 1. thi. !ish. III 1. thi. Ii.b. lU 1 tbi. Orlya. 

500 I I 

~~ I 
Baugor ... ... . .. '" 20 550 ... ... 40 

520 I '" . .. 100 ... . .. 
Damob ... ... 50 ... ... 10 250 ... ... 50 240 ... 

'" 27 ... . . 
I 

Jabbalpore 
'" ... 500 ... '" 20 550 ... ... 60 520 ... '" 35 35 .. , .. . 

Mandla ... ... 350 ... ... 10 220 ... ... 30 200 ... .. . 15 27 ... .. . 
Seoni ... ... 500 ... . .. 10 220 ... . .. 50 210 '" .. . 11) 24 '" ... 
NlIlsingbpur 

'" ... 335 ... ... 10 320 ... ... 35 300 ... .. . 15 82 '" ." 
HOlhangablld ... ... 900 ... ... 10 460 '" ... 40 413 .. , 

'" 35 64 ... .. . 
Nimar ... ... 320 ... ... 10 350 '" ... 35 325 270 ... 15 27 ... .. . 
Chhind "ar. ... ... 264 

'" ... 16 270 '" .. . 34 235 18 
'" 6 50 '" ... 

Betul 
'" '" 250 

'" ... 10 250 ... '" 50 240 ... '" 15 27 ... ... 
I Wlrdba ... ... . .. 350 .. 20 ... 300 ... 35 4 280 ... 15 2S1 ... .. . 

Nagpur ... .. , ... 900 ... 140 '" 700 ... 120 ... 230 ... 105 30 ... ... 
Chanda ... '" 25 295 ... 40 170 630 ... 150 255 500 .. . 60 150 ... ... 
Bhandari ... '" ... 275 ... 20 ... 280 ... 35 ... 340 

'" 20 25 .. . ... 
lIalagbat ... ... 250 ... ... 110 110 110 ... 55 250 ... ... 40 56 .. . .. . 
Raipur ... ... 900 ... '" 20 950 ... .. . 75 91.5 ... ... 75 198 ... .. . 
Bilupur ... ... 700 ... ... 50 1,600 ... ... 55 800 ... ... 35 280 .. . .. . 
8ambalpur ... .. , 100 

'" 300 20 50 . .. ... 60 30 ... ... 35 34 ... . .. 
Baltar ... ... 100 ... ... 8 100 ... ... ... 84 ... ... .., 50 '" ... 
Kinker ... ... 50 3 35 ... ... '" 28 .. , ... 1~ .. . ~. 

'" ... ... . .. 
Nandgaoll ... ... 100 ... ... £ 110 '" ... 2 94 ... .. . 2 IS ... .. . 
Khairagarh 

'" ... ... ... ... 1 70 ... ... .. . 8S ... ... 2 7 ... .. . 
Cbbuikhadan ... ... 28 ... ... 1 15 ... ... ... 14 . .. ... , 2 ... . .. 
Ka"ardba ... ... 2S ... . .. 1 100 ... ... ... 68 ... .. . 2 8 'f' .. . 
S.kti ... ... 10 ... .. . Ii 12 ... ... ... 11 .. . .. . 2 1 ... .. . 
l1aigarb ... . ,. 60 ... '" 2 52 ... ... ... 53 ... ... t 11 . .. .. . 
8a1'8llprh .. , ... ... ... ... 2l '7 .. . ... ... 46 ... ... :I 8 ... . .. 
Bamra ... ... ... ... ... 2 ... ... . .. . .. .. . ... ... 2 9 .. . .. . 
Bairakhol ... ... ... .. . 526 2 ... ... .. . ... . .. ... ... 4 .. . .. . . .. 
80nplll ... ... . .. ... .. . 2 ... .. . 5DO ... ... ... ... 2 8 .. . .. . 
p.tna ... ... ... '" ... 2 ... '" ... ... ... ... ... 2 21 .. . ... 
Xalabaadi ... ... ... '" ... 2 ... ... ... ... ... ... ... 2 46 .. . .., 
Political Age n t, ... .M ... (100 5 ... ... ... 18 ... ... .. . 18 15 ... .. . Chhattisgarb Feu-

I 
datories. 

I 
... Great Indian Penln· ... ... ... I ... .. . ... ... .. . 6 6 ... ... 6 6 

I 
.. . Inla Railw&y. 

I . 
Indian Midland ... ... ... ... ... ... 

I 
. .. ... I 20 ... ... ... 20 . .. .. . . .. Railway. 

IJ I lIengal.Nagpur Rail· I 12 '" ... ... '" ... ... ... ... ... ... '" . .. . .. '" "ay. 

But Indian Railway. ... ... ... ... .. . ... ... ... 6 6 ... .. . 6 6 . .. .. . 
I- ----~ -------------- ------ -- --

Total ... ... 6,317 1,820 1,425 580 6,861 2,020 ! 500 1,073 5,960 1,638 ... 719 1,38B ... . .. 

-
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XII.-Statement showing the number of paid Enumerators engaged in lJistrict, or State. 
in the Central Fro'Vi'1lces. 

Nama of District P.. I ",.1 I A~.~ Name of District Poid Total Average 
or State. enumerators. I expenditure'rmount paid. or State. enumerators. expenditure. amount paid. 

, - , 
I 

Rs. a. p. Rs. II. p. Ea. a. p. Rs. a. p, 

Sang~r .. , '" ... ... .. . Bambalpur '., .., ... ... .. . 
Damoh '" ... '" ... '" Makrai .. , ... ... '" ... 
Jllbbulpore '" ... " . '" ... Bastar '" ." 62 124 5 2 II 0 1 

Mandla '" .. , 9 45 12 0 5 1 4 Kenker ... ." ." '" ," 

Seoni ... '" 31 62 0 0 II 0 0 Nandgaon ... ". ". ," '" 

Narainghpnr .. , ." '" ." Khairagarh ... .. , 6 12 8 0 312 0 

Hoshaugabad . - ." '" ... Chkuikhadan . " ... " . ... 

liimar ... ." 7 35 0 0 5 0 0 Kawardha ... '" " . ." '" 

Betnl ... ... 21 105 0 0 5 0 0 Sakti ... ... ... .. . ." 

Chhilldwara ... ... 59 142 14 2 2 6 9 Raigarh ... , .. 6 105 40 6 17 8 9 

Wardha ... ... ... '" . " Sarangarh ... ." ." '" ... 
Nagpnr ... ... ". '" '" Bamra '" ". ... ... '" 

Chanda '" ... ... ... " . Rairakhol ... ... . .. '" ". 

Bhandara ... ... ." '" ," Son pur '" , .. '" ... .. . 
Bllilgbat ... ' .. 31 363 5 10 1111 6 Patna ." . " ." '" " . 

Raipu!' ,,' ... 15 150 0 0 10 0 0 KlIlllhandi ... ... ." ." ." 

- -
Bilaepur ... '" S 15 0 0 5 0 0 Total .. , 250 1,171 1 8 41011 

XII.A.-Statemwt showing the number of unpaid Bnumeratot's sent to enumtrate tracts at 
a distance from theil' /James. 

No. 01" 
ENUMERATOllS. 

;Name at District Distance ClaSi ut Enumeratorl, Tracts whore lent, 
or State. travelled in miles, 

Paid. Unpaid. 

I 
Slugor ", ... 275 :!-6 Brahmins, Banias, Bajpuh In d 

Kayastbaa from 'fillagee contain· 
Jungle trilete throughout the district . 

.. I 

ing schools . 

Mandl. 9 Number Not giveu ." School· boys, Banin., constable, Paid ennmerator. were lent to Moti 
not given, and othon who could read aDd tract. 

write. 

Slon; ... 31 122 lO-2() Malgnz8ra and tenants ... Remote traets of Seoni (106) and L.khnado n 
(16) tah.ils, 

NarliDgbpnt . " ... 4 Not given ". Teli, Kalar and 2 Binisl ... Ooari in Narsinghpnr Tahsil Ind Jiohplni in 
Gadarwara Tahsil. 



!II-A.-Statement showing the number of unpaid Enumerato,_s sent to enumerate tracts a~ 
a distance from their .nomes.--(Collcld.) 

'Name of Di8tric~ 
. or State. 

:H oshangabad 

.Njlll~r 

;Belul 

(Chhiudwara 

Bh~ndar& 

:Balaghat 

;Raipur 

'Bilaspur 

Sambalp\lr 

Makrai 

,}lastar 

jNlludgaoll . 

iKhairagarh 

.cbhuikhadan 

;Kawardha 

Sakti 

Raigarh 

ilarang&rh 

iBU:lra 

~ai.rakhol 

,Kalahandi 

,sonpllr 

Total 

No.op 
ENUlllERATOllS. 

Distance travelled 
in miles. C.lass of Enumerat~rs. T ncts where sent. 

Paid. Unpaid. 

7 

21 

59 

31 

15 

s 

62 

6 

6 

250 

60 2 miles OD>ly. 

11 12-20 

Bania! '" Dllmji para Malguzari tract. 

:'dalguzars, gomashtas, candidates, Bori Sarai (5) and Jamdbar .(2) cbarges in 
cultivators and shop.keepers. Harsud'l':.hsil. 

Mu.khtars, tenaro'ts and petty ~bop. Jnngly parts of Nimpani, Cbicboli, Chandu, 
keepers, abkari contractors. Chir'patla, Rauipur, Atner and Sala.)'110 

charges. 

182 5 miles and over. SChoolmasters and m6nitor~, .Tarnai Bazar, Chiket·burra, Eklahra, Paeb_. 
nmjkuris, school·boys, malgu. marbi, AltllOi], lIardagarba and Gorakghat, 
zars, candidates and others. &c. 

81 6 miles 
00. Agents .of money·!endero, mal· Sel·u, Girar, Karanja, Wadhooa and Rohoa 

guzars and tenants. 

12-70 Mercantile ani] agricultural class Dhanora, Abiri Zamindariand jungle tracts in 
and process·servers. Sironcha Tahsil. 

104 

4. miles 
00' Cultivators and their relatives 00. beori, Chicbagr.rh and Ch.kabeti. 

223 Tenants and other.s ... J \lngle tracts of Balagbat and Baibar Tahsila. 

353 Over 100 miles Scbool· boys and 
by paid men. ZamiI1dars. 

r.el~tivl!fj ,o.f Khariar, Binura·Nawagarb, Suarmar and. 
jungle por.tion of Kbalsa. 

tiO 

66 

10 

Many ... 

32 

115 

100 

24 

34 

278 

277 

297 

121 

42 

12-38 

1-4 

4-10 

1-3 

2-1\i 

5-15 

5-15 

6-40 

Scbool Masters • .. S(Jnaldul.n ootato and !-Iorthern Zamindarii. 

No particulars given 

School·boys, cultivators, tr&(lers,&e. ~verywbcre .except J agda.lpur Tabiil. 

Patwaris .(15) .and non·offici.als Sa,rnb~lpur Tahsil. 
(17j. 

Police (6), lorest (4), gauntills IH1d S&nt ~ .yil\lIge8 sC!ltt~red over tLe State. 
tenantR (41), relatives of pat. 
waris (5) school·boYB (20), non. 
official~ (39). 

Candidates for .employmellt '" Jungle tracts .. 

Particulars not gi ven ., . 

Candidates (13), artiz"ns (S), sbop 
keepers (13), mlllguzars (2)' 
and mukbtar (I). 

No particnlars given 

Kawardhll, "iparjo., .l;lor)~,.Sirwi, :B,eug.kbs,f, 

Professional writer., agrieult.ur. ltath and Murga Jlilly tracts, J;l,aigarh and 
ists, gauntias. maboj"ns, seths, Khursian pla.in tracu aud ,vild parh of 
school masters and boys. Tumnar. 

Gauntias, cultivators, or rayats Sarangarb and Saria parganaa. 
and mabajao8. 

School· boys, am ins. and minor 
State officials. 

Police, Edl1r,ation, Forest, Land Hitesara, J agannatbplllSll(\, Sarapali Md 
Record Staff, school·boys and Kelo, &c. 
non·offici.la. 

Officials (31), srbool·boys, business Garhkela, Senta1a, 'I1elj!llOn, Titlagarh 
men Bod petition·writers. Kllul&ll, Tasai~elB and Lafe, charges. 

MalguzM8, money·lenders, sbop. Hilly t",cts. 
keefers, patwariaand school·boYi. 

259 Not 1Ilore than Officiah, traders, agriculturists and 
10 miles. non-agriculturiats. 

8,114 



XIII.-S!Q'tement sli;oVJifffl (he Pairs enumeraled on the final' Oensus night .. 

Dietrl,!. Nam. of roir.' Date'of r.ir, Blocks. CirCle •• Populatioll. nema,ks,' 

bugor ' , Garh akoli!' , .. 
""" . ,' ... a,4\!7 Special 'arr.n~ement .. 

Damoh '" Amgllat ". ," '" ", Do. 

Jubbulpore ." ... " ' .. . .. ". Usual inBui of barmter. 
for ctOP cutting did not t~'. 
pl.c, • 

Seoni '", Chhapar~ c.ttl.-rair 6 week. before lEI' 5 ,,' Not siven . " CbaitJiaras (reapers) from neigh·' 
M.:cb. bouring distrWs and from rioe, 

tracts to Haweli containing.' 
ebjl~g09. Speeial srrangement's 
not reported. 

Ho,h.ngalJad Elard. and B.lmi '" Lui we e'k of 0.' '" ,,, Gathe,ing of Jain. and Parwan: 
February and be· Special,nangallent. 
ginning 01 MM,ll. 

Chhilldwara 
'" Jamal annual bazar. 1st March 1901 ." ... ... 800 Special armngement. 

Cblnd. '" MBrkanda'fair ...... ." , .. .. , Spoclalan'ngement. 

Ra.ipl!r '" Bajimlair '" 3rd Febrnary 1901 to ... ", LeBB lban ~;OOO, Specialarrangemeul: 2 Saper';' 
6th March 1901. vieorB and 15 Enumerators. 

XIV.-Sta,temen& showing the Areas in' Which CensU's was non·811nchronou~ 
in the Oentral Provinces. 

-
Di.trict or State. Name of villag4l Area in 

Popul~tion, ReDlllfb; 
of trac~. square miles, 

J3etul ." KbedH ... ... 500 1 There were WeeklY} 11 p, M. to SA', 
Athoer ... ". 1,000 ba.zarl at lxlth these II 1'. lIt~ to 8 A. 

placea, 
Total '" .. ' f,5oo 

Raipnr ... Sihawa ." ') 
Belbrgaon ... I 
Dondi '" 

I I 7 A'. -.t, to 12 noon on 1st March l!lOl( ~ 60l 1t:,17l! 
Sanjari '" I 
Malgaon ... I 
PorlioDs of Khariar ... ) 

Basisr ... Noordesb and Prat.b· '\ 2,821 l In Antil~rh rahsil: desh. 

I Antagarh, Mr.rh 7,385 
country. 

Paralkote, M arb I ~,9!O 

J ~ountl1. I In Paralkow ZatnilidarL 
~ 5,000 I 

Bast.oar and Bhe ia 

I 
6,625 } Marh. In JaglldalJlur Tahsil. 

Knakonda Math' ... 31,2M 
Knlrl! Marh '" 4,384 In Katrn Zamilldari. 
Phlltkcl '" I 1566 In Phutkel Zamindari 
CbintBlnar ... 5,112 In Chintalna.r Zamindari. 
Pamed or Kotapit.lli ... ) 1,080 In Pamed Qr Kotapalli Zt.mindarii 

---
Total ... 0,000 66J47 



27 
xtV.-Stcitement showing the Areas in which Census ibdi i!on';;8yftckriinoul 

in the Oentral ProDinces . ....;.(Concld.) 
, ... ,. -

'" ." ," 

IliAtriet or Strite. Name of village' Area in Fopulation. Remarks. 
or tr&ct. square miles'. 

Kanker '" Iradau .. , 61 
Marrapi ... 48 
Pu~hajhat ... 31 
Khora ... 20 
Knlhat ", 15 
Bhurka .. , 60 
Tonkaupar ... 30 
i'labkutta ... 14 
Rbamdhoorgi' .. , 35 
Kotgaonupar .. , 13 
Rorats ... 101 
Rohari ... 31 

.. Bebawa: . .. 214 
Singarwahi ... 19 
GorsiJee ... 22 
Beerkonda.l ... 132 . ParaU . .. 56 
Manghu'r .. , 83 
Ainhoor ... 17 
Sihari ... 134 
N'iwari' ... 15 
Malidlll ... 275 
(lhntoolmaru ... 191 
Terhakondlll ... 64 
Tarandul ... 205 
Khs!gaon ... 115 
Tonks Meche' '" 

liO 
Erllphara ... 75 
Alwar Kalan' ... 41 
Alwar Khurd' '" 

12 
Tnmarilruhi ... 38 
lSonakanhar ... 221 
CbhindlcbaH,· ... 21 

'fotal ... 2,060 On 28th Febrdary 190f 

--
Xawardha ... . ~. '" . 416 4',571 From 6 P. M~ on 28th P~brUarJ' 1900 t~ 

21'. li. 011 1s\ March }'901. 

Bliigirh ... Ratli .., 227 14,383 

~ 
I n these tracts' ceriallB Was taken daring' 

Murga' ... 107 8,288 day time on llt Match 1901 • 
Khola' ... 48 2,000 

--
Totaf ... 382 24:,621 

Patna I.' Saintala; Titlagllrh and ... ,.. 2,516 In 46 villagea the final enllmeratiim WIS' 
Lafer Charges; taken between 12 noon and 6 P. M. 0(1' 

1st :Ma.rch ; these parts were jung!y and.: 
difficult of .ccen a' night. 

alah,ndi' ... DaDgarla' ... 72 1,789 
Lanjigllrb ... 32 694 

'roOt,;! ... 104 2;493 

G:i.t.lfD 10TAL ... 6,503 1,09,382 . 
.~. , " 

,,, , ... 



~V.~ateey,ent skowing .the Humber of prosecutions instituted and fines 
imposed in Districts or States. 

---=:_..;.:_ 

District Qr Stllte. Number of N.umber Amount of fines ;Remarks. 
prosecutions. convicted. imposed. 

---'--. 
Rs. a.. p. 

pamoh ... ... 2 1 25 0' 0 

iNimar ... ... ~ ,,,.1' I"'" 

Mandla .M ... 7 5 25 0' 0 

,ChhindIVar\l .. , ... 16 7 72 (I 0' 

l3etul ... f'" 1 1 5 () .0' 

Nagpur .. ... 16 15 61 8 0' 

Dallighat ... ... 5 4 38 0 0' 

;Raipllf ... ... 4 1 10' 0 0' .-

Baatar ... '" a ~ 25 0 0 

!KInker ... '" 
, 4. 15 0 0 

;Khairag"rh '" ... 4 4- 37 0 0' 

. Chhuikh"dan ... 0" 1 1 10 0' 0' 

~awardba. ... ... 9 I) 31 12 0' 

Jlligarh ... '" 3 3 75 0 0' 

Son pur ... '" 3 3 65 0 0' 

,Kalahandj ... ... 2 2 
I 

1 4 0' 

-
Total ... [ 81 62 49G 8 0' 

XVI.-Statement showing the distributian Qf enumeration books 
in tile nbstraction offices. 

Name of Office. 

lubblllpore Office 

;Rai pur Office 

llambalpur Office 

~~gpur Oftjce 

Name~ of Districts or States from which 
books sent. 

All Districts of the J ubb1l1pore and N.erbudda Divilion, 
and Makrai State. 

13alaghat, Raipur and Bilaspnr Districts, Bast.n, KankefZ 
Nandgaon, Khairagarh, Chhuikbadan, Ka:wardha aDC!. 
Sakti States. 

Sambalpllf, Rll.igarh, Sarangarh, Bamra, Rairakhol, Sonp1l.f,. 
Patna. aud Kalahandi States, 

... / N.gp~, W"",,", Vb .... ~d B ..... " . 

. ~----------------------~~ 
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XVII.-Statement showing progress o/writing slips in all ~he abstraction offices in tke Oentral 
Provinces, week by week. 

NUMBBR OP BLIl'S WRITTEN. Average Number of Number of Number of Number of Number of 

1 I 
number of slips checked mistllkes books mista.kes slip·wtiters. slips per by checkers. found. checked hy 

found. Ordinary. Subsidillry. Tota.l. man. Su per visors. 

WEEKENDING 16TH MAROH. 

662 78,021 4,164 82,185 1240 37,545 609 120 28 

23B!) MARCH. 
2,614 602,035 15,802 617,837 236 279,522 1,006 425 2i3 

30TH MUOH. 
3,062 876,837 24,399 901,236 294 375,212 2,553 818 541 

6TH Al'RIL. 
3,576 1,173,404 32,526 1,205,930 337 503,847 4,130 949 3·~ .,1) 

l!lTH AI'RIL. 
4,397 1,678,280 47,273 1,725.553 392 735,046 4,939 1,154. 354 

20TH APRIL. 
4,574 2,069,862 60,179 2,130,041 466 858,827 4,631 1,309 41(> 

27TH APRIL. 
4-,667 2,637,400 70,740 2,708,140 580 1,041,780 4,691 1,729 302 . 4TH MAY • 
2,638 1,533,422 54,629 1,637,951 620 627,648 2,262 1,033 134 

11TH MAY. 
1,653 946,541 46,298 992,839 600 358,907 427 706 67 

18TH MAY. 
471 228,294 10,895 239,189 508 91,665 30 51 .. - - -. 

28,3U, ll,874,066 365,805 12,240,901 432 4,910,999 25,240 8,294 2.470 

XVIII.-Statement showing the progress of sorting oj abstraction slips/or all abstraction 
offices in the Oentral Provinces. 

Total number of slips Average number of slips 
N 11 m ber of lorters. Borted and entered in lorted and tabulated Number of 'lips checked. Number of mistakes. 

Register. per man. 

-

WEEK ENDING 11TH MAY. 

1,261 2,468,755 1.958 S23,HI3 278 

18TH MAY. 
3,000 801,049 267 605,439 498 

25TH MAY. 
3,245 1,298,626 400 909,437 553 

1ST JUNE. 
3,786 2,150,985 568 1,540,056 689 

STH JUNll. 
8,710 2,931,209 790 2,158,833 613 

15TRJUNB. 
2,931 2,570,628 817 2,621,574 530 

22ND JUNE. 
769 361,195 469 916,390 37 

29TH JUNE. 
539 237,277 371 494,015 litl. 

6TH JULY. 
751 518,950 691 1,151,695 20 

13TH JULY. 
748 470,024 628 1,078,768 19 

20TH JULY. 
386 236,938 6U, 323,527 3 

27TH JULY. 
2gS 27,223 93 56,160 Nil. 

21,518 14,072,261 654 12,579,088 3,240 



XIX ...... Statement showing the progress made in the compilation office £n preparing 
lmper£al Tables. 

Week ending 

29th June 1901 

6th July 1901 

13th 
" 

20th 

27th 

3r,i August 1901 

1i1th 

17th 

2~th 

31st 

7th September 1901 

HUl 

2h~ 

28th 

5th October 1901 

12th 
" 

19th " 

26th " 

2nd November 1901 

9th 
" 

16th 
" 

Number of 
working 

daYB. 

6 

6 

6 

6 

6 

6 

6 

6 

6 

6 

6 

6 

G 

6 

6 

6 

6 

6 

6 

Number of 
perSODa 

engaged. 

7 

12 

15 

18 

25 

31 

32 

52 

55 

56 

57 

57 

78 

81 

79 

79 

76 

72 

68 

57 

Progress. 

Ruled form I. 

Ruled form •• 

Table XVnI complete and XVIl Feudatory States. 

Table XVII excepting Nagpur oBice and XII·A. 

Tables I, III and XII. 

Portion of VIIl Bud XII, Ind XV 11 British Districts. 

Tables IV, X, and IX Feudatory Stales. • 

Table IX British Districtiand XI. 

Tables V and VII (minor religions) XIIl (Jubbnlpore Di,isiou) ann 
XV (3 units). 

VI-A and VI (Jubbulpore and Nerbuilda Divisions), XIll (Nagpu 
Division), and VII (Hindus), XV (3 nnits). 

VI and VI· A (Nagpur anel Cbhattisgarh Divisions), XIII (Chhlt 
tisgarh Division), VII (Hindus). 

II, VI and VI-A (Feudatories), XIII and VII (first seven 
Feudatory States, Christians) Bnd XV' (3 units). 

Classification X, VI and VI-A (complete), XIII, remaining Feudll 
tory States, VII and XV (3 units). 

X, XIlI, VII (Musa,lmans), XV 6 unit. lind XVI commenced. 

VII (total population), XV 7 units, XV·1 8 diltricts. 

VII, XIII classification of cllstes, XV·!, lind XV 10 unit •. 

XV 9 units, classification at c'stel in lUll, XV ·A, XIV by naturfol 
divilion (Nimar). 

XV 8 units, Xl1lam,lgation of castes, Jubbulpore Division, XIV 
Vindhsan Division. 

XV 8 units XIII Nerbudda Division, XI V Satpura Division and 
Maratha country. 

XV 8 units, XIII Nagpnr Division, XIV Chhattisgarh plain and 
Oriya country. 

X\" remaininl( unitc.. XlII Chhatti9garh Division and XVI by 
natural division (Nilnar). 



XIX.-Snowinu. tke progress done in the compilation office in preparing 
Imperial Tablee.-(Concld.) 

Week ending 
Nnmber of 

working 
days. 

Number of 
persons 
engaged. 

Progre88, 

------------~--------~--------~-----------------------------

23rd November 1901 ". 

3Dlh 
" 

... 

7th December 1901 ... 

14th 
" 

... 

2lat 
" ... 

28th 
" ... 

4th J IUlI4J'y 1902 ... 

11th 

18th 

26th 
" 

lat February 1902 

8th 

15th 

22nd II 

. 1,t :March 1902 ,,, 

8th 
" 

... 

lISth 
" 

... 

22nd 
" 

... 

29th 
" 

... 

6th April 1902 ... 

6 52 

52 

6 51 

6 

G 47 

4 

s 

Ii 44 

5 

6 

6 43 

6 35 

6 34 

6 

6 32 

6 32 

6 23 

6 16 

6 16 

6 16 

XV by districts, compilation of 8 diltricts, XIII (1 to 7 Feudatory 
States), XVI by natural divisions (Vindbya). 

XV by districts, 8 districts, and xm (remaining Feudatories), XVI 
by natural divisions (Satpura). 

XV remaining districts, 1 to 7 Feudatories, Xlll, totalling, XVI 
Chhattiegarh plain. 

XV remaining Feudatories, XIII totalling and XVI OriYII counlry 

XV totalling by lub-orders, orders and olass, XII I completed, 
XIV Provincia~ XVI Provinoial commenced. 

xv, XVI and XIV Provincial. 

Table X V correcting, distribution of population corrected, X Vi 
and XIV (Provincial) Subsidiary Table infirmitiel. 

Table XV correction, Vital StlL~i8tic8ltatementB aud XIV. 

XI cities. VlI population Hindu, XV cities,· Sublidiary Table 
distribution of popUlation. 

VII for cities, l\Iusalmanl and Christianl, XV (cities), Subsidiary 
Table reli&,ioD and age. 

A bstraction of castes from kitchen registers, VIII for eitieB, So.b 
sidiary Table. age and .ex. Proof •• 

Kitchen registers, VIII and XVIII for cities, SUbsidiary Table 
education. Proofs. 

Ki~cheu registers, Subsidiary Tables civil condition and marriage 
Proofs. 

Unit table I and Frooh. Sub.idiary Table edncation and civi 
condition . 

Unit Table III. Subsidiary table civil condition. 

Unit Tables II and VIII. Subsidiary Table. occnpation. 

Subsidiary Tables and m;scelll\neous Itatements and proofs. 

Proofs and XVI by 20 group •. 

Proofs and X VI by 20 groups. 

Proofs and XVI by 20 groups. 
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XX.-Progres8 report of the compilation of 71iyage Beturns 

Week 'ending 

Isb February 1902 ... 
Sth 

" " 
... 

15th 
" " 

... 

22nd 
" " 

... 
li1~ March 

" 
... 

8th II >. ... 
15th 

" " 
... 

22nd 
" " 

... 
29th 

" II ... 
5th April 

" 
... 

12th 
" " 

... 
19th 

" " 
... 

26th II " 
... 

3rd May 
" 

... 
10th 

" " 
... 

17th " " 
... 

24th 
" " 

... 

31&t II II ... 
7~h June 

" 
.. 

by weeks jor 58 units. . 

Number of Average Number of I Progressive 

working number of units com- tot.l of 

days. persons on pleted. uuits com-
work. pleted. 

1 8 Instruetions given. 

5 8 4 
"" 

G 8 4 8 

G 8 4 III 

I) 8 5 17 

I) 8 4 21 

6 8 oJ, 25 

Work Itopped during ~he week. 

G 8 oJ, 29 

G 10 5 34 

6 10 I) 39 

6 10 I) 44 

3 ]0 1 45 

All men 8Dgaged in eopyinguniu. 

Do. do. 

Engaged in checking proofs of Cenllll TibIAl,. 

6 10 I 3 48 

6 12 I) 53 

6 U 5 58 

Remarks. 

For the reat of the 
daYI. engaged i n 

r eop.l'lDg Raipu 
units. 
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Book Circular No. XVII, dated Nagpur, the 14th April '900. 

From-M. W. FOX,STILANGWAYS, Esq., t. C. s., Chief Secretary to the Chief Commissioner, Central 
Provinces, 

To-All Commissif'ners and Deputy Commissioners, and the Political Agent, Chhattisgarh Fellda­
tories, Central Provinces. 

The next census of these Provinces will be taken on the night of the 1st March 

As usual a Provincial Superintendent of Census (Mr. R. V. Russell, I. C. s.) has been 
appointed j and this officer will also act as Under Secretary to the Local Administration 
in respect to correspondence relating to the census. Ci.rcular orders and instructions of the 
Chief Commissioner dealing with census matters will in future be issued by the Provincial 
Superintendent as Under Secretary. 

2. As a beginning all officers sh~uld read Chapter I, Part II, headed" Preliminary 
measures" and Census Circulars A and B in Appendix A of Mr. Robertson's report on the 
last census. As before, districts will be divided for census purposes into charges, circles 
and blocks, to which Charge Superintendents, Supervisors and Enumerators will be 
appointed. The standard size for a block is 60 houses or 300 persons; at last census a 
Supervisor'S circle consisted of about 10 blocks, and the average number of circles per 
charge was 5-8. The number of charges, circles and blocks in each district will be found 
on page 269 of Volume I of the Census Report. The m~jority of the Subordinate Census 
St"ff will consist as before of non-officials who give their services gratuitously. 

3. The first thing to be done is to divide the district into census circles and charges. 
The average size of the Patwari's circle corresponds fairly closely with that of the Super­
visor's circle at last census, and much labour will be saved if this division is universally 
adopted. The Patwaris will then be appointed Supervisors. Revenue Inspectors' circles 
are far larger than those of Charge Superintendents at the last census, the total number of 
census charges being nearly four times as great as that of the existing Revenue Inspectors' 
circles in the Province. But it is anticipated that the number of charges can be reduced 
at this census, as the Supervisors will as a class be more intelligent and will require less 
training i and so far as the preliminary arrangements at all events are concerned, it is consi­
dered that the existing sub-division of Revenue Inspector's circles, which has been made 

_jor famine purposes, will be suitable. That is, the census cbarge will coincide with the 
Relief circle, and the preliminaries of the census can be carried out under the supervision of 
the Famine Circle Officer. 

4 The present Circle Officers, excepting those of them who form the regular Land 
Record Staff, will in the ordinary course of things be withdrawn some months before the date 
of the census, and their places will then be taken by officers, of the Police and Educational 
Departments or competent non· officials. And in certain parts of Chbattisgarh also the Land 
Record Staff may not be available for census work in its later stages, and substitutes 
may have to be found. But up to October the Land Record Staff can be fully utilized 

. everywhere. 

5. In Municipal and other towns where the Patwari cannot oischarge the outies of 
Supervisor, separate appointments must be made. This will probably be necessary in all 
towns with a population of 3,000 or more, unless they constitute in themselves a. Patwari's 
circle, and wherever a Patwari's circle is considered too large, it should, of course, be sub~ 
divided and a separate Supervisor appointed. The arrangements made in towns at last 
census will probably be on record in all District Offices and will serve as a guide. 

6. It will probably not be necessary to have any other map of census sub-divisions 
than the Mujmiti maps which already show Patwaris' and Revenue Inspectors' circles. 
The new charges should be marked on these and also the Supervisors' circles in any case 
where they differ from the Patwaris' circles. A tracing of the map of his charge or circle 
must be supplied to each Superintendent and Supervisor who is not a member of the 
Land Record Staff) and if necessary to these also. 

7. The next step is to have a. list prepared showing the names of villages in each 
Superyisor's circle and the number of houses they contain at present, with proposals for 
the division of the circle into blocks and for the appointment of Enumerators. It is 
desirable to explain here the meaning of the terms 'village' and 'house' for census 
purposes. By village is meant the settlement mauza including hamlets. Hamlets are not 
to be shown separately in any list of villages. Any building in which some one usually 
sleeps at night should be counted as a house. In the case of enclosures, families who mess 
together should be treated as one household; otherwise buildings occupied by different 

• 
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families inside an enclosure should be counted separately. Buildings in which no one 
usually sleeps at night need not be counted. Houses which are temporarily empty owing 
to their owners being absent on relief-works with their families should, of course, be 
counted. Buildings and huts on relief-works need not be counted as they will probably 
not be in existence at the date of the census. 

8. A copy of the annexed form of preliminary circle list must be supplied to every 
Supervisor. The headings and the first three columns should be filled up at head-quarters, 
and the other columns by Supervisors on the spot under the direction of Superintendents, who 
for the present may be taken as Famine Circle 'Officers. The names of the officers who will 
subsequently replace them should, however, be entered in the list in order to show that the 
necessary arrangements have been made. 

9. The list of villages as shown in the form must be checkecl by Supervisors on the spot 
and any corrections made which may be necessary. It is not likely that any alterations 
will have taken place in the number and locations of villages since settlement, except in 
forest tracts, and it is here that special care must be exercised. Any new villages should be 
entered in the form, and old ones which have been desertecl should be cut out. The 
number of inhabited houses in the village, with its hamlets, is to be enterec in column .04-

after counting. 

10. Columns 5, 6, and 7 of the form are meant to show the method by which the 
circle is to be divided into blocks. It has been founcl that one man cannot conveniently 
visit more than 50 or 60 houses on the census night, and if the houses are far apart the 
number should be smaller. But there may be difficulties in finding a sufficient number 
of competent Enumerators, and the sub.division of the circle into blocks may also have 
to depend on this point. Every separate settlement village must be formed into one or 
more complete blocks, but there is lIO reason why one Enumerator should not be in charge 
of more than one block, so long as the total number of houses is not larger than he can 
conveniently visit on the census night. 

11, With these considerations in mind, Supervisors should enter in the columns 
provided for the purpose, the names and occupations of a sufficient number of competent 
Enumerators. Anyone who can read and write can be an Enumerator. They should also 
enter the proposed number of blocks for their circle. After this has been done and the 
division has been checked by Superintendents, the lists should be returned to head-quarters, 
where the proposed arrangements should be scrutinized and approved or corrected. 

12. District Officers should ascertain without delay whether any large fairs or 
collections of people are likely to take place at or about the date fixed for the census, so . 
that, if necessary, adequate measures for the enumeration of the people attending them 
may be concerted. 

13. The above"arrangements should be completed by 1st July, and on that date a 
report must be submitted to the Provincial Superintendent showing the division of the 
district into charges, circler and blocks, and the number of Superintendents, Supervisors 
and Enumerators appointed to each; the arrangements in contemplation for supplement. 
ing local deficiencies in the staff and the necessity, if a.ny, for employing paid officials 
should be fully reported. 

14. These instructions apply to the whole area of all districts except Military Can­
tonments and land in the possession of Railway Companies on each side of the Railway 
line inside the distant-signals of stations. For these areas special arrangements will be 
made. Residents on Railway lands outside the distant-signals of stations are to be enume· 
rated by the District authorities. Similar arrangements should be made by the Political 
Agent for Feudatory States. Villages in Government forest will be enumerated by tbe 
Forest Staff. 

IS. The instructions contained in this Circular shoulcl be sent to all Superintendents, 
that is Famine Circle Officers. Printed copies of the annexed preliminary Circle list can 
be obtained on indent from the Comptroller of Stationery, and should be indented for at 
once. One copy will be necessary for each Supervisor. The forms will he in Vernacular, 
and the language in which they are required should be stated in the indent. Famine 
Charge Officers may be requested to exercise a genera.l supervision over the work within 
their charges, and to see that the instructions isned are understood by their Circle Officers. 
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CIRCLE LIST. 

TAHSIL-BILASPUR, REVENUE INSPECTOR'S CIRCLE-TARENG,A.. 

Charge No. I-Loharsi. Superintendent-Abdul Ali, Rs'/)enue Inspector. 
Circle No. 23-Nipanz·a. Supervisor-Bholaram, Malguzar. 

Lo.of 

No.OflpROPOSALS FOR DIVISIONS OF CIRCLIt INTO 

Settle· houses Br.OCKS. 
ment Name of houses now 

No. of Mauza. at (write Remarks. 
vii· after Occupation No. of lage. census. count Name of Enumerator. of 

iog). Enumerator. blocks. 

- ---- -------
I :I 3 I 4 5 6 7 8 

Nipania .. Ram Prasad, Kayasth ... School·boy. 
I 

432 '31 '52 5 There are two tolas in thi~ village. 
Chamarpura and Kolatola. The firs 

Manalal, Kuobi ... Cultivator ... is 7.(ths of a mile from Nip.nia vii 
lage, and the second ~ II mile. Ther 

Ramlal, Bania Shop·keeper. 
hould be II separate Enumerator for ... leach tola. There should be 5 blocks 

!altogether. 

Meghnath, Chamar ... School·boy. 

Ama.n Singh, Cha.tri ... Cultivator ... 
433 Sa.kir ... '4 16~ ~:l These two vil!.ges are qllite close Rambul, Kurmi ... School·boy, 
434 I n.ori ... 30 'S 

!and onll one Enumerator is necessary. 

N. B.-There must be:: blocks. 

INSTRUCTIONS. 

Celumn I.-Enter the settlement number of the village. 

Column 2.-Enter the Dame of the village: names of hamlets which are included in the village are not to be en· 
teredo If there are any fresh villages in the circle since settlement, their names must be written 
in this column, bllt not if they lire only hamiet. and belong to a village. 

Column s.-Enter the nllmber of houses at last census. 

Natl.-Columns 1,2, :3 should be written up in head·quarters before the list is sent to Supervisors, but the 
villages must be carefully checked on the spot by Supervisors after the y get the lists, hnd 
any corrections made that may be necessary. If new villages have sprung up since settlement 
they must be entered, and deserted villages must be crossed out. Hamlets are not to be entered, 
bllt will be inclllded in the village to which they belong, 

Column 4.-10 this column the total number of houses in the village and hamlets belonging to it should be entered 
after counting them. Any building in which some one usu,lly sleeps at r.ight should b. counted. 
In the case of enclosures. families who mess together should be treated as one household; 
otherwise the buildings occupied-by different families inside an enclosure should be counted 
separately. Buildings in which no one usually sleep' at night need not be counled. HOllses 
which are temporarily empty owing to their owners being absen t on relief-works should be 
counted. Buildings and huts on relief-works need not be counted as they will probably not 
be in existence at the date of the census. 

Columns 5 and 5.-Enter name and occupation of persons who will serve as Enumerators: anyone who can read 
and write can be an Enumerator. School-boys, cultivators, shop·keepers, or anyone else can be 
employed. Enumerators will have to work without payment as at last census. There should be 
one Enumerator for every 50 or 60 houses, and if the houses are far apart in different tolas, 
there may be more than this if a sufficient number of persons can be found. 

Column 1.-1n this column you should enter the number of blocks into which you think your circle shollld be 
divided. Every separate mauta must be formed into one or more blocks; one block should ordi­
narily contain 50 or 60 houses, and there shauld be one Enumerator to each block. If two 
villages, each forming a block are very sman. there may be one Enumera.tor to two blocks. 
Village boundaries, wards, or other tangible limits should be selected a. the boundareis of blocks. 

ColumD 8, R,m",.h.-In this column you may enter the names of any hamlets belonging to the village together 
with their distance from the main village in order that it ma.y be see. whether you have 
cOllnted them all in and divided your circle properly into blocks. 



Circular Letter No, 158, dated Nagpur, the 11th Jllly 1900. 

From-R. V. RUSSELL, Esq .. I, C. S., ProvinciaJ Superintendent of Cen5us Operation5, Central Provinces, 

To-All Commis5ioner5 and Deputy Commissioners, and the Political Agent, Chhattisgarh Feudatory 
States, Central Provinces. 

The Circle Lists, the preparation of which was prescribed by Book Circular No. XVII 
of '900, should now have been completed and received in head-quarters. The next step 
is to write up the Block List, a copy of which is annexed to this Circular. 

2. 1he headings of the list are simple and require little explanation. The blocks 
in each circle should be seriallv numbered. If the block consists of a number of houses 
forming a separate sub-division of the village or ward, such as a hamlet, mohulla, or street 
of a town, the name of the hamlet, ward or street should be entered in the first column of 
the list. The houses in the block should be serially numbered in the order in which the 
Enumerator will visit them on the census night. In column 4 a separate series of serial 
numbers should be given to the list of families. Great care must be taken to avoid the 
omission of any house. Encamping·grounds, mooring-ghats for boats, and other places 
where people are likely to be found on the census night, should be entered in their order 
in the lists, but not numbered. 

3. Instructions have already been given in Book Circular No. XVII of IyOO as to the 
meaning of the term 'house' for census purposes. The following definition may be 
adopted in rural areas. 'By" house" is meant the dwelling place of one or more families 
with their dependents and servants having a separate main entrance from the common way, 
space or compound.' In the case of enclosures families messing together will be treated 
as one household; otherwise buildings occupied by different families inside an enclosure 
should be counted separately. Any place in which someone usually sleeps at night should 
be counted as a house. In urban areas the definition of house may be taken as 'an~' 
building separately assessed to Municipal taxation.' Where houses have; been numbered 
by the Municipal authorities thDse numbers should as a rule be used for census purposes. 
Where no numbers exist or the system is too imperfect or confused for census use, 
systematic numbering should be undertaken in consultation with the Municipal authorities, 
and they should be invited to adopt the new numbers. In Civil Stations, however, separ~te 
nnmbers will be given to servants' houses inside a compound. Large palaces and similar 
structures especially in towns may be treated as blocks, the houses within their enclosing 
wall being separately numbered. The same principle should be applied to coolie lines, 
married quarters in barracks, hospitals) asylums, jails, &c. 

4. In order to admit of the preparation of the Block Lists, the Circle Lists which 
have been received in head-quarters must be returned to Supervisors. But before this 
is done they must be carefully scrutinized to see whether the division into blocks has been 
correctly and intelligently made, and the register prescribed in this office letter No. 49, 
dated the gth June 1900, must be written up. This will show how far the preliminary 
procedure, consisting of the division of the district into charges, circles and blocks, and 
the appointment of Superintendents, Supervisors and Enumerators, has been completed. 
Where any part of this work remains to be done, the Depnty Commissioner should see 
that it is carried uut without further delay. No report containing the information prescribed 
by Book Circular No. XVII of Igoo or this office letter No. 49, dated the gth June Igoo, 
has as yet been received from any district. 

5· The correct preparation of the Block List is of the greatest importance as it 
forms the basis of the census enumeration. The Lists should be written up by Supervisors 
and checked as far as possible by Superintendents, Charge Officers, Tabsildars and Naib­
Tahsildars, and any other officers on tour should also be required to check a proportion of 
the lists. The Supervisor should take the Enumerator with him in going round the block 
in order to show the latter the order in which he must visit the houses on the census night. 

6. When the Block Lists have been written up and checked, a revised Circle List 
will be prepared giving the resnlts. One copy of this should be retained by the Supervisor, 
and another despatched to head-quarters. The Cbarge Superintendent can also have a 
copy made for himself if he desires it. On receipt of the revised Circle Lists in head­
quarters, fresh forms of the Block Lists will be sent out to Supervisors, in which the lists 
will be fair-copied and kept to be stitched into the Enumerator's Books when received. 
The procedure prescribed in this Circular should be completed by the 15th October. a 
date which should allow ample time for the checking of the Block Lists after they have 
been written up. 

7· This Circular will be translated into Hindi and Marathi, and vernacular copies 
can. be obtained on indent through me, Copies of the Block and Circle Lists should also 
be Indented for through me in future, and not through the Comptroller of Stationery. 
If the number of houses in the block is under 40, one copy of the Block List will probably 
be sufficient. If there are over 40 houses in the block, two lists should be allowed. 



Name of Village 
or Ward. 

Sub.Division, 
i. e., hamlet, 

quarter, street, 
&c. 

I I 

Serial 
Number. 

2 

37 

BLOCK LIST 

Number of Village 
or Ward. 

HOUSES. 

Description (dwelling. 
house, shop, serai, &c.) 

3 

Number of 
Circle. 

FAMILIES IN EACH HOUSE. 

Serial Name of the head member 
Number. of each family. 

---
4 5 

Circular Letter No. 300, dated Nagpur, the 7th September 1900. 

Number of 
Block. 

Remarks. 

6 

. 

From-R. V. RUSSELL, Esq., I. C. 5., Provincial Superintendent of Census Operations, Central Provioces, 

To-All Deputy Commissioners and the Political Agent, Chhattisgarh Feudatory States, Raipur. 

House-numbering. 

As soon as the Block Lists have been written up and carefully checked to see that no 
house has been omitted, the serial number assigned to each house in the list should be 
painted on it. Where possible a sheltered position under the eaves of the house should be 
chosen and a square or round space white-washed on which the number should be painted. 
A mixture of red ochre and oil was the substance generally used at last census for painting 

. the numbers. Charcoal and oil, lime, and coal tar have also been used. Whatever sub­
stance is selected should be readily procurable on the spot and should be one to which the 
people have no objection. Where huts are made of wattled bamboos, a small space 
should be plastered with mud and white-washed, and the number painted on the plaster. 
In the case of huts made of interwoven leaves, the numbers must be painted on bits of wood 
or tin, tiles, earthen pols or winnowing fans which can be hung on to the eaves or given to 
1he inmates to keep. Paper tickets should not be used. If people object to their huts 
being touched by outsiders, the numbers should be painted on pegs driven into the ground 
in front of the huts. Expenditure on house-numbering should be met from Local Funds. 
Judging from the accounts of last census it should not exceed Rs. 10 per district. House­
numbering must be completed by the 15th November. 

2. In the Circle Lists which are to be written up and returned to head-quarters after 
the fair copies of the Block Lists have been prepared, the ·number of houses in each block 
should be shown in column 4, the name and profession of the enumerator in columns 5 and 
6, and the serial number of the block in column 7. The blocks in each circle will be seri­
ally numbered. Where two or more blocks have been assigned to one enumerator, they 
should, if possible, be given consecutive numbers in the Circle List. 

3. If the Block Lists have not been written up on receipt of this circular, the numbers 
of houses should run in a consecutive series through the village or ward. If, however, they 
have been written up and a separate series of serial numbers has been assigned to each 
block, this should not be altered. The supervisor and charge superintendent will be 
responsible for seeing that every enumerator is well acquainted with his block and knows 
all the houses in it. Inspecting officers should require the enumerator to go with him . 
round the block and point out each house in it. 



Circular Letter No. 350, dated Nagpur, the 2nd October 'gco. 

Census Procedure. 

The in~tructions to Supervisors should be read with this circular as forming a manual 
of Census Procedure subsequent to house-numbering. This circular need not be supplied to 
officers below the rank of Charge Superintendents. It will be translated into Hindi only. 

A.-Forms. 

1. The forms to be used for the Census are :-

A. The cover of the Enumerator's book consisting of 4 pages. On the 1st page 
provision is made for recording the progress of operations up to the making 
of the Provisional totals. The 2nd page contains the instructions to 
Enumerators. The 3rd page contains a specimen schedule and the Enu­
merator's abstract. 

B. The General Schedule is a page of the form on which the enumeration of the 
general population is recorded. A schedule leaf comprises two schedules. 

C. The Circle List is a list showing the final division of I he circle into blocks, 
the serial number of each block, the number of houses it contains, and the 
name of the Enumerator. Three copies will be made, one will remain 
with the Supervisor, one with the Charge Superintendent, and one at 
head-quarters. Changes made up to the final night will be entered in the 
three lists according to the reports of Charge Superintendents. 

D. The Block List is a list giving the number of each house, a description of 
the house, and the name of the head of the family or families resident in it. 

E, The Enumerator's book consists of-

I. The cover. 

2. As many pages or half as many leaves of the General Schedule as 
there are houses in the block. 

3.. The Block List. 

Other supplementary forms are :-

F. The Household Schedule for Europeans and Eurasians, to be filled up by 
the head of the household. 

G. The Private Schedule for native gentlemen of position to be filled up by the 
head of the household. 

II. The spare copy of the Enumerator's abstract will be a duplicate of the form 
on the 3rd page of the cover to be filled up for each block after the 
census and attached to the Circle Summary. 

I. The Circle Summary is a compilation for the circle of the totals shown in the 
Enumerator's abstracts. 

K. The Charge Summary is a compilation £01' the charge of the totals shown in 
the Circle Summary. 

L. A book of 20 tickets for the enumeration of travellers will be supplied for 
each circle or more, if indented for. Very little use was made of these 
tickets at last census. 

B.-Traz'm'ng of the Census Staff. 

2. A preliminary supply of forms will be issued for the purpose of the instruction for 
the Census Staff at the following rate :-

One copy of the instructions to Supervisors and one copy of the cover of the Enumera­
tor's book for each Charge Superintendent and Supervisor, plus a few spare copies. 
Three leaves of the General Schedule for each block. Of these two are meant to be filled 
up by the Enumerator of the block and the rest by Charge Superintendents and Supervisors 
for practice, 

3. When these forms are received in districts, which will probably be towards the 
end of October, the systematic training of the Census Staff should be undertaken, in 
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accordance with orders previously drawn up by the Deputy Commissioner somewhat in the 
following manner ;- .. 

A conference of the Charge Superintendents of each tahsil, the Tahsildar and Naib­
Tahsildar, and as many Supervisors as can attend, should be held at the Tahsil head­
quarters either by the Deputy Commissioner personally or a competent Assistant Com­
missioner or Extra-Assistant Commissioner. The inslruetions to Supervisors, supplementary 
rules for filling up the schedules, and the rules contained in the cover of the Enumerator's 
book should be read and discussed. Special attention should be paid to the instructions 
for filling up the columns for religion, caste and occupation, and Charge Superintendents 
should be invited to add to the instances of doubtful cases given in the supplementary rules 
by any others which they how. If it is found desirable Deputy Commissioners can issue 
special instructions with reference to the entries for special sects, castes, or occupations. 
The officer holding this conference should report to the Proyincial Superintendent any 
suggestions of this nature which may be made. Every officer at the conference shou1d then 
proceed himself to fill up two or three leaves of the General Schedule by personal inquiry 
from houses in the tahsil town; when this has been done the entries should be scrutinized 
and any mistakes pointed out. 

4. Similar conferences for all charges should be held if possible by an Extra-Assistant 
Commissioner, otherwise by the Tahsildar or Naib-Tahsildar, at which the Supervisors of 
one or more charges should be assembled and the same procedure followed, each Super­
visor filling up some leaves of the General Schedule by personal inquiry. These confer-
ences should be completed by December 15th. -

Finally, the Charge Superintendent should visit each circle, assemble the Enumerators, 
and thoroughly instruct them, giving each Enumerator two schedule leaves to be filled up, 
and pointing out and correcting their mistakes. This has also been provided for in the 
instructions to Supervisors. 

C.-Reedpt and distrz'butt'on oj census forms and binding oj Enumerator's books. 

5. The forms for the census itself may be expected in districts towards the end of 
November. They will be supplied loose at the following rates ;-

Covers-one for each block, plus 20 per cent. 

Leaves of the General Schedule-one for every two houses plus SIX spare leaves for 
each block. 

Household and Private Schedules as indented for. 

Circle Lists at 3 for each circle. Charge summaries, circle summaries and spare 
copies of the Enumerator's abstract at the rate of one for each charge, 
circle and block, plus 10 per cent. 

6. The Deputy Commissioner should p~eviously record an order putting an Extra­
Assistant Commissioner in charge of the work of distributing forms and naming as many 
clerks as possible from the District and Tahsil office to assist him. 

The number of forms required for each circle should be separately taken out and made 
up into a packet. One cover and half as many leaves of the General Schedules as there are 
houses in each block should be given out together with 3 spare leaves of the General 
Schedule for each block. The balance of 20 per cent. of covers and three leaves of the 
General Schedule for each block should be kept in reserve either at District or Tahsil 
head-quarters or with Charge Superintendents. Care should be taken that no forms are 
wasted or lost; the margin of surplus forms supplied should be sufficient and only a very 
small reserve will be kept at the Press. 

7. When the forms are made up into packets by circles a label with the number of 
the circle and the name of the Supervisor should be placed on each packet, and they 
should then be distributed to Supervisors either through Charge Superintendents or Tab­
sildars as may be preferred. The Charge Superintendent will be responsible for seeing 
that the Enumerator's books for each block are bound with the proper number of forms 
as provided in the instructions to Supervisors, and he should be ordered ta submz't a cer­
tificate to reach head-quarters by the 31st December that this work has been done jor 
all the blocks in Jus charge. It is of the utmost importance that Deputy Commissioners 
should satisfy themselves personally that the work of binding up the books is done properly 
and in time. Otherwise there is every probability that leaves will get lost both before 
and after the enumeration, or that Enumerators may find themselves without a sufficient 
number of forms for recording the residents of their block. In order that the books may 
be bound up in proper time the forms must be distributed and sent out immediately on 
their receipt at District Head-quarters. 



D.-Supply oj Stationery. 

8. Supervisors will have to be provided with a. small quantity of stout thread for 
binding up the Enumerator's books, with some red and black ink, and with some country paper 
on which the Enumerators can write down the supplementary instructions and make rough 
drafts of the Preliminary Record. The expenditure should not exceed six annas per circle. 
The Administration will be asked to direct that the expenditure be met from Local Funds, 
and if this is done, an allotment to cover it should be obtained from District Councils and 
Municipal Committees. 

E.-The PreHminary Record and its check. 

9· The Preliminary Record will begin on the 15th January in rural areas and should 
be completed by the 1st February; in towns it will begin on the 1st February and end on 
the 15th. From the date of the C)mmencement of the Preliminary Record until that of 
the census, every officer who can by any means be spared, should go on tour for the 
purpose of checking the entries in the Enumerators' books. The instructions to Super­
visors have, in accordance with the directions of the Census Commissioner, been made 
somewhat more elaborate on the present occasion with a view to increasing, if possible, 
the accuracy of the record. But it is not likely that this object will be attained unless the 
work of Supervisors and Enumerators is checked and corrected by superior officers. When 
a mistake is discovered in any book the Supervisors should, if possible, be sent for and 
asked if it is common to the other books of his circle, and if so he should be told to correct 
it for all the books. From the date of the commencement of the Preliminary Record 
until that of the census, the Enumerator should stay in his block and have his book ready 
for inspection by officers o.n tour. 

roo On the night of the census itself, members of the District and Tahsil Staffs should 
check the final enumerations in district and tahsil towns; members of Municipal Committees 
and native gentlemen of position should also be asked to do this in municipal and 
other towns. , 

A proclamation should be issued by Deputy Commissioners ordering Mukaddams to 
afford any assistance in the nature of supplies, lights, &c., to Census Officers that may be 
required, and to see that on the census night all people stay in their houses and keep a light 
burning until the Enumerator has been round. 

N. B.-The procedure from the reedpt of forms by Supervt"sors to the return of the 
• Enumerators' books by Supervisors to Charge Superintendents after the census is 

contained in the instructions to Superdsors. 

F.-Provisional Totals. 

U. On receiving the circle summaries from Supervisors accompanied by the spare 
copies of Enumerator's abstracts for each block, the Charge Superintendent must com­
pare each Circle summary with the Circle list and Enumerator's abstracts in order to 
make sure that no circle or block has been accidentally omitted, and that the Enumerators' 
totals have been correctly posted. He must have the totals of each circle summary separ­
ately checked by the Supervisors in the manner prescribed for Enumerator's abstracts. 
He will then enter the totals of the circle summaries in his charge summary, add them 
up with the help of his most intelligent Supervisors on the system of double check described 
in the instructions to Supervisors, attach to the charge summary all the circle summaries 
for the charge arranged in order according to the numbers of circles, and send the entire 
set of summaries by post or special messenger to the District head-quarters. 

The following form of charge summary should be used ;-

Distn"ct- Tahsz'l- Charge-

Number of PERSONS. 
Number of Number of circle. 

blocks. occupied 

I I houses. Total. Males. Females. 

I I 2 3 I 4 5 I 6 

---1- - -----
Charge Total ... 



If it is preferred Supervisors may be directed to send the circfe summaries to Tahsil 
head-quarters instead of to Charge Superintendents. But they should not be sent first to 
Charge Superintendents and then to Tahsil head-quarters. 

12. On receiving the charge summaries the Deputy Commissioner should at once 
have them compared with the circle summaries to see that the totals have been correctly 
posted and that no villages, wards or blocks have been omitted. The total must then be 
carefully checked by two Clerks working independently. In 1891 it was found that 
mistakes in the piovisional totals were due not so much to errors on the part of Enumerators 
as to (a) omissions of entire units, such as circles or blocks. (b) incorrect totalling by 
Supervisors ahd Charge Superintendents. The totals for the district should then be 
posted in the following form:-

District-

Number and name of 
Charge. 

District Total ... 

Distrz"ct Summary. 

Number of 
Circles. 

Number of 
occupied 
houses. 

-

Number of Charge-

PERSONS. 

Total. Males. Females. 

4 5 6 

- -

13. The totals should be made up by two Clerks working independently. When they 
have been examined and passed as correct the result should be reported by telegraph in 
words to the Census Commissioner, Calcutta, and the Provincial Superintendent of Census. 

Houses. Males. Females. Total. 

In every district a competent Extra-Assistant Commissioner should be placed in 
final charge of thi!> part of the operations. His name should be reported to the Provincial 
Superintendent, and it should be impressed on him that he will be held responsible for the 
accuracy of the figures telegraphed. He must be specially careful to arrange for the 
independent working of the charge and district totals in the manner suggested above, and 
he must himself take part in and supervise the comparison with the Circle List. 

14. Special interest attaches to the results of the census of 1901, and the total of each 
district with the name of the Deputy Commissioner will be published by the Census 
Commissioner on receipt of the telegram referred to above. If judicious arrangements are 
made everywhere and remote areas dealt with in the manner prescribed below, it is believed 
that the district telegrams ought to reach the Census Commissioner on the 7th March, so 
that the Provisional totals for the whole of India may be published on Monday, the IIth 
March. 

15. In order that the publication of the General totals may not be delayed owing to 
the difficulties of communication in remote parts of the country, Deputy Commissioners 
should draw up and submit to this office a complete scheme for getting the Provisional 
totals in quickly, and in particular they should consider and report what parts of the 
district are so situated that there may be a danger of the circle summaries not reaching 
the District head-quarters in time for the District totals to be telegraphed to the Census 
Commissioner and the Provincial Superintendent on the 7th March. In these circles the 
Supervisors should be supplied with two copies of the circle summary, and should be 
instructed to fill up one copy on the completion of the Preliminary Record, and to send it to 
the Charge Superintendent for transmission to the Deputy Commissioner. If the final 
summaries are not received in time to be included in the District total, the totals of the 
Preliminary Summaries may be made use of. In such cases the spare copies of the Enume­
rator's abS\:racts should be made up to give the result of the Preliminary Record and should 
be attached to the first circle summaries. 
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G.-Receipt and despatel! of books by Charge Supert'nfendents. 

16. On receiving the Enumerators' books from Supervisors, the Charge Superinfrn­
dent must see that he has got a book for every block in his charge, that a series of serial 
numbers has been entered in column 2 of each book for all persons enumerated, and that 
any spare leaves of the General Schedule all which travellers or others have been recorded 
are sewn tightly into the books and not pasted into them. Unless Household or Private 
Schedules are returned direct to District head-quarters, he must also see that all Household 
or Private Schedules issued in his charge have been returned and that they are stitched into 
the book of the block to which they belong. 

17. He should then give a receipt to the Supervisors for the number of books received, 
and send all the books for the charge tied in packets by Circles to the District or Tahsil 
head-quarters as be may be ordered. Instructions for the despatch of books to Abstraction 
offices will be issued sub3equently. 

H.-Census Service. 

18. The principle that census work, like serving on juries in England, must be 
performed gratuitously as a public duty, is one that has been laid down in successive Census 
Acts by the Government of India, and should not be departed from. If it was once admitted 
that Census Officers have a right to payment for their time, the cost of the census would 
become enormous. No payment should therefore be made except to persons who have to 
travel to a distance from their homes, and in these cases only their out-of-pocket expenses 
and not their loss of time can be considered. Sanads wili, however, be issued as on previous 
occasions to Census Officers of aU grades who are reported by Deputy Commissioners to 
have done specially good work; the names of officials of the superior staff thus reported 
on will be brought to the favourable notice of the Chief Commissioner, and competent 
Supervisors and Enumerators will be eligible for employment in the Abstraction offices. 

No. 349, dated the 1st October 1900. 

Instructions to Supervisors. 

PreUminary. 

I. The Circle to which you have been appointed is No.......... Your Charge Superin-
tendent is ....................... .. 

He is the Census Officer immediately superior to you. You will make any references 
through him. 

2. You must carefully check the boundaries of your Circle and compare them with the 
Circle List. If you find that circles overlap, that boundaries are uncertain, or that areas 
have been overlooked, you will report to the Charge Superintendent for orders. 

3. You must check all the Block Lists of your circle to see that no house, camping 
ground, serai, landing place, fishery or other place where people are likely to be found on 
the Census night, has been omitted. Buildings so omitted must be given a number 
subordinate to that of the nearest house, e. g., tlf. In the case of landing places, fisheries, 
&c., you must enter them in the Block List and allow one or more extra pages of the 
General Schedule for their enumeration. You must visit all deserted sites of villages which 
have not been formed into Blocks, and see whether there is any hut or machan in which 
any person resides; if so, it must be included in the nearest Block and entered in the 
Block List. 

Receipt of forms and hindtng oj Enumerators' Books. 

4. For each Block in your circle there must be a separate Enumerator's Book. This 
consists of-

The cover. 

Half as many leayes of the General Schedule as there are houses in the Block. 

The Block List. 

5. The fair copies of the Block Lists are already with you. The covers and forms of 
General Schedule will be supplied to you loose by your Charge Superintendent or the 
Tahsildar. On receiving them you must take for each Block the proper number of leaves 
of the General Schedule, and sew them tightly inside the cover, putting the Block List at 
the end. You'!: Enumerators should be present and assist you in doing this. 
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6. For each serai, camping ground, landing place, cartstand, &c., an extra page of 
the General Schedule should be allowed, and if more than 8 persons are likely to be found 
there on the census night an extra leaf should be allowed. 

7. The spare copies of the General Schedule which are supplied to you in excess of 
the number required for the Enumerators' Books should be held in reserve. 

8. If any persons are to receive Household or Private Schedules in your circle, you 
wiII be informed of this, and the number of schedules required will be supplied to you. A 
note must be made in the Block List of any person who is to receive a Household or Private 
Schedule; and the schedules must be left at the houses of the persons who are to receive 
them three days before the final census. 

The persons to whom they ar(': delivered must sign for them opposite the number of 
their house in the remarks column of the Block List. 

When the Enumeration Books have been bound up, you must see that the entries on 
the cover and the headings of each page of the General Schedule are correctly filled up by 
the Enumerators in your presence. The number of the village to be entered is the settle­
ment number. 

g. You must keep a register of all forms supplied to you and make the Enumerators 
sign for forms given to them. Be careful not to waste forms unnecessarily. But if you 
run short of forms indent at once on the Charge Superintendent or Tahsildar for fresh ones. 

Regz'ster of Forms. 

Serial Name of 
Household Signature 

Number 
Number of Enumer· Covers. 

General Tickets. Block and of Enumer- Remarh. of Circle. Schedule. Lists. Private ators, and Blocks. ator. schedules. date. 

---
1 .2 3 4 5 6 7 8 9 10 

i 

Tra£nz'ng of Enumerators. 

10. You must clearly explain to all the Enumerators the supplementary rules for 
filling up the schedules which are annexed to these instructions and then make the Er.u­
merators write them down on a separate piece of paper. Some of the Enumerators should 
then be made to fill up one or two loose schedule leaves for houses in the village where 
they are assembled; these should be read out and mistakes corrected in the presence of all 
the Enumerators. 

Your Charge Superintendent will visit your circle and hold this conference. 

Ii. Some days before the preliminary enumeration, you must give to each Enumerator 
two loose schedule leaves and make him fill tbem up for as many houses as they wiII hold. 
You must then inspect the entries in the schedules, explain clearly their mistakes to the 
Enumerators, and see tbat they understand both the instructions contained in the Enumer­
ator's Book cover and the supplementary ones which you have dictated to them. If the 
mistakes are numerous, the Enumerator should be made to take all the entries for his Block 
on spare sheets of the General Schedule or on plain paper, and you must correct tbese and 
then have them copied into the book. If the Enumerator is hopelessly incompetent, you 
should move the Charge Superintendent to appoint another Enumerator. 

The Prelimt'nary Record. 

1.2. Beginning from the 15th January in the country and the 1st February in towns, 
the Euumerator must fill up the schedules in his book fQr the residents of all the houses in 
his Block, so that on the census night (1st March) he will merely have to make corrections 
and not write up the schedules in full. This work is called the Preliminary Record. It 
must be completed by the 1st February in the country and the 15th February in towns. 
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'3. While the Preliminary Record is going on you must be constantly on the move 
throughout your circle inspecting the work of Enumerators. When any Enumerator has 
finished the entries of his book you should examine them on the spot and correct any 
obvious errors or omissions. For instance, names may have been entered in the caste 
column which are not names of castes, a person may have been entered as literate in column 
14 without the language in which he is literate being given, sects may not have been 
entered in column 4, women and children may be wrongly shown as workers at a certain 
occupation in column 9 or 10 instead of as dependents in column I I; such mistakes can 
probably be corrected on the spot. Besides this you must check personally not less than 
10 per cent. of the schedules in each Block by house-to-house visitation. If you find that 
any of the Enumerators has constantly filled up one or more columns erroneously, the entries 
in those columns should be corrected for the whole Block. 

'4. Note that a separate page of the General Schedule is not to be used for each 
house, but when one house is finished a line is to be left blank and then the entries for the 
next house begun. 

IS. If during the Preliminary Record you find that more forms are required you must 
apply at once to the Charge Superintendent or Tahsildar, according as you are directed, 
for more forms. 

16. Persons to whom Private or Household Schedules are to be given should not be 
included in the Preliminary Record, but you should see that all servants and other residents 
in the compounds or baras of such persons are separately enumerated, the buildings in 
which they live being counted as separate houses. 

17. Black ink only must be used for all entries and corrections made during the 
Preliminary Record. 

The Census. 

18. The census will be taken on the night of the 1st March between the hours 
of 7 and 12 P. M. The Enumerator must on that date himself visit every house in 
his Block and correct the entries already made in his book, according to the in­
structions contained on the inside of the cover. He Inust not get the inhabitants to come 
to him, nor must he send the village watchmen or anyone else to enquire and report what 
changes have taken place since the Preliminary Record. Houses marked empty must be 
visited in order to see whether any oae is then living in them. 

I9. The Enumerator must not merely ask whether there has been any change. He 
must as he reads each name (or in the case of females whose names are not stated each 
description entered in the Preliminary Record) ask whether that person is present in the 
house or not. He must then ask whether any fresh person has come or any child has been 
born. This must be specially attended to, as at last census the erasures on the final census 
night were more numerous than the additions. If there is only one new comer the entries 
relating to him may be made in the space left blank at the Preliminary Enumeration; if 
there is no more space, any empty lines in the book should be used. 

20. Enumerators must be supplied with loose schedules for the enumeration of 
travellers if their books are full and with enumeration tickets to be given to them in order 
that they may not be counted twice. 

2 X. You should arrange with the malguzar of each village that the Kotwal should go 
all round the boundaries of the village and bring in anyone who has not been counted; and 
if there is a high road in your circle it must be patrolled to see if r ny cartmen have halted 
for the night. 

22. Red ink only must be used for fresh entries and erasures made on the final night. 

Enumerator's Abstract. 

2]. On the morning of the 2nd March, or in places where the census is taken in the 
morning on the same evening, all the enumerators of your circle must assemble at some 
selected place, if possible at or near a Post Office. Each Enumerator must collect any 
Household or Private Schedules which have been issued in his Block and sew them into 
his book, unless they are sent direct to Head-quarters. He must also sew in any spare 
leaves of the General Schedule on which anyone has been enumerated. 

24. You must then-

(a) compare the number of books produced with the number of Blocks in the Circle 
and see that you get a book for every Block; 
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(b) see that the Household or Private Schedules shown by the Block Lists to have 

been issued have been duly collected and sewn into the right book and that 
all loose schedules are accounted for; 

(c) read every entry made at the final enumeration and correct any obvious errors 
or omissions; 

(d) have all persons entered in column 3 serially numbered in column 2 through tIle 
whole of each book; have the number of houses and males and females 
independently added up on separate pieces of paper by the Enumerator of 
the Block and two other Enumerators. If the three totals agree they may be 
taken as correct and entered in the Enumerator's Abstract at the end of the 
Book. If they differ you must check the figures yourself. 

25· When all the Enumerators' Abstracts have been completed and found to be 
correct, you should take your two best Enumerators and with their help compile the Circle 
Summ~ry in the following form, and despatch it to the Charge Superintendent or Tahsildar 
accordIng as you are ordered by post or special messenger. 

Dtsfrid- Charge- Circle-

PER50NS. 

-
No. in Circle Name of Number Number of 

List or General Village of occupied 
Register. or Ward. blocks. houses. Total. Males. Females. 

I 2 3 4 5 I 6 7 

----

Circle Total ... 
I 

26. If spare copies of the Enumerator's Abstract are supplied to you, you will have 
these filled up in the same manner as those contained in the books and attach them to the 
Circle Summary. 

27. You should then arrange all the enumeration books of your circle in the order 
in which the Blocks to which they relate are entered in the Circle List, tie them up neatly 
placing on the top the copy of the Circle List corrected up to the final night, and personally 
deliver the packet to your Charge Superintendent, who will give you a receipt stating the 
number of books received. 

28. If a Supervisor or Enumerator does his work with special care and intelligence 
he will receive a sanad and will be eligible for employment as an Abstractor or Tabulator 
in the Census Office. 

Supplementary Rules for filling up the schedules. (The Supervisor must first read 
and explain these to the Enumerators and then dictate them). 

Supplementary Rule 2. 

This column is not to be filled up till after the final enumeration; a separate serial 
number is then to be given to each person entered in column 3. 

Supplementary Rule 3. 

At the Preliminary Record enter in column 3 all persons who live in and take their 
meals from the house, even though absent, if they will be back by the 1st March. Enter 
also visitors who are staying over the 1st March. In the case of dharmsalas, serais or 
temples enter only permanent residents, not casual travellers. If objections are made to 
giving the name of a female, her relationship to the head of the house should be stated 
as niece, daughter-in-law, &c. 



Supplementary Rule 4. 

If a man says he is a Hindu ask him what sect of Hindus such as Vaishnav, Smarth, 
Sakta, and write the name of the sect below that of the religion. Also ask whether he is a 
Kabirpanthi or Satnami or a member of the Arya-Samaj or Brahma-Samaj, and if he is any 
of these enter it. 

Ask a Musalman whether he is a Shia or Sunni and enter it. Enter women and 
children as belonging to the same sect as their husband or father and Cheias as belonging 
to the sect of their Guru. 

In the cast! of forest tribes ask them whether they worship principally Hindu Gods or 
Tribal Gods such as Bura Deo, Bhimsen, Koda Pen, Taru-Pennu, Sing-Bonga, or animals 
or the spirits of hills or trees. 

In the former case enter them as Hindus, and in the latter case write the name of the 
tribe. 

In the case of Christians who can write, get them to write the name of the sect them­
selves, if possible in English. 

Supplementary Rule s. 

Note that infants also are to be entered as male or female. 

SupPlementary Rule 6. 

A woman who has never been married must be shown in column 6 as unmarried 
though she may be a prostitute or may be living with a man. Persons who are recognised 
by custom as married, are to be entered as such, even though they may not have gone 
through the full ceremony. Girls who have been married are to be entered as such, even 
though they have not gone to I ive with their husbands. 

Supplementary Rule 7. 

Enter in column 7 the age as it will be on 1st March, and be careful to show the 
number of years actually completed, not the current year of age. 

If a person cannot state his or her age exactly, the Enumerator should ask the relations 
or refer to some well-known event of local importance, or if the person be present make 
a guess at the age from the appearance. But he must not insist on any female being 
produced before him. 

Supplementary Rule 8. 

In the case of Hindus enter as their caste in column 8 the largest of the various groups, 
circles or divisions outside of which a man cannot marry. For instance, a Deshasth 
Brahman cannot marry outside the sub-caste Deshasth, but he also cannot marry outside 
the larger group Brahman, and this larger group is what should be entered as his caste. 
If a man gives a Provincial or Local designation such as Madrasi, Pardesi, Telugu, Uriya, 
ask for the uame of the caste and enter both as Madrasi-Komati, Pardesi-Bania, Telugu­
Kapu, Uriya-Khandait; similarly if a man says he is a Kshatriya, Vaisaya or Sudra ask 
what caste of Kshatriya, &e., and enter both. Do the same if he gives the name of an 
occupation which either is not a true caste at all or is indiscriminately applied both to 
persons belonging to the caste itself and to persons of other castes following the occupation, 
e. g., Sais, Mehtar, Kotwar, Pansari, Chhipa, Nilgar, Panehal, Darji, Nagarchi, Bania, 
Bairagi, &c. 

Be specially careful not to enter the names of sub-castes only, even though a man 
commonly gives the name of his sub-caste as his caste. In such cases enter both names, 
e. g., Chandnahu enter Kurmi.Chandnahu, Ponwar enter Rajput-Ponwar. 

Generally, whenever a man gives two names and is doubtful which of the two is his 
proper caste, enter both. 

Do not enter in the caste column names of religious sects, titles, sub-castes or gotras 
such as Kabirpanthi, Sanyasi, Naik Kanaujia, Jaiswar, Kasyapa. But if a man says that he 
lIas abandoned his caste, his sect name should again be entered as Kabirpanthi, Satnami, &c. 

In the case of Mahomedans and Christians accept their statement as to their caste or 
tribe. 
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SuppZcwntal'Y Rule g. 

Do not use general or indetlnite terms such as Government Service, shop-keeping, 
writing, labour, &c. 

Find out and state the exact kind of service, the goods sold, and the class of writing or 
labour. If a man expresses doubt as to what he should consider his principal occupatioTI, 
ask him on which of his occupations he spends the most time and enter that in column 9. 

If a man says his occupation is service, distinguish­

Government Service, 

Railway Service, 

Local or Municipal Service, 

Village Service, 

stating in each his rank, what branch he serves in, and the nature of his work. 

In the case of Domestic Service state precisely the kind of service rendered, and also 
enter the occupation of the person to whom it is rendered, e. g., Zamindar's cook, Baniya's 
water-carrier, &c. 

Show pensioners as Military or Civil, as the case may be. 

Show persons \"ho live on the rent of lands or buildings in towns as landlords. 

Show persons ",ho live on money lent at interest, or on stock, bonds or other securities, 
as capitalists. 

A.-Pr(!prietors and Rent-receivers, 

In the case of agriculturists distinguish proprietors and rent-receivers. Enter the 
special name such as Malguzar, Hissedar, Thekadar, Malik Adna, &c. 

If he does not cultivate himself or by means of servants add "Does not cultivate 
himsclf." 

B-Owners of Plots and Tenants. 

Specify the class of Tenant, Malik-makbuza, Absolute-occupancy Tenant, Occupancy, 
Ordinary, Village-Service, Sub-Tenant. 

C.-Labourers. 

Distinguish field servants permanently employed from casual labourers paid by the 
day or the job; do not simply enter the word mazduri in any case; in the case of miscel­
laneous agricultural labourers of whom you can give no definite description write" field 
labourer. " 

Show gardenel-s and growers of special products such as cardamoms, betel, pepper, 
&c., separately. 

I n the case of labou rers not being agricultural labourers, distinguish navvles or earth­
workers, labourers in mines, stating the substance mined, such as coal, stone, mica, gold, 
&c., and operatives in mills, workshops, or factories, stating the kind of mill or factory, 
such a s cotton mills, lac factories, rope works, &c. 

In the case of Clerks show the occupation of the Clerk's employer. 

In the case of traders specify carefully the kind of trade, and state whether they 
make what they deal in. 

In the case of large manufacturers show the proprietor as a manufacturer and specify 
t~e branch of manufacture, as cotton manufacture, &c. For minor industries state pre­
cisely the nature of the work done, for example, whether a weaver weaves cotton, silk, 
carpet, &c., whether a bangle-maker makes bangles of glass or lac, and so on. 

If a person lives on alms it should be stated whether he is a religious mendicant or an 
ordinary beggar. 

Women and children who work at any occupation except mere household duties must 
be entered in this column whether they earn wages or not. 



Supplementary Rule 10. 

If a man has several subsidiary occupations enter in column 10 only that on which he 
spends the most time. 

Supplementary Rule I I. 

Before filling up this column consider carefully the last sentence of Supplementary 
Rule 9. 

Supplementary Rule 12. 

Note that for persons born in the Feudatory States of the Central Provinces, e. g., 
Nandgaoo, Kawardha, Patna, &c" the name of the State is to be entered. 

Supplementary Rule [3. 

If a man is doubtful as to what language he ordinarily uscs, ask him what language 
is most spoken in his house and enter that. Note that infants are lo be entered as speak­
ing the language of their parents and not as speechless. 

Supplementary Rule 14. 

Note that for every person who is entered as literate the names of one or more lan­
guages which he can read and write must be given. But do not enter English in this 
column, as there is a separate column for it. 

The specimen Schedule is incorrect for this column as the names of languages have 
not been entered. 

Supplementary Rule 16. 

Be careful to sec that persons who are deaf only, or dumb only, or blind of one eye 
or suffering from white leprosy are not entered in this column. 

N. B.-Be specially careful to see that some entry is made in columns 4, 5, 6, 7, 8, 
12, 13, 14 for every person entered in column 3; and that one at least of columns 9, 10, I ( 
is filled up for every such person. 

No. ISo, dated Nagpur, the 1I8th July 1900. 

From--R. V. RUSSELL, E~q., !. c. s., Provincial Superintendent of Cen,us Operations, Central Provinces, 

To--All Ccmmissioners, Deputy Commissioners, and the Political Agent, Chhattisgarh Feudatory States. 

Census of Cantonments and of Troops on the march. 

A.-Mzit'fary Limz·ls. 

I. Within regimental lines, or other purely military limits, the census will be taken 
by the military authorities. 

2. The determination of these limits should be undertaken, as soon as possible after 
the receipt of these instructions, by the military and civil authorities in consultation with 
each other, and should be shown on a map, so that both may know clearly the areas for the 
enumeration of which they are respectively responsible. 

3 .. To prevent mistakes or double enumeration, it is advisable for the militaryautho­
rities to have their limits cleared, between sunset on the 1st of March 1901 and sunrise on 
the 2nd idem, of all persons who are not residing temporarily or permanently within those 
limits as officers of any grade, fighting-men, non-combatants attached to the regiments, the 
servants of the above, regimental followers, or members of the families of any of these. 

4. The census to be taken by the military authorities under the above orders will there­
fore include all persons, of whatever age, sex, race, or professioll, who on the night of the 
1St March are temporarily or permanently residing within military limits. In other words, 
it will include all persons who, though ordinarily residing elsewhere, may on that night be 
stopping temporarily within those limits; and also those who, while actually living at the 
time, and taking their meals within the same, may be absent for a few hours on night 
,duty) etc. 
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5. On the receipt of these instructions a list should. be prepared showing every house 
or other buildinO" in the area in question which is inhabited, or is li'kely to be inhabited, on 
the 1St March. "';\ convenient form for this list is the following:- -

HOUSE LIST. 

Distr£ct- Cantonment or Stahon- Regz"ment-

Description of 
Name of house (i. e., bar-

Usual Number of Serial No. racks, guard- chief occu-
number Language household of house. house, dwelling. p"nt or of s!Joken. schedules I house, married officer in I i quarters, followers' charge. occupant •. required. 

! quarters, &c.) 

I 
~--~.~------ -

I 
~ -----_ 

c _________ 

I i 2 3 4 I 5 6 
I 

6. If any larO"e building has been divided into separate dwcllings or tenements, such 
.as married quarter~ occupied by distinct families or groups of persons, each of these dwell­
ings should be given a separate number in column I of the list. Large buildings not so 
divided, such as the quarters of unmarried privates, should be given only one number. 

7. An abstract of the list should be prepared in the following form and forwarded to 
the Deputy Commissioner. It serves as an indent for schedules ane! must be carefully 
prepared. 

ABSTRACT OF HOUSE LIST. 

District- Cantonment or Sfahon- R e gimel2t-
.- -----

NUMBER OF OCCUPANTS SPEAKING 
Number of house· 

Total number 
- I 

hold schedules 
Remarks. of houses. required at one 

English. Vernacular A Vernacular B'IVernacular C. for four persons. 

~----~--, -------~ ·~·~I-~ - _. .-._--_-- ~-- _--

I .2 3 4 5 6 7 

This list should be sent in by the 15th September, and immediately on its receipt the 
Deputy Commissioner should forward a copy to the Provincial Superintendent. 

8. Some time before the 15th November, the number entered against each house in 
the above list should be painted conspicuously upon the building, so that it may be easily 
noted on the night of the census. Any expenditure 'on this account should be met from 
cantonment funds. 

9· After the numbers have been painted, the houses should be arranged in compact 
blocks, and these blocks grouped into circles. No block should contain more than 150 

persons and no circle more than 2,500. 

10. For each block an enumerator should be appointed, and for each circle a super­
visor. Non-commissioned officers will usually be selected for these posts. Native followers 
and servants attached to British regiments or employed by the officers should be enumera­
ted hy the regimental munshi, by a Commissariat native official, or by some one selected 
with reference to his knowledge of their language and customs. 
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I I. A circle list should then be drawn up III the following form and forwarded to the 

Deputy Commissioner. 

CIRCLE LIST. 

Dl'strict- Cantonment or Station- Rcgiment-

Name Number Name Number of Number of 
Circle number. of of of houses in persons in Remarks. 

Supervisor. Block. Enumerator. each block. each block. 

I 
-_----- _--_ --- -----~----

I 
I 
, 

I 

I I I 
N. B.-It is not proposed to print tllese jorms as very jew copies will be required. 

Manuscript forms m~y be used. 

12. As soon as the forms are received, the block list forming part of the book of 
schedules and showing the number and description of houses in each block should be 
written up from the house lists. A commissioned officer should then teach the supervisors 
and enumerators their work by making them fill up a few entries by way of experiment 
and correcting their mistakes. Spare forms will be supplied for this purpose at the rate 
of two leaves (four pages) for each enumerator. 

13. At the beginning of February, each enumerator should go round his block and 
enter in the book of schedules full particulars regarding every man, woman, or child whom 
he finds residing therein. This recOl'd should be carefully examined and initialled by the 
officer responsible for the census, and all errors rectified. The houses should be taken in 
the order in which they are entered in the house list, and exact observance of the instruc­
tions must be rigidly enforced. Black ink only must be provided for this preliminary 
enumeration. Europeans and Eurasians should not be enumerated on this occasion, but 
household schedules should be distributed to them and the signature of the head of the 
family taken in the last column of the block list. 

14. After gun-fire on the night of the 1st March 1901, the enumerator should again 
go over his block, check and bring up to date the entries previously made, and thus com­
plete the census. All such additions or erasures must be made in red ink. 

15. On the morning of the 2nd March, the enumerators should collect all the house­
hold schedules that have been issued and sew them into their books. They will then 
assemble at some place fixed by the supervisor and prepare under his instructions the 
abstracts inside the covers. After testing the figures the supervisor will compile them into 
a circle summary, and the various summClries will then be combined into a single statement 
by the officer in charge of the census and sent to the District office. The books and 
schedules for each regiment or detachment should be packed and registered separately. 

16. The Deputy Commissioner should arrange to place a European Civil officer in 
direct communication with the military authorities, so that he may give advice to the 
latter and otherwise ensure uniformity and punctuality in the arrangements. 

B.-Troops on the march and on duty outsz'de Cantonments. 

17. The census of regiments on the march and of troops on duty will be taken by 
the officer in command. This census will include all persons, of whatever sex, age, or 
profession, who are marching with the troops. It will probably be known beforehand 
what troops will be on the march on the night of the 1st March, so that the officer in 
command should be provided with enumeration books and schedules at the cantonment 
from which the troops start. He should also arrange to make one of the weekly halts on 
the 1st March 1901. There will be no preliminary enumhation in this case, unless one 
has been completed before the troops left their last cantonment. 

IS. If the regiment or detachment be travelling by rail on the night of the census, 
the enumeration should be effected at the first place at which the men alight. Such troops 
will not be enumerated by the railway authorities who will, however, enumerate the families 
servants and followers travelling with them. 



19. The books and schedules for detachments on the march should be sent to the 
head-quarters of their regiments if it be within the province where they are enumerated, 
~or regiments on the march, the books, etc., should be despatched to the military author i­
bes of the cantonment at which they were last stationed, and will be then dealt with as 
prescribed in paragraph 15 above, . 

• 20, Troops or military outposts beyond the administrative frontier will be l'ecorded 
III the final tables as belonging to the cantonment or station within the administrative 
frontier from which or in connection with which they are detailed or which is nearest to 
the post they occupy, Their schedules will be dealt with accordingly. 

C.-Cantonment Bazars and Civil Limits. 

21. The census of so much of each cantonment as lies beyond regimental or other 
purely military limits will be taken by the Cantonment Magistrate acting under the direct 
orders of the civil authorities of the district. The procedure will be precisely the same 
as that prescribed for the rest of the district area, and should be undertaken at once, 
where it has not already commenced. Circle and Block Lists must be drawn op, and 
Superintendents, Supervisors and Enumerators appointed. The figures for the cantonment 
should be entered in the General Registers of villages and towns, prescribed by this office 
letter No. 49, dated the 9th June 1900, and an ab~tract showing the total figures of 
cantonments should be forwarded, as soon a.s possible, where these figures are not 
included in the General District Abstract already submitted. 

Circular letter No. 222, dated Nagpur, the 11th August 1900. 

From--R. V. RUSSELL, Esq., I. C. s., Provincial Superintendent of Census Operations, Central Provinces, 

To-All Deputy Commissioners and the Political Agent, Chhattisgarh Feudatories, Raipur. 

I have the honour to forward a copy of the orders of the Government of India with 
reference to the taking of the census on lines of railway, and to request that you will 
at once place yourself in communication with the local authorities of any railways which 
may pass through your district, with a "iew to aiding in the training of their census staff 
according to Section 7, and generally advising and assisting them under the provisions of 
Section 17. You should further take steps, if this has not already been done, to see that 
the limits within which the railway staff will be responsible for the census are clearly 
understood, and that all other hous~s situated Oll railway pL'cmises or occupied by railway 
servants are included in the district returns. In this connection the directions contained 
in Section 4 (a) should be carefully noted. The accompanying orders have been communi­
cated direct to Agents and Managers of Railways by the Government of India, 

RAILWAY CENSUS. 

1. OPen line.-In the case of an open line of Railway the term-

(1) Railway premises incllldes a railway station within distant-signals, a workshop, 
a colliery, a steamer-ghat and all other premises within the railway boundaries on which 
permanent or temporary employes of the railway reside, except gangmen's and gatemen's 
huts and similar isolated buildings outside the distant-signals of stations. 

(2) Charge means the section of line falling within a given District or State, under 
a Charge Superintendent appointed by the railway authorities for this purpose. 

(3) Circle means a station or railway premises under a Supervisor, who will ordinarily 
be the station-master or other official in charge of the premises. Large circles will be 
divided into bloch 

(~) Block means a group of lIot more than 50 houses under the charge of an Enume­
rator and forming part of a circle. 

2. Lz'lle under constructt'on.-In the case of a line under construction the census 
operations will be under the charge of the Engineer-in.Chief, who will be guided by the 
above definition so far as they are applicable, and will act in consultation with the District 
officer. 

3. Persons to be enumerated.-The classes of the population to be enumerated by the 
railway authorities are-

A.-Persons residing within railway premises, whether on open lines or lines unclei.' 
construction, 

B.-Persons travelling by rail on the night of the 1st March 1901, 



CLASS A.-Residents. 

4. Rcst'dmts dejined.-The term 'residents' includes all persons sleeping on 'rail­
way premise's' on the night of the 1st March 1901. 

It does not include:-

(a) Signalmen, gangmcn or gatemen living in small isolated houses and huts beyond 
distant·signals, whether within or without the railway fences, These will be included ill one 
of the blocks of the nearest village or town, and will be enumerated by the civil officers 
along with the ordinary population of that block. 

(b) Railway servants or others who work on railway premises either by day or nighl 
but who habitually return to their houses outside' railway premises' when off work. 

But it does include-

(c) Large collections of railway labourers sleeping near the railway works on which 
they are employed, but outside station limits or 'railway premises ' as defined by the 
distant·signals. Such should be enumerated by the railway officials who employ them. 

5, Census Divisl'OllS,-The first step to be taken is to parcel out all railway premises 
into charges for Superintendents, circles tor Supervisors, and blocks for Enumerators. The 
partition should be territOl"ial and not departmental, and in each charge a single officer o~ the 
railway must be made responsible for alJ the census arrangements therein. OrdinarIly a 
station or premises will form a circle, which will be divided into blqcks, if large enough to 
render this necessary. Very large premises, such as collieries or extensive workshops, may 
be treated as a distinct charge which may be divided into circles of about 500 houses each. 
The foem of Register annexed ( Appendix No, I) should be used in forming census divi­
sions. The instructions annexed to it show how each column should be filled up. An 
extract comprising all the entries for each Provi nee or State should be sent to the Provincial 
Superintendent of Census, or to the British Political Officer, as the case may be, and a 
similar extract of the entries for a charge should go to the District officer in British terri­
tory and to the Political Officer in Native States, The preparalion of the register should 
be commenced at once, and completed by the end of August 1900. Where railway pre­
mises are much mixed up with the houses of the civil population, a map should be prepared, 
and the respective jurisdictions settled in consultation with the civil officials. 

6. House-numbering.-A list for each station or railway settlement should be pre­
pared in the form of the block list annexed to the general schedule, showing the number and 
description of buildings included in each block; and all buildings must be numbered with 
paint or some other material for the guidance of the Enumerator. The numbers should run 
in the order in which he will visit each building on the night of the 1St March. In writing 
up this list a note should be made in the last column acrainst the houses where household or 
private schedules have to be left. '" 

7. Appointment of Census Officers.-Superintendents, Supervisors and Enumerators 
should be appointed in writing by the Chief Railway Authorities, and, as far as possible, 
should be their employes. In circles where there is a considerable European or Eurasian 
colony they should be Europeans or should know English well. At small stations the same 
person may enumerate both residents and travellers, so as to save training two different 
men. Collectors and Deputy Commissioners will be instructed (a) to superintend the train­
ing of the Supervisors and Enumerators, (b) to assist in procuring Enumerators where the 
railway emlpoyes are not nalives of the Province and are not acquainted with the names 
of the caste, sects and occupations of the people. 

S. Schedules. -The enumeration will be effected throuo-h schedules, of which three 
kinds will be issued-tal household schedules in English for Europeans and Eurasians, to 
be filled in by the head .of each family, and returned to the Enumerator on the morning of 
the 2nd March; (b) trt~ate schedules in vernacular for native employes of the snperior 
grade~) to. be dealt ~Ith 1D the same way; and (e) general schedltles, in which the Enume­
rator fills 111 the entnes for each person at the dictation of the head of the family. The 
Supervisor of the circle is responsible for seeing that all three kinds are correctly filled up. 
~ach schedule contains room for ten persons per page. In the case of Europeans and Eura­
sians the return for native servants and their families on the premises is to be made by the 
EnClmerator of the block on the general schedule with the other native residents of the 
block schedule. 

Along with the schf!dules there will be issued a cover containino- detailed instructions 
for enumeration, a specimen schedule, and an abstract to be filled ~p by the Enumerator 
after. the census. After the block list has been written up, the number of general schedules 
reqUired to enumerate the block should, with the block list be stitched inside the cover 
in such a manner that the stitching can be undone later on wh~n the household and private 
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schedules have to be bound up with the general schedules. A register in Form NO.3 must 
be kept of all forms issued to Supervisors and Enumerators. 

9. Prelimt'llary enumeration bV general sclzedules.-Early in February every Enume­
rator should fill in the general schedule for each house in the manner prescribed in the 
instructions printed on the cover. This task should be completed by the 20th February, 
and during its progress the Supervisor should test all the entries by house-to-house visits. 

, 10. Filzal e?22tlJJcrah"on.- ~n t~~ night of the I~t l\~arch beginning from about 8 or 9 
o clock, the Enumerator must aga1l1 VISIt every house' m hIS block, and see that the entries 
are brought up to date, in accordance with his instructions regarding visitors, births and 
deaths ~ot previously recorded. It ~ay be noted that, according to those instructions, 
employes who are on duty on the nIght of the 1st March, but are not travelling with any 
train, should be recorded as present in the houses where they are entered in the O'eneral 
schedule, or where a household schedule or private schedule has been left. b 

I I. Procedure with household and private schedules.-The household schedules and 
private schedules should be left with the head of each family about the 24th of February 
and his signature taken in the last column of the block list. On the morning of the and 
March they must be collected, examined on the spot by the Enumerator, and corrected, 
where necessary, on his suggestion. They must then be bound up ir. the book of schedules. 

12. Provisional Totals.-On the morning of the 2nd March the Supervisor will have 
the Enumerator's abstract compiled for each block according to the instructions inside the 
cover. He should then compile the totals from the Enumerator's abstract into a return for 

.the circle (Appendix NO.4), make a list of the books, by blocks, checking his list with the 
original block lists and the Register NO.3 of forms issued, pack the books in serial order 
accordingly, and despatch the whole without delay to the Superintendent of the charge in 
which he is employed, who will at once send tbe parcels for his charge, if in British terri­
tory, to the Collector or Deputy Commissioner of the district, or to the abstracting centre 
designated by the Provincial Census Superintendent, and if in native territory to such officer 
as may have been previously arranged, certifying at the same time to the chief officer of the 
railway that he has done so. 

CLASS B.-Travellers by Raii. 

13. Station-enumeraHon.-A special official called the Station Enumerator should be 
told off at each station to enumerate ali persons taking tickets at that station, or alighting 
from a train during the night of the 1st March 190 I. Persons about to travel usually arrive 
at a station some time before their train is due and should, so far as possible, be enumerated 
by the Station Enumerator before they enter the train, each being provided with an enume­
ration-pass to prevent his being enumerated again. 

In the case of persons alighting from the train the Station Enumerator should first ask 
if they have been enumerated already, and if they produce enumeration-passes or assert that 
they have been so counted, the Enumerator should accept the answer, and let them go by. 
If they say they have not, the Enumerator should fill up the schedule entries for each person 
in and give him an enumeration-pass, telling him to show it if any Enumerator offers to 
count him again. 

14. Train-enumeraHon: Civil poputatzon.-In the case of 1st and 2nd class pas­
sengers, whether European or native, and of Europeans and Eurasians travelling inter­
mediate or 3rd class, or on duty with the train, household schedules in English or private 
schedules in vernacular, as the case may be, should be distributed by the guard in charge 
of the train on the evening of the 1st March. The rest of the persons in the train will be 
enumerated by general schedules. All passengers found in the train at 6 A. M. on the 2nd 
March who cannot produce en umeration- passes, or who otherwise do not appear to have been 
enumerated anywhere else, and all employes on duty with the train, must be counted at 
the first large station at which the train stops at or about that hour. A place should be 
chosen where the train is timed to stop for a sufficient period, which may, if necessary, 
be slightly prolonged. Enumeration-passes need not be given on this occasion. The 
household and private schedules given the evening Defore to 1st and 2nd class passengers 
and others who have not alighted during the night should be collected and examined by an 
intelligent official, who should also fill up the form or cause it to be filled up for those who 
have omitted to do so for themselves. He should finally see that the schedules thus collect­
ed are securely stitched into a co\-er together with the general schedules for the other 
passengers, thus forming a compact book of schedules for the train. 

Where the local staff is insufficient for the speedy enumeration of passengers at this 
halt, a few clerks should be sent temporarily from another station. A plan of enumeration 
found effective on former occasions was for two enumerators to enter a compartment as the 
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train drew up, accompanied, if at night, by porters with lamps. Starting from opposite ends 
of the compartment, each enumerated all the persons on one side of the compartment. 
They then moved on to the next compartment, which had been loc ked till their arrival, and 
repeated the process, the compartment they had left being then unlocked, and the pas­
sengers allowed to alight. 

Travelling enumerators may also be appointed to enumerate some of the passengers in 
each carriage at every halt until all are returned, when the next carriage ,viII be taken up. 

IS. Traz"n-Enumeratioll: Troops.-Troops travelling by rail on the night in question 
will be enumerated by their officers, and the return separately sent in. But the native 
servants travelling with them should be enumerated with the rest DE the persons in 
the train. 

J6. Pl'ov£sional Totals.-For the purpose of the provisional totals the station-enu­
meration and train·enumeration should be treated as constituting separate blocks within the 
circle ( Station) at which the enumeration takes place. That is to say, the schedules con­
taining the result of each enumeration should be bound up in a cover, abstracted, and in­
cluded in the circle return, under the heading station enumeration or train-enumeration, 
.s the case may be, after the numbered blocks. See specimen entries in form NO.4. 

General. 

17. Administration -On all general arrangements connected with the census, the 
Agent or Manager should consult with the Superintendent of Census for the frovince or 
Agency concerned, and in Rajputana, Central India, Quetta, Hyderabad, and Mysore, with 
the First Assistant to the Agent to the Governor-General and the Resident respectively. 
All points which cannot be settled by these officials should be referred to the Census Com­
missioner for India. On minor local details the chief officer of the railway should consult 
the Collector, Deputy Commissioner or Political Officer concerned. In order that the 
arrangements may be carried out successfully, it is important that a register of the railway 
charges, circles and blocks in each district or State should be sent as soon as they are 
settled, and in any case by the end of August 1900, to the Provincial Census Superin­
tendent, and also that the instructions given in paragraph 5 as to the territorial arrange­
ment of Census Divisions should be strictly followed. 

J8. Indents.-The indents for forms should be sent, in form NO.2 annexed, by the 
chief officer of the railway to the Superintendent of Census Operations for the Province, or 
in Feudatory territory to the chief Political authority, unless it be otherwise arranged with 
the Railway management. It should be stated in the column of remarks in what language 
the private and general schedules are to be supplied at each station or premises. 

On the basis of this indent, which can be tested by comparison with the particulars 
shown in the Census Register, the Provincial Superintendent or Political authority will supply 
for the census of residents (columns 4 to 8 of form No. 2)-

(a) household or private schedules at the rate of two for each family i 

(b) general schedules at the rate of one page for each house i 

(c) block lists at the rate of two per block j 

(d) covers one per block, plus to per cent. for spoilage. 

For the census of travellers (columns 9 to J3 of form NO.2) the requirements of each 
station should be based on the average number of passengers passing through the station 
on the Jst March for the last three years, with special extra provision for the station where 
the train enumeration under paragraph 14 is to take place. 

The full supply of schedules and books of classes A and B, together with a supply of 
enumeration-passes for passengers, should be indented for in September at the latest, and 
should be prepared for household distribution and use by Enumerators respectively by the 
middle of January 1901. 

J9· Expenses.-The schedules, passes and books will be supplied by Government. 
The agency employed will be chiefly officially attached to the railway. Unavoidable extra 
expenditure, such as payment for overtime On the night of the 1St March, remuneration of 
outsiders where no officials are available as enumerators, charges for oil, and petty station­
ery, may be entered in a bill under the above heads, and sent through the Provincial Cen­
sus Superintendent to the Census Commissioner for submission to the Government of India 
for sanction. 
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No. I. 

CENSUS REGISTER OF RAILWAY PRE~!ISES. 

Railway-East India Railway. OlJicer in General Charge of Census Operations­

W. E. Dring, Traffic Manager. 

E~TIMA'Itn 
[ 

Name of sta· POFULAT:ON. Pro· Charge I Name and 
tion within 

No. of Name and ap' Names and ap· posed in appointment 

Z 
distant signals 

houses. 

European.] Nati ve. 

p ointment of pointments of tnU· No. of which of Cbarge Remark •• 
or supenisor. merators. blocks. inclnd· Superinten-

~ 
premises. ed. dent. 

U) 

- ------

~=I 5= 
--6--1----7 ---8--91-'0---

I • 3 II 

--- -------------,------
') A.ansol S. "5 60 .~o J. Cook, Sta· 1. S. C. D •• s, goods· I Section W. Tay! 0 r, Enumerator N 

tion·Master. clerk. of Hue Assi s tan t 6 will be ot 
0-
a . 

•. J. P. Unthorp, in T ra iii c tion enumerat 
Assistant Account .. Burd· Manager. for tra yellers. 

or 

ant. wan 
3· lIistrict. 

I 
~. 

s. 

I 6. 

- ---- ---------------------"3 Jamalpur S. 
- ------ --------------------- ---
.,,, Jamalpur 

Worksbops. 

lnstruct£ons for fill£ng up form I. 

Column I.-Enter a serial number for all stations and premises, each of which (unless 
exte!1sive enough to be made a charge) will be treated as a circle for railway purposes. 

Column 2.-Enter name of station, adding the letter S, or name and description of 
premises, such as workshops, coal mine, &c. 

Column 3.-ln the case of barracks, coolie lines, &c., each dwelling place having a. 
separate independent entrance from the common way should be treated as a separate house. 

Columns 4 and 5.-The entries will be of use in estimating the number of schedules 
required. 

Column 6.-0rdinarily the station or premises will form the circle, and the station­
master or the officer in chief executive charge of the premises will be the supervisor. If 
any station or premises should be large enough to form a charge comprising several circles, 
the circles should be entered with the name of the supervisor appointed to each III this 
column, thus: NO.1 Circle.-John Jones, Station·master. 

At very small stations the same officer can probably do the work of supervisor and 
enumerator. 

Column 7.-0ne enumerator should be provided for each block and one or more, accord­
ing to the size of the station, to serve as station-enumerators on the night of the 1st March 
1901. Natives of India should be enumerated by natives, who will be best able to deal 
with the entries relating to religion, caste, occupation and language. It is advisable to 
provide a reserve of enumerators to fill vacancies caused by illness. 

Column 8-1n forming blocks the point to be considered is the number of houses for 
which the enumerator can reasonably be expected to complete the final enumeration 
between about 7 P. M. and midnight on the 1st March 1901. If the houses lie tolerably 
close together an enumerator can deal with about 50; if they are scattered, the number in 
the block must be reduced, 

Column 9.-See definition of 'charge' which practically corresponds with the sections 
prescribed for accident returns. As the statistics have to be compiled by districts or States, 
it is important that charges should be allotted in strict accordance with the definition. The 
name of the civil district or State which constitutes the charge should be carefully entered 
in this column. 

Column lo.-The officer selected as Charge Superintendent must be in a position to 
exercise effective control over the supervisors, to see that their work is properly done and 
to test some portion of it personally. 
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Indent for Census Forms. 
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Register of Census Forms £ssued. 
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OF TRAVELLERS. 
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TOTAL POPULATION. 
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-
I I I 
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3 I 
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Train-enumeration ... I 
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Circular letter No. 467, dated Nagpur, the 5th November 1900:/ 

From-R. V. RUSSELL, Esq" I. c. s., Provincial Superintendent of Cellsus Operations, Central Provinces, 

To-All Deputy Commissioners, Ceotml Provinc~5. 

I have the honour to forward a copy of paragraph 2 of Secretariat letter No. 8749, 
dated the 16th October 1900, containing the Chief Commissioner's sanction to close holidays 
being declared in all District and, if necessary, in Tahsil offices, on two occasions, vis., for 
two days when the Census forms are received in District offices in order that they may be at 
once distributed and sent out to circles, and for two days when the books are received in 
District and Tahsil offices after the Census, in order that they may be packed and 
despatched to the Abstraction offices without delay. The dates of these holidays will 
depend on the dates when the books are received; it will be necessary according to the 
instructions for the Deputy Commissioners to record an order ill writing, granting the 
holidays. 

2. In my Circular letter No. 350, r Census Procedure,' it is stated that the Census 
forms on being received at head-quarters should be made up into packets by circles and 
sent out to Supervisors. An alternative method would be to count out the fOlms for each 
Tahsil, send them to the Tahsil head-quarters, and call in all the Supe,rvisor$ there i the 
Supervisors could then select the number of forms required for each block, and sew up the 
book for each block under the direct supervision of the Extra-Assistant Commissioner in 
charge of Census, or the Tahsildar. In that case the Supervisors would have to bring their 
Block Lists with them, as these have to be sewn into the books; the entries as to number 
of circle, number of block, &c., on the first page of the cover and on the heading of each 
leaf of the General Schedule sho~1d be filled up as soon as the book is bound. 

No. 469. 

Nagpur, the 5th November 1900. 

Copy forwarded to the Political Agent, Chhattisgarh Feudatories, Raipur, for informa­
tion. 

CJPY oj paragraph 2 of letter No. 8749, dated the 16th October 1900, from the Second 
Secretary to lIte Chief Commissz'oner, Central Prov{nces, to the Provincial Superin­
tendent of Census Operatt"ons, Central Provinces. 

2. Meanwhile you may, as proposed, inform Deputy Commissioners that ordinary work 
snould be suspended and a close holiday (as far as the public is concerned) ordered for two 
days when the forms are received for sorting and despatch to Supervisors. Similarly, holi­
days must be given later on for venfication and despatch of Enumerators' bookc;. These 
holidays will not be notified by the Secretariat, but it would be well if the Deputy Com­
missioner would in each case pass a formal order in writing granting the holiday, and put 
the order on record. 

No. 230, dated Nagpur, the i9th February 190[, 

From-R. V. RUSSELL, Esq., I. c. s., Provincial Superintendent of Census Operations, Central Provinces, 

To-All Deputy Commissioners and the Political Agent, Chhattisgarh Feudatory States, Central Provinces. 

I have the honour to forward the following instructions for the despatch of enume­
rator's books to the abstraction offices after the census. 
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2. The books of districts and States will be sent to the offices at Jubbulpore, Nagpui 
Raipur and Sambalpur as follows ;- / 

All districts of the Jubbulpore and Ncrbudda Divisions and 
Makrai State Jubbulpore. 

Nagpur, Wardha, Chanda, and'Bhandara Nagpur. 
Balaghat, Raipur and Bilaspur ... ... } 
Bastar, Kanker, Nandgaon,' Khairagarh, Chhuikhadao, Raipur. 

Kawardha, and Sakti ... .. . 
Sambalpur ... ... } 
Raigarh, Sarangarh, Bamra, Rairakhol, Sonpur, Patna Sambalpur. 

and Kalahandi ... . .. 

3. The books should be received from supervisors tied up in packets hy circles 
with the supervisor's copy of the circle list on the top. The charge superintendent should 
make one packet of all the books of his charge and forward it with his copy of the circle 
list. On the arrival of the books at head-quarters the fact that there is a book for each 
block should be verified. Railway books should be included with those of the town or 
circle to which they belong and entered in the circle lists. Enumeration books of camps 
of officers touring in districts should be included in the population of the bead-quarters town. 
The books should then be packed in boxes, those for each circle being tied up in a packet 
with the circle list, and the circles of each charge being made into a separate packet. All 
books of one or more charges should be plH:ked in the same box. Books of two tahsils 
should not be packed in the same box. The boxes should then be nailed down, or locked, 
and a label pasted on the top as follows: 'Enumeration books of ....................... District 
......................................... Tahsil: Cbarges No .................................. '. They 
may be sent by goods train marked "Census-Urgent." 

4. If three complete sets of copies of the circle lists are available, a second set of 
copies may be sent filed by tahsils and charges in one packet, as it will be useful to have 
two sets in the abstraction offices. But it is essential that one complete set of copies of the 
circle lists should be kept at the district head-quarters (or the subsequent re-arrangement 
of villages by station· houses and out-posts and any other references that may be necessary. 
If two sets of copies of the circle lists cannot be sent, the file of <;ircle and charge summa­
ries may be forwarded instead. It is not necessary that the books of the whole district 
should be sent at the same time, but the books of one tahsil should be sent in one consign­
ment. When any consignment is despatched, an advice note should be sent to the Deputy 
Superintendent of Census in charge of the abstraction office, mentioning the number of boxes 
sent, the number of books and the name of the tahsil to which they belong. No avoidable 
delay should occur in the despatch of books. 

5. I t is believed that there are a number of empty treasure boxes at district head­
quarters which can be utilised. In default of these there may be some empty opium boxes 
available. If boxes are not available and cannot be procured without considerable expendi­
ture, the books may be sent packed in sacking protected by two wrappings of paper and by 
strips of wood at the ends. 

6. As soon as the circle and charge summariec; are received at head-quarters, it may 
be ascertained what places are entitled to be classed as towns as having a popUlation of 
more than 5,000 persons, or as otherwise coming within the definition of town given in my 
)~tter No. [2[, dated the lIth July 1900. A list of these may be sent to this office and the 
words '..... . .............. town' written across the circle list or lists. If there is any 
place having a population of more than 5,000 persons which the Deputy Commissioner 
thinks need not be classed as a town owing to its being merely an overgrown village with 
no urban characteristics: a report may be sent to this effect. Nagpur and Jubbulpore cities 
should be considered as separate tahsils. 

7. The Chief Commissioner's sanction to two close holidays being given for the 
purpose of the packing and despatch of books was conveyed in my letter No. 467, dated the 
5th November 1900. 

No. 231, dated Nagpur, the 18th February Igol. 
F rom--R. V. RUSSELL, Esq., I. C. s., Provincial 'Superintendent of Census Operations, Central Provinces, 

To-All Deputy Commissioners and the Political Agent, Chhattisgarh Feudatory States, Central Provinces. 

I have the honour to request that you will be so good as to submit a District Census 
Report for your district as soon as possible after the census. 

z. I would request that the two statements annexed to this circular may be filled up and 
sent with the report. If forms were supplied to your district in more than one vernacular 
language, the second statement may be filled up to show the figures for each language 
separately. The number of English forms supplied may also be noted at the foot of the 
statement. 
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3. The report itself may be divided into three parts as follows :-

4. Part A-Census Procedure and the Enumerotton.-The following points are 
suggested for remark, any or all of which may be noticed, together with any others that 
may occur to you:-

(a) If any enumerators were paid in your district, the class of men who were 
appointed, the tracts to which they had to be sent, and the period for which 
they were required to stay, in their blocks may be noted, and also whether you 
think the period might safely be shortened at a future census, the Supervisor 
doing all work up to and including the preliminary enumeration. 

(0) If unpaid persons had to be sent to enumerate blocks at a distance from their 
homes, the number of such persons, the tracts to which they had to be sent 
and the class of persons sent should be reported. 

(c) If in any part of your district the census was non·synchronous, that is, was 
spread over a longer period than the rz hours between 6 P. M. on the 1st 
March and 6 A. M. on the 2nd, the approximate areas and names of these 
tracts, the total number of persons enumerated in this manner, and the time 
spent in the enumeration may be specified. 

(d) Whether in your opinion the size fixed for any of the cenSllS sub-divisions, e. g., 
the block, the circle, the charge, was too large or too small. 

(e) Remarks as to the dates fixed for the various stages of preparation, e. g., the 
submission of circle lists, the writing up and checking of the block 
lists, house-numbering, the instruction of the Census Staff-whether they were 
suitable and whether they were worked up to in your district. Whether at 
a future census any matters such as the selection or appointment of 
Enumerators may safely be postponed to a later date. What material was 
used for house-numbering and how was it paid for. How was stationery 
provided for Supervisors and Enumerators. Whether any delay was caused 
owing to forms not being supplied in time. 

(f) Whether the changes which had to be made in the staff after the famine, e. g., 
the appointment of fresh Charge Superintendents to fill the places of the extra 
famine Circle Officers, and in four districts of fresh Supervisors in place of 
patwaris required for settlement, were productive of much inconvenience 
and whether the fresh Census Officers then appointed have worked satis~ 
factoril)'. The classes of persons appointed to be Charge Superintendents 
may be noted. 

(g) Whether maps were supplied to Superintendents and Supervisors who were not 
members of the Land Record Staff, and if so, whether they were really useful 
and necessary or could be dispensed with at a future census. 

(h) Whether the non·official Supervisors and Enumerators worked willingly and satis­
factorily. If any prosecutions were instituted, the number of these and the 
amount of fines inflicted should be reported. 

(t) The attitude of the people, whether Census Officers were obstructed in their work; 
whether there was any travelling on the census night. 

(j) Whether there were any fairs or collections of people moving from their homes 
for the purpose of cutting crops, &c., for whom special arrangements had to 
be made j nature of the arrangements made and whether they worked sat:s· 
factorily. 

(k) Whether the translations of the printed instructions were correct and intelli. 
gible j any criticisms on them or suggestions for their amendment at a future 
census. 

(I) Whether the definition of a house was suitable and was correctly understood 
and acted upon. Whether you think any other definition would be preferable 
for the Central Provinces. 

(m) Whether the schedules were for the most part correctly filled up. Whether 
real advantage was gained by the conferences held for the instruction of the 
Census Staff and by filling up specimen schedules. Whether the form of the 
schedule is suitable for the Central Provinces. 

(n) Whether any difficulty was experienced in having the books properly bound up j 
whether the rate at which forms were first supplied was sufficient or excessive, 
if rour district was one of those which indented for extra forms, the reasons 
which made this necessary. 

(0) Any matters in connection with the census of railways and cantonments on 
which you may wish to remark. 

(p) Whether you have any reason to believe that the enumeration was incomplete 
in any part of your district. 

(q) The names of any gazetted officers who are considered to have done good census 
work may be mentioned. 

5. Part B-A note on the fluctuations of population for the last 10 years with 
special reference to the proviSional totals of the census.-Each calendar year beginning 
from 1891 may be taken separately, and with reference to each it may be stated whether 
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the development of population for that year was normal, that is, was not affected· by any 
special circumstances, such as scarcity, famine, plague, cholera, other epidemic diseases, 
emigration or immigration. Where the development of population was not normal, it may 
be sta ted how and to what extent it was affected by any of the above causes, so far as you 
can judge, figures being given wherever possible, and the nature of the special circum­
stances briefly described. For this purpose the provisional totals of tah!lils, zamindaris or 
even smaller areas may be considered separately. Where reports dealing with such subjects 
are already in the Secretariat, it will be sufficient to refer me to these, mentioning the date, 
year and number of the report and the paragraphs which should be consulted and adding any 
further remarks which may occur to you from a consideration of the provisional totals. 
Where the census figures of population for the district differ substantially from those deduced 
from vital statistics, it will be very important to account, as far as possible, for the difference 
and to state whether it is believed to have been due to defective reporting in any special 
year. 

6, Part C.-A list may be furnished of important trades or industries in your district 
with the names of the towns or villages in which they are located. No description need 
be given, but the officers who are obtaining answers to the set of caste questions may be 
asked to devote special attention to describing the occupations of the castes which follow 
these industries in as full detail as possible. It may also be ascertained whether there are any 
native gentlemen who would be willing to furnish brief notes on the tenets and practices 
of different sects of Hindus or Muhammadans, or any special sects, as regards the Central 
Provinces. If any such are submitted, they will be included en bloc in the Census Report 
as the productions of these gentlemen, provided that they are drawn up in such a form as 
to admit of this. 

7. If you are leaving your district shortly after the census, I would request that you 
will be so good as to record your own remarks on Parts A and B before making over 
charge, a! your successor may be unable to say anything on the subject. These can then 
be incorporated in the report or forwarded with it. 

8. Parts A, Band C may, if desired, be submitted separately,-Part A with the 
statements being sent in not later than the 1st April, Part B not later than the 1st May, 
and Part C not later than the 1st August. The information required for filling up the state­
ments as regards the constitution of the Census staff can either be obtained from the circle 
lists at head-quarters or can be called for from Charge Superintendents. In the latter case 
it should be done at once before they send their circle lists to head-quarters after the 
census. 

9. Diwans and Superintendents of States may be asked by the Political Agent to 
submit a similar report for Feudatory States. 

FORMS SUPPLIED. BALANCE O~ UNUSED FORMS. 

-Num- Num- Num' Num- House· Pri- House· Pri· 
ber of ber of ber of ber of Block Co- General hold vate Block Covers 

General hold vate 
Char· Cir- Blo· Hou· Lists. verso Schedules Selle· Sche- Lists. Schedules. Sche· Sche· 
ges. cles. cks. ses. d:lles. dules. dules. dules. 

Hindi. I 
- - - -- -- - - - - -- - -

Marathi. 

- - - - - - - - - -
UIiya. 

- - - - -1- - - - -
English. 

- - - - - - -- - -I -
Telugu. 

I I 
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Office Order No, I. 

As soon as y011 are relieved you should proceed to the office and take over charge 
Teporting the fact to me. You are appointed as follows:-

Afzal Ahmad 

Laxman Rajaram 

Ganpati Giri 

Ragunath Prasad 

}ubbul pore. 

Nagpur. 

Raipur. 

SambaJpur. 

The lubbulpore office is in the Thaggi and Dacoity Hospital, the Raipur office in the 
Town Hall, the Sambalpur office in Krishna Rao's house; no place has yet been found for 
the Nagpur office. 

2. On taking over charge of the office you will get it into order at once. In the first 
place a record room is wantcd. If there is no room ready, as may be the case at Raipur, a 
wooden partition must be put up to make a room of sufficient size and a door made with a 
padlock. The books sent to each office will be as follows:-

All Districts ?f the lubbulpore and Nerbudda DiviSions} Tubbul are 2435 . 
and Makral State. P ,4 

Nagpur, Wardha, Chanda and Bhandara Nagpur 14,620. 

Balaghat, Raipur, Bilaspur, Bastar, Kanker, Nandgaon,} R . 
Khairagarh, Chhuikhadan, Kawardha and Sakti. alpur 21,865. 

Sambalpur, Son pur, Bamra, Raigarh, Sarangarh, Raira-} S b I 
k1101, Patna and Kalahandi. am a pur I 1,107. 

Probably a room of about 144 square feet area will be large enough for a record room· 
A few shelves might be put up at a distance of not less than 6 feet on the ground, but most 
of the books will probably arrive in boxes and can be kept in them. 

3. The offices must then be divided so as to give 4 or 5 rooms which can be kept 
separate; at Jubbulpore there are several rooms; a partition might be made down the 
middle of the largest. In Sambalpur there are a number of small rooms; in Raipur the 
body of the hall should be divided into two or three rooms. It will be desirable that the 
strength of the offices should be somewhat as shown in the list attached. 

The books will be abstracted by writing all the particulars on slips of paper. A copy 
of a note by the Madras Superintendent on the method to be followed has been circulated to 
each Deputy Superintendent. My system will in the main follow that of Madras, but will 
differ in Some minor particulars. Printed orders describing my system in detail will shortly 
be furnished. 

4. As far as possible there will be a Room-Supervisor to 40 or 50 slip-writers. But 
the number of these must depend on the size of the different rooms. There should not be 
more than 50 in a room. The room ueder a Room-Supervisor will form the definite sub­
division of the office, and as far as possible will remain unchanged. The record room 
branch and Accountant will be under the direct control of the Deputy Superintendent. 
Otherwise all persons working in one room will be under the Room Supervisor. 

5. Appointments.-A certain number of clerks will be deputed to the office. These 
as they arrive will be appointed to the posts for which they appear suitable by the Deputy 
Superintendent. In each case an order of appointment must be drawn up, mer.tioning the 
date of appointment, office to which appointed and in the case of non-officials the amount 
of pay; officials will draw deputation allowance of 20 per cent. in addition to their pay j 
one copy being filed in the office, one given to the person concerned, and one sent to the 
Provincial Superintendent. If there are no officials available selected non-officials will be 
appointed from among the most suitable candidates, the Deputy Superintendents making 
appointments in anticipation of sanction where necessary. 

6. Slip·writers will be taken on as they apply. Preference will be given to candidates 
recommended from districts who have done good work in Census. Efforts should be made 
to bring the office up to its full strength by 21St March at latest. Rapidity of work is 
absolutely essential. 

7. Each slip-writer will require a set of pigeon-boles. Arrangements have been made 
for the manufacture of these, and it is hoped that a certain number may be ready by 1st 
March. Deputy Superintendents will at once arrange for the manufacture of any further 
quantities that may be required. 



8. Slips will be supplied from the Central Jail Press, Nagpur ; pencils, string, scissors, 
and some correspondence paper will be supplied from Calcutta. Any further stationery 
which is wanted will be purchased locally if urgently required. 

g. Deputy Superintendents are each authorized to draw a permanent advance of 
Rs. 200 anu to replenish it by drawing on the Treasury as required on abstract contingent 
bills. Detailed contingent bills in support of all expenditure with \'ouchers must be sub­
mitted for my countersignature. 

10. Deputy Superintendents will take over charge of the books as they arrive and 
make them Over to the Record-keeper as soon as he is appointed. 

Office Establishment. 

I Deputy Superintendent. 

I Reader to Deputy Superintendent on Rs. 25. 

J Chaprasi for Deputy Superintendent. 

J Record-keeper, deputed. 

Raipur and Jubbulpore-2 Assistants selected from Slip-writers on Rs. 15. 

Nagpur and Sambalpur- I Assistant selected trom Slip-writers on Rs. Ij. 

I Accountant to each office (deputed) and if necessary an Assistant AccQuntar,t 
selected from Checkers. 

In Raipur and Jubbulporc-

5 Room-Supervisors on Rs. 40 to Rs. 50. 

In Nagpur and Sambalpur-

3 Room-Supervisors on Rs. 40 to Rs. 50. 

I Peon to each Room-Supervisor. 

I A~sistant to each Room-Supervisor (selected from Checkers). 

In Raipur and Jubbulpure-

250 Slip-writers paid by results on Rs. 10 to Rs. IS. 

42 Checkers on Rs. 20, or deputed. 

In Nagpur ;'lud Sambalpur-

150 Slip-writers on Rs. 10 t.o Rs. 15. 

25 Checkers on Rs. 20, or, deputed. 

I Peon to each room. 

I Chaukidar to each office. 

Office Order No.2. 

INSTRUCTIONS TO SUP-WRITERS. 

Nagp II 1', tIl: 2 [st February Igor. 

I. You will be given a book of schedules, a set of pigeon-holes, a pencil, and a number 
of slips of different colours and shapes on which the entries in the schedules have to bl' 
~bstracted. 



2. The slips are of 5 colours in Jubbulpore and Nagpur and of 4 in Raipur and Sambal­
pur. Colour is ustd to indicate the religion as follows:-

Brown (Khaki).-Hindus. 

Whitey Brown (Badami).-Anirnists, e. g., forest tribes, who follow the tribal 
religion. In this case the name of each tribe is entered in eolum~ ~ as ~ond, 
Baiga, &e., but the same slips will be used for all, and no relIgIon WIll he 
written on the slip. 

Magenta (Benjili).-Musalmans. 

Yellow (Pi/a).-Jains, Pa;-sis, Jews, Buddhists, Sikhs, &e. 

Red (Lal).-Christians (Agnostics and any other religion returned by Europeans 
and Eurasians will also be entered on red slips). 

In Raipur and Sambalpur there will be no yellow slips, and Jains, Far sis, Jews, Bud­
dhists and Sikhs will be entered on magenta slips. 

3· The slips are also of 6 sh"pes, to indicate whether the person is male or female, 
and married, unmarried or widowed :_ 

An entire oblong shape rep,escnts a male married person: 

one with the two lower corners ct:t off a male unmarried 
perSOIl : 

one with a piece cut out from the inside at the botlom a 
male widowed person: 

for a married female the top right hand corner is cut off ; 

similarly for an unmarried female the two lower corners are 
cut off from the married female slip: 

and for a widowed female the inside is cut out from the 
married female slip: 

I-I 
'\/ 

/\ 
-~ 

_I 

c 
[j 

so instead of having to write the entries of religion, male and female, and married, unmarried 
or widowed on the slip, you will simply have to take a slip of the proper colour and shape. 

N. B.--Six specimen slips should be attached to each copy of the instructions. 

4· Before beginning to write up the book you must look through it and see that thero 
is a serial number in column 2 for every person enumerated. You must check the number­
ing carefully and correct it if it is wrong. While you are doing this you should see whether 
there are any Christians in the book, and also notice the other religions, so as to see which 
slips you will want most. 

5· You should arrange the slips given to you in the pigeon-holes, putting one shape of 
slip of each colour into one hole. You will then proceed to write the entries in the books 
on to the slips, selecting for each person a slip of the proper colour and shape, from the 



~lJtrjes in columns 4, 5 and 6 of the book. It may be desirable to first select slips for all 
persons on one page of the book and then write them up. As the slips are written they 
should be l ... id face downwards either on the top of the pigeon-holes or ill an empty hole in 
the serial order of the persons in the book. 

6. The entries which have to be made in the slips are as follows :-

Colump. z.-On the left-hand top corner of the slip the st'rial number of the book in 
the tahsil and the serial number in the book of the person enu­
merated, 

Column 4.-Sect of Hindus, and Musalmans, and religion in the case of persons who 
are not Hindus, Animists, Musalmans, Jains or Christians. In the 
Raipur and Sambalpur offices the religion of Jains must also be 
entered on the magenta slips. When you come to an entry of 
Christian or other religion returned by a European or Eurasian, you 
will write nothing on the red slip, except the serial number of the 
book and the number of the person, and you will call the English­
knowing checker, unless you know English yourself. 

Column 7.--Age. 

Column S.-Caste. 

Either {Column 9 -Principal occupation; and 
Column ro.-Subsidiary occupation, if entered: 

or, Column I I.-Occupation of dependents. 

Column 12.-Birth-place. 

Column 13.-Language. 

7. The follo lYing special instructions are given:--

Column 4-Sect.--The following abbreviations are permitted :-V. for Vaishnava; 
Kab. for Kabirpantbi; and St. for Satnami ; other sects must be 
written in full: In the case of Musalmans, S. may be written 
for Sunni; Shia being written in full. If forest tribes or Jains 

. arc recorded as having sects they will not be entered. 

Column 8-Caste.-The entry must be copied as it stands. If sub-castes are entered 
in the schedules they need not be copied in the case of the follow­
ing castes :--Agharia, Ahir, Barai, Barhai, Basor, Eurai, Bidur, 
Bhat, Bhil, Bhoi, Bhoyar, Chamar, Chasa, Dangi, Dhanwar, 
Dhimar, Dhabi, Dumal, Gadaria, Gahra, Ganda, Gaolan, Gaoli, 
Gaur, Ghasia, Ghosi, Gowari, Gujar, Balba, ]at, Kachhi, Kahar, 
Kalar, Kaonra, Katia, Kawar, Kayasth, Kewat, Khond, Kir, 
Kirar, Kisan, Kohli, Kolla, Kori, Korku, Koshti, Kuda, Kumhar, 
Kunbi, Kurmi, Lodha, Lodhi, Lohar, Mahar, Mali, Mana, Mang, 
Marar, Maratha, Mehra, Nai, Rajjhar, Sawara, Sonar, Sudh, 
Tamboli, Teli. But they must be copied in the case of other 
castes. Abbreviations permitted: When Rajput or Bania is 
entered with a sub-caste, R. or B. may be written above the 

name of the sub-caste with a line between aS
Ch 

Rb p~-~ 
au an. arwar. 

But if Rajput or Bania is found without a sub-caste it must be 
written in full. G. may be written for Gonci only where a sub-

caste of Gond is given, as r-> dGh' - All other names must be ar an. . 
written in full. (Deputy Superintendents may allow the initial 
letter to be used for the most n umerotls caste in each 0 ffice, but 
not for two castes.) 

Columns 9, 10 and I I -Occupa!ion.-Zamindar, Lambardar and Hissedar may be 
entered as Malguzar. The ordinary aoricultural abbrevia­
tions will be allowed in the case of -l\1a~uzars and tenants. 
In the case of officials the class or crrade may be omitted if it 
is given. Thus I Head Constable," 2nd Class.' The words 
'2nd Class' may be omitted. In the case of household servants 
as grooms l cooks, water-carriers, washermen, the occupation 
of the employer may be omitted if it is entered, and only the 
word groom, cook, water-carrier, washerman written. Other­
wise the entry must be copied in full. 



Column Il.-In the case of every person entered in column rI a line must be drawn 
right round the entry on the slip thus :-

8 
NOTE.-If the same person is entered both in columns 9 and II or in columns 10 and II you must 

refer to the Room·supervisor before writing the slip. 

Column 12.-A person born in the District where enumerated may be shown by a 
tick V. Other names must be written in full. If a name is 
entered which is not that of a district or State in India or 
country beyond India, you should refer to the Room.supervisor. 

Column 13.-Language.-A person speaking the language of the abstraction office 
(Jubbulpore and Raipur-Hindi, Nagpur-Marathi, Sambal­
pur-Uriya) may be shown by a tick V. Hi. may be written 
for Hindi in Nagpur and Sambalpur and Mr. for Marathi in 
Jubbulpore and l{aipur. Other languages must be written in 
full. 

8. You will go through the book writing up one slip for every person in this way. If 
any column is blank you should refer to the Room-supervisor, but must not write the slip 
without an entry. When you have done the whole book, count the slips and see that you 
have got one for every person in the book and that they are in the proper serial order. If 
they are correct, write up the form of label annexed, lay it on the top of the slips, and tie 
up the whole bundle carefully with a piece of string :-

District 
Tahsil 
City 
Town 
Zamindari 
Village 
Charge No. 
Circle No. 
Block No. 
No. of slips 

... 

.. ·t ... J 

9. You must then go through the book again and look at the last 3 columns-14, IS and 
16. Wherever any person is entered as literate or infirm you will take a slip of the proper 
colour according. to religion j if the person is not a Hindu, Animist, Musalman, Jain or 
Christian, you will write the religion on the slip. You will then write :-

Serial No. of book and No. of person Column ~. 

Age... " 7. 
Caste " 

8. 

The names of the language or languages entered in column 14 and English if entered 
in column 15; or the name of the infirmity or infirmities entered in column 16. If a person 
is both literate and infirm you wiII write up two slips j the same abbreviations may be used 
for the languages as for those in column 13 on the other slips. For deaf and dumb' beh. o. 
gu.' may be written; but other infirmities must be written in full. In writing these slips you 
will always take slips of the married shape, male or female. 

to. When you have written up these slips for all persons who are literate or infirm, 
you will put these together with any red slips there may be, tie them up in another bundle 
without a label, and take both bundles of slips to the checker. The checker will check 
one·third of the slips in the book, and if there are two mistakes he will check the whole 
book. When he has finished checking he will give you a slip of paper in the annexed form 
showing the number of slips written up and the number of mistakes ;-

Name of Tahsil 

Number of book 

Name of slip· writer 

Number of slips copied­

Ordinary 

Subsidiary 

Total ... 



Number of slips checked 
Number of mistakes detected 

66 

... 
Signature of Checker ----------------

Date _____________ ..,-

Due to slip-writer at per hundred slips ..• 
Deduct for mistakes detected ••• 

Net amount due 

Signature of A ccolJntant ------
Date __________ _ 

You will take this to the Accountant and he will cnter the amount due to you on the form 
and also in his book, and will give you the form as a voucher. 

II. After the first week in which you are employed you will be paid at so much a 
hundred for the slips you write and one pice will be deducted for every mistake. The rate 
per 100 slips will be 2 annas at first and will be liable to alteration. The more slips you 
write correctly the more money you will earn; and you will be allowed to work as long as 
you like. If you go on making mistakes or working very slowly you will be dismissed. 
During the first week, you should not try to write fast, but be careful to take the right slips 
and enter them correctly, asking the checker or room-overseer whenever you are doubtful. 
For this week you will receive 6 annas a day. 

12. After the Accountant has entered the number of slips written by you in his 
register, you should return the book and the two bundles of slips to the room-overseer, who 
will give you another book. You must not take a book yourself from the record-room. 

13. Be very careful to write clearly and legibly. Do not go on writing when your 
pencil gets blunt: if you write illegible slips they will be counted as mistakes. Also be 
very careful not to bend or tear the slips. Crumpled or torn slips will be counted as mis­
takes. 

SPECIAL RULES FOR CHRISTIAN SLIPS. 

When the slip-writer comes to an entry of Chrislian or any other religion returned by 
a European or Eurasian, he will, if he cannot write English himself, call an English-knowing 
checker. One checker in earh room must be assigned to this work. It will not, of course, 
occupy more than a small part of his time. The checker will then take two red slips and 
write as follows :-

On SHp No. 1-

Serial No. of book and No. of person (Column 2). 

Age (Column 7). 

Race or caste (Column 8). 

Occupation (Columns 9, 10, II). 

Birth-place (Column 12). 

Parent tongue (Column 13). 

On Slip No. 2-

Serial No. of person and No. of book. 

Name of village or town with No. of ward if given. 

Sect of religion or religion if not a Christian (Column 4). 

V if this letter is entered in Column 5. 

Agt' (Column 7). 

Race or caste (Column 8). 

Occupation (Columns 9, 10, II). 

Names of languages in which literate (Columns 14 and 15). 

Infirmity if any (Column 16). 



The first slip will !Je placed in its proper order among the other ordinary slips of the 
hook. The second one will be placed with the subsidiary slips of literacy and infirmities. 
The first slip shaulll be written in the language of the office, except that if the entry in 
Column 12 is that of a country out of India, or the entry in Column 13 that of a non-Indian 
language, they should be written in English. The second slip should be written in Engljsh. 
It will be made over to the slip-writer, who will take it to the checker with the other literacy 
and infirmity slips. Room-supervisors will arrange to give hooks which contain entries 
for a number of Christians, such as that of the Civil Station block of a district head-quar~ 
ters lawn to an English-knowing slip-writer, and in this way the inconvenience of this 
procedure will be minimised. 

Office Order NO.3. 
RULES FOR CHECKERS. 

Nagpur, tke 26th Pebruary 1901. 

There should be one checker to about every six slip-writers. Checkers will be paid at 
first Rs. 20 a month, unless they are deputed officials, in which case they will receive deputa­
tion allowance at the rate of 20 per cent. on their pay. In any case an order of appoint­
ment must be drawn up. 

. 2. When a slip-writer has written up his book, he will take it with two bundles of 
slIps to the checker. The checker will take the slips, which are arranged in serial order, 
and tell the slip-writer to read the entries from the book. The checker must check not less 
than one-third of the entries in each book, and if he finds two mistakes he must check the 
whole book. He must be very careful not to check slips in the same order in each book; 
in one book he should check the first pages, in another the last pages, ·in a third the middle 
of the book, or every second page, or every third page, and so on, varying the procedure 
as much as possible. But he must always check all the entries on each page selected. 
Checkers who do not comply with this rule will be fined. He must always be specially 
careful to see that the colour and shape of the slip are correct according to the entries in 
Columns 4, 5, and 6. This is wh2re the mistakes are most likely to occur at first. The 
distinguishing mark of dependents on occupation should also be specially looked for, and it 
should be seen where abbreviations are allowed that they are clear and legible. 

3· Checkers should not be allowed always to check the books of the same slip-writers. 
Each slip-writer when he has finished his book must take it to any checker who is dis­
engaged. 

4. Checkers must make all corrections in ink, and will write their initials in ink on 
every slip which they check in the lower right-hand corner. 

5. After checking the ordinary slips of a book the checker should take the small 
bundle of Christian literacy and infirmity slips and check one-third of these. He must also 
see (a) that the number of red slips in the two bundles correspond, (b) count all persons who 
are entered in Columns 14, 15, or 16 of the book and see that the total number of slips is 
correct. As before, he will initial one-third of the subsidiary slips. 

6. After having done this, the checker will write up the office circle list in the 
following form:-

OJ!ice Circle List. 

Tahsil {Name......... {TOwn ........... . 
Name of District...... or ( Name of Number of Charge .•• 'Humber of Circle 

City. Number... ••• Zamindari ...... 

Settle· Serial 
POPULATION. 

ment num· Name Number Number No, of Office ber of each Number Number Number 
village of of houses of houses Block in number of red of liter· of 
or num· village at Census at Census District of each Fe- slips. ates. infirm. 
ber of or ward. of 1891. of 1901. Circle Block. Males. males. Total. 

ward. List. 

I 
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The list will be written up in duplicate. All the circle lists for the charge of which 
the books are being written will be on the checker's table, and he must select the one to 
which the block belongs, taking care that he makes no mistakes. The form will be ill 
Hindi and English, but the figures must all be written in the English character. The first 
three columns should be written up beforehand from the District Circle Lists. When 
there are more blocks than one in a village the figures for each village should be totalled 
and entered on the next line. 

7. After doing this the checker will fill up the payment slip given in the instructions 
to slip-writers down to the line 'Signature of checker,' and gi ve it to the slip-writer to take 
to the Accountant. The two bundles of slips and the book will then be returned to the 
Room-supervisor. 

8. Checkers will besides their pay receive a reward of 1 pice for each mistake dis­
covered. If any slip or slips are written illegibly the slip-writer must be made to write 
fresh ones, and will also be considered to have made one mistake and be fined one pice. 
Similarly if any slips are crumpled or torn. But checkers must not count anything as a 
mistake which is not really one. If a slip-writer considers that the checker is counting 
mistakes unfairly, the matter must be referred to the Room-supervisor. 

9. Checkers are informed that arrangements will be made to check again a certain 
number of the slips checked by them, with a view to seeing if they have passed incorrect 
slips. In the following cases :-

(a) If onc-third of the total number of slips in each book do not bear his initials. 

(b) If any slip which has his initials is incorrect. 

(c) If he has found two mistakes in any book and has not checked the whole book. 

(d) If he has checked any entries on one page of the book, but has not checked the 
whole page. 

(e) If the total of literacy and infirmity slips is incorrect. 

the checker will be considered to have made a mistake. 

10. Tbe checker's work is the most important of all. Ordinarily a checker cannot be 
allowed to continue working after he has made three mistakes. For each of the first three 
mistakes discovered he will be fined Re. I. 

J 1. Room-supervisors must see that checkers attend punctually at office and work 
properly, and that the slip-writers are not kept waiting to have their books checked. 

Office Order NO.4. 

ACCOUNT RULES. 

Nagpur, the 26th February 1901. 

J. There will be one accountant for each office and assistant aCCO'IlUtants, if necessary. 
The main register which the accountant will have to keep up is the following:-

Name of OjJice-

Name of Slip-writer or Sorter- . Month- Dzs!ricf-

Number 
Number Num- Deduct Initials of Number Total Amount Num· 

book and of of llumber due at 
ber of ber of Name of at Net of 

Date. name of ordillary subsi- of 
slips mis- Checker. amount Room-

diary check· for each due. super-tahsil or slips. slips. slips. per 100. ed. takes. 
mistake. visor. 

city. 

Rs. a. p. 

j 

As. p. Rs. a. p. 



"Printed 'forms of this register are being sent out to offices. They should be bound up 
(for rooms, ,giving one 'leaf for each slip-writer or sorter. This will contain entries for a 
,month being printed on both sides. A separate entry will be made for each book abstract­
ed. The account ,staff must be sO regulated as to be able to keep pace with the daily 
·outturn of 'Work. As a supplement to this register the accountant should keep a supplement­
ary r~gister showing for each checker the number of mistakes discovered daily and the 
amount he is to receive. This may be made 'up in manuscript, all that will be necessary 

• 'being a column for date and a column for each checker for the daily number of mistakes. 

!" All persons in the office other than slip·writers and sorters will receive fixed pay. 
As ~lready prescribed an order ,of appointment in triplicate must be drawn up in each case. 
1t may be in the following form:-

You are hereby appointed 
.allowance ,of ' 

,on pay of 
in the :Census Office at 

I~Ol. 

and depu~ation 
with effect 

:from the 
Deputy Superintendent. 

For all such -persons an establishment register must be kept up. 

These ,order~ apply also to the case of temporary assistants given to the record-keeper 
lor any other official and ,in fact to every person in the office who is engaged on any other 
work than that of writing or sorting slips. The pay of all such persons other than gazetted 
,officers will be drawn on monthly establishment bills. 

3. The pay ·0£ slip-writers and sorters will be drawn on separate establishment bills, 
;the amount due to each person employed being calculated from the accountant's register. 

4· The accountant must also keep up a contingent register with headings in the 
,annexed form in which all expenditure will be 'shown:-

Main head. 

:( u. 

j 
12. 

[3· 
14· 

Sub·head. 

Office rent. 
Purchase and repair of furniture. 
Record establishment. 
Correspondence and Accounts establish­

ment, 

(ll!.-Ce"".~ 0;,;,;00.1.1 
and District 0 ffice J 
Charges for Ab:) 

IS. Menial establishment. 
16. Working staff, including superintend· 

ence­
Officials. 

I']. Working staff, including :superintend· 
ence-

I 
rs.-Abstr a c· f 

tion and~ 

.1ation. Com Pi-I 

I 

l 

~traction and Com- j 
pUation. . [8. 

[9· 

Espedally entertat·neJi. 
Travelling allowance. 
Contingencies-

(a) Stationery. 
(6) Contingencies. 
(c) Postal charges. 
(d) Telegrams. 
(e) Freight. 
U) .Miscellaneous. 

Total III. 

f
20. 
2[. 

22. 

23· 

IV.-Press Charges for~ 
Abstracti. on and I 24· 
Compjlation. 

l 

Paper for Abstraction slips. 
Paper for Tabulation and Compilati.on. 
Carriq.ge of paper. 
Printing-

(a) At Government Presses. 
(b) At other Presses. 

Despatching charges-
(al Expenditure on postage. 
(b) Expenditure of other kinds. 

TQtal IV. 

TOTAL B.-Abstraction and Compilation 

~----.......... ----------------..... --..... ------..... ----.......... --.............................. -
5. A consolidated monthly statement of all kinds of expenditure must be submitted to 

the Provincial Superintendent not later than the loth of the following month. 

6. All de~ailed bills and es.tablishllleJ.lt bills will be signed by the Provincial 
Superintendept. 



7~ 

Office Order N·o. 6~ 

RECORD RULES. 

Nagpur, the 12th March. 19oC 

,. There will be a Record-keeper for each office. If necessary he may be given aile' 
or two temporary assistants on Rs. J 5'. The duties of the record-keeper will consist in the' 
receipt and issue of enumeration books and the receipt and issue of slips. 

2. When the books are received' in the record'-room, the record-keeper must examine' 
them carefully with the circle lists to see that no book is missing, and also with the invoice' 
received from the despatching office; If.any book is missing, the record-keeper must repertr 

to the Deputy Superintendent. As the books for each tabsil are examined and the number 
pas~ed as correct, a certificate to this effect must be drawn up by the Deputy Superint~n-' 
dent and sent to the Deputy Commissioner of the district, and to the Provincial Supenn-­
tendent. 

3· The main unit of abstraction and tabulatiim is tahsil or city. The following places' 
are to be treated as cities-for which all: the main tables will' be separately compiled­
I\agpur, Jubbulpore, Saugor, Burhanpur, Kamptee, Khandwa, Raipur. Feudatory States; 
will count as sep:uate-tahsils. A list of tahsils, cities and states in each office is annex~d. 
The serial number of the tahsil, city, or state must be stamped on the back of: each slIp. 
The books of each tahsil and city will be kept separate in the record-room, either in. boxes 
or on shelves. Before being issued for abstraction they must be given one set of serial: 
numbers throughout, according to the serial order of circles and charges. The number' 
must be wri.tten clearly on the right-hand half of the first page of the cover. The first and' 
last serialnumbers of the blocks in each circle should be entered in the circle lists, 

4· The books of one tahsil or city wiII, as a rule, be given out at the same time; but' 
at the beginning of work the books of one or more charges may be given out if the room.· 
supervisor does not desire to take over all the books of a tabsiI:at,one time;, but books of' 
t:he same tahsil should not be given to two rooUls. The circle lists must be given to the' 
room-supervisor at. the same time as the books. 

5· The record-keeper must keep up a register in the annexed form (Register I} with I 
a page for each charge, in which all details of receipt and issue will be entered. The re-­
gister should be bound up by tahsils or districts as may be preferred. If duplicate copies. 
of the circle lists are received, one set can be used as an index. When the books are' 
issued to a r00m an entry must be made with the date and signature of the room-supervisor. 
The responsibility of the record-keeper for those books then ceases until they are returned' 
to the record-room. When they are returned they will be accompanied by the slips. The' 
record-keeper must examine them and see that there is a bundle for each book; and' an 1 

office circle list for each circle. He will then mo.ke the necessary entries in the register. 

6. The sUps for each tahsil or city should be kept· in one or more boxes until they are' 
again issued for sorting: A label with the name and number of the tahsil or city, the' 
number of bundles and the first and last serial block numbers of all the bundles should be' 
pasted on the box. The utmost care must be taken to keep. slips belonging' to different 
units separate. 

7· Besides this) the record-keeper w11I have to receive b1ank slips from'the Nagpur' 
Central Jail. The number of slips to be sent to each office is calculated on the total number 
of persons) .male and female, married and. unmarried, and widowed, of each religion accord-· 
ing to last census tables, with an addition of 20 per cent. This· margin, may, however, 
prove insufficient, and the record-keeper is· responsible under the Dep.uty Superintendent; of 
Census·for indenting for fresh slips of any special kind in good time. It may be noted that· 
the male married slips orany religion can,.in case of urgency, be cut to any' oUler shape' 
required with a pair of scissors. 

8. The record-keeper must keep up a separate register (Register II, showing' the' 
total number of slips of each kind received in the office. In this he must also make entries; 
of all.slips issued to different rooms. When the books of any tahsil, city, or charge are' 
received back, the record-keeper must calculate the difference between the number' of 
stips issued and the number received tied up. The total number received can be ascer-­
tained from the entries in the office circle lists. It will not be possible to' calculate the 
actual expenditure of each kind ofslip, but the record-keeper should note carefully whether' 
wastage of any special kind of slip is larger in proportion to the total than it should be. 
The account of unused slips remaining in the record-room should be balanced every week. 
and compared withtbe total of the population abstracted and remaining to be abstracted. 
It can then he seen whether the expenditure of any kind of slip is larger than the propor-­
tion to .the total. than the number supplied .. 

g. The reco~d-keeper must also keep up a register showing the number of slips issued' 
to each room and the population abstracted. In this register no distinction, will be' made' 
between the different kinds of sliP?), but it-will act.as a.check.ou .the. consump~ion in.. the: 
room (Register Ill), 
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List of Taks£ls,. C£tz'es and-States; _. 
Jllbbulpore Office. Nagpur Office. Raipur Office. Sambalpur Office: 

-. 

I. Saugor City. I. Wardha. I, Balaghat. r. Sambalpur. 

2.' Saugor.· 2. Ar ... i. II. Baihar 2. Bargarh, 

3: Khura.i .. 3· Hinganghat. 3· Raipur City. 3: Raigarh. 

.. Rehli. 4 . Nagpur City. 4· Raipur. 4; Sarangarhi 

Si Banda. S· Kamptee City. S· Drug. S· Bamra. 

6. Damoh.· 6. Nagpur. 6. Dhamtari. 6. RairakhoI: 

'f. Hatta. 7· Ramtek. 7· Sirnga. 7'. Sonpur. 

S. Jubbulpore Citt; 8. Umrer. 8. BiIaspur. 8. Patna. 

9· Jubbulporl't. 9: Katol. 9· Mungeli.· g. Kalahandlj· 

10; Sihora, 10. Chanda; 10. Janjgir; 

liz: Murwarai II, Warora; II. Bas~!:.: 

JtI. Malidla;· 12. Brahmapuri. 12'. Kanker.· 

19· Dindori) 13· Sironcha. 13. Nandgaon .. 

14; Seoni; '4· Bhandara; 14· Khairagarh. 

IS· Lakhnadon.· 15· Tirora. 15· Chhuikhadan. 

16; Narsinghpur. 16. Salroli;· 16. KBwardha·. 

I': Gadarwara: 17· Sakti. 

IS. Hosliangaliad: . 

'9· Harda.· 

~, Sohagpur; 

21; Seoni (Marwa}. 

2-2. Khandwa City. 

,.g. Khandwa. 

~. Buthanput City. 

liS. Burhanpur. 

25: Harsud. 

21· Betul. 

28. Multai. 

29· Chhindwara; 

~. Sausar. 

:J.l; Makrah 

. . .... , .-



District. 

1" 
REGISTER I. 

Reco,.thro.om Register oj BooR.s and Slips. 

,.----- T~hsil}Name; ______________ _ 
City Number ______ -_____ ----'-

Number of Charge_....,.,...,......,....,..__ Number of Circles • Number of Books} 
----.......... Blocks. 

Details of iS~lIe Number Number of Number o.f Number of Signature of 
Date. of bundles Offic~. Circle Room Supervisor Remarks. 

Il,od receipt. 
books. Circle lists. of slips. lists. or Record.keeper. 

} 
REGISTER n. 

Record-room Register of Stz'ps. 

Religioll, Se~, and Civil Condition shown by Slip _____________ _ 

Date. De.tails Qf receipt and issue of slips. Number. 

REGISTER HI. 

Reco1'd.·room Register of SUps issued and Populatto" abstracted jor eack room. 

Room No. _____ Name of RPom-Suj?ervisor_---.-__________ _ 

Signature of 
Date. Population abstracted. Date. Slips issued. Room Super-

viSQr. 

%E .. t X. k. , ; . I 
Office Order NO.7. 

PUTIES OF ROOM-SUPERVISORS. 

Nagpur, tne 12th Marek I90r. 

I. The duties of the) rooin supervisor consist in the general control of all slip"writers 
and checkers in his rpom. He will be responsible for the receipt of -slips and books from 
the record-room and for their custody. For this purpQse he must be supplied with a suffi-
J;iel}t nijll}ber of bOJ;:es with lot;ks. . 

2. He must control the work of slip-writers and checkers so thq_t it proceeds smoothly 
.e,nd nobody's time is wasted. For each room a daily il-ttendance register should be kept, 
in which perS9ns wilJ sign as they attend the office. 

3. As the books are abstract~d the rooll}·supervisor must receive the bundles of slips 
with the bopks and keep thell} in boxes tied up by circles with the office circle lists. The 
J:!o;es Il}ust hav!! locks. 

4- As the slips are abstracted the room-supervisor must arrange to have the number 
pf tbe ~hsil, cjty or state stamped on the back of the slip. TWI) sets of stamps have been 
sent ~o each office. One or n:iore will be necessary for each room. They may either be 
pr{x;lJreq,locaIJy or jlldent~d for ot} my office. . 
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5. The stamping can be done-

(a) by a peon while abstraction is going on ; 

(bl by the checker, in which case several stamps will be required; or 

(c) by a special checker appointed as assistant to the room-supervisor. 

Deputy Superintendents may follow whichever course is most suitable. 

6. It is essential that the fact that there is one slip for each person in the ordinary 
bundle of slips should be verified. Otherwise terrible confnsioll will arise hereafter. Th'e 
checker should of course count the slips before he makes the entries in the office circle lists. 
Net less than 25 per cent. of the bundles should be re-counted, and if mistakes are found 
Deputy Superintendents should arrange to have all bundles re-counted by a second checker. 
The checker after counting the number of males and females in each bundle of slips, should 
see whether they agree with the figures given in the enumerator's abstract at the end of 
the book. If they do not he must go through the book with the slips and see whether the 
mistake was made by the slip-writer or the enumerator. All such cases must be reported 
to the Deputy Superintendent. 

7· Besides the general control of the room it is essential that the room-supervisor 
should re-check a certain proportion of the books which have been checked by each checker 
in order to guard against the danger of checkers colluding with the abstractors and passing 
over mistakes. The room-supervisor should check at least two books per diem which has 
previously been checked by each checker in the room. It is of the utmost importance that 
aU persons in the office hom the Deputy Superinteudent downwards should realise the 
importance of having abstra.ction done correctly. At last census each village was separately 
abstracted and tabulated for all the tables and mistakes were detected at once. At this 
census we are going to do our abstraction and tabulation by tahsils, and if there are large 
errors we shall only discover them when we have got the tables finished and compare them 
with the results of last censuq. Ii they are obviously wrong we may have to do all the work 
over again. Mistakes in taking slips of the proper colour and shape are those which are 
most likely to occur and which must be most carefully guarded against, especially at the 
beginnillg of work. Next to this the distinguishing mark of depeudency on occupation and 
the use of unauthorised abbreviations which may lead to confusion in sorting should be 
carefully looked for, 

8, It has been directed that the small bundle of literacy, infirmity and christian slips 
should be tied up without a label. This was in order that the two bundles might not be 
confused. Deputy Superintendents may, however, prescribe the use of labels if they like. 

9. These bundles must be received by the room-supervisor and kept in a separate 
bolt. When they are complete for the tahsil they will be given to one sorter and six tables 
and one statement required by the Government of India will be prepared from them. 
Tabulation registers will shortly be forwarded. The number of such slips will npt as a 
rJJle be more than 3 or 4 per cent. of the total population. 

10. The roolIl-supervisor will have a weekly progress report drawn lip ill the follow­
ing form;-

OFFICE -..... ____ _ 

Room No. ____ _ 

NUMBER OF SLII'S WRITTEN. Number Number 
Number 

Average of slips Number of of books Number 

Date. oiSJip· number of checked mistakes tested by of mis-

writers. Sub· slips rer by Check· found. Room-Su· takes 
Ordinary. sidiary. Total. man. pervisor. found, ers. 

I I I I -
This will be compiled into a weekly report for the whole office by the Deputy Superin­

tendent and forwarded to the Provincial Superintendent with remarks as to the work of 
each room. The first report should be submitted for the week ending Saturday, r6th 
March. The report must be posted on Sunday at latest every week. In their report 
Deputy Superintendents will state the number of books which they themselves have checked 
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and the number of mistakes found. A register showing the number of mistakes found 
in slips passed by each checker must be kept up, and the action taken by the Deputy 
Superintendent, as prescribed in the rules for checkers, will be rep~orted. 

Office Order NO.9. 

TABULATION OF SMALLER TABLES. 

NagpHY, the 14th March 1901. 

I. There are 19 imperial tables and one statement of non-military male Europeans 
and Eurasians required by the Government of India, or 20 in all. The materials for seven 
of these, viz., Tables VIII, IX, XU, XII-A, XVII and XVlIl and the statement required by 
the Government of India, which may b~ called Table XIX, are obtained from the subsidiary 
slips of literacy, infirmity, and christianity. Materials for Tables I, II, III and IV are 
obtained from the office circle lists. Tabulation and compilation of the above eleven tables 
will probably be best carried on concurrently with slip-writing. 

2. Two clerks in each office will probably be sufficient for the work, or three in the 
larger offices and two in the smaller ones. The Deputy Superintendent will appoint them, 
selecting men who know English and are intelligent at figures. Sanction for their pay 
may be obtained in due course. It should be sufficient to pay them at the same rate as 
checkers. 

3. As soon as the sli p-writing of one tahsil, state or city ig finished, the tabulation clerk 
will take over from the room-supervisor one copy of the office circle lists and the bundles of 
subsidiary slips. Before doing so he lnust see that he has got the proper number of bundles, 
and that each contains the correct number of slips, in the presence of the room-supervisor, 
as he will afterwards be responsible for any discrepancies. 

4. He will then sort and tabulate the seven registers in any order that may be pre­
ferred. The best way will probably be to take all the red slips first and prepare the three 
registers whiCh are required from them. Then to take out from the red slips all those 
which have the name of any language or infirmity written on them, put these with the others 
and proceed to sort for the education and infirmity tables. 

5. In Registers XVII and XVIII agnostics and any other non-christian religion re­
turned by Europeans and Eurasians must be excluded, a note being made of the number of 
persons so excluded at the foot of the register. For Register XIX all persons shown as 
belonging to the army must be excluded and also persons returning their race as of. an y 
foreign nationality as Swedish, American, &c. The classes of persons who have to be 
excluded from this register must be carefully explained to the clerk who has to prepare itt 
and the Deputy Superintendent must see that it is done correctly. If any European or 
Eurasian Jews are found they will have to be included ill this register and two slips of the 
proper colour (yellow or magenta) should be written up for them in the same manner as for 
Christians. At the same time as Registers XVrI and XVIII are prepared, a statement of 
the castes returned by Native Christians in column 8 should be drawn up. Most Native 
Christians will p~obably not have returned castes and they should be excluded. 

6. It is to be noted that in the education table the total number of literates will not 
be the combined total of persons literate in each language, because some people will be 
able to read and write two or more languages. The total number of literate slips is to be 
counted and entered first for each religion, and then re-sorting will take place for each 
language; e. l., first all the slips on which English is written should be sorted out and the 
total entered; then putting aside the slips which have only English on them, the slips which 
have English and allY vernacular language or languages should be put with the others and 
then the Hindi slips sorted and the total entered and so on. Six languages have to be 
separately ta bulated, and then persons who are 110t literate in any of these six but are 
literate in other languages will be entered in the last column. In the register of education 
by religion every religion returned will be shown separately but sects need not be distin­
guished. Hindu, Animist, Musalman, Jain, Christian, Jew, Parsi, Buddhist, Sikh, Agnostic, 
were the religions found in these provinces at last census. 

7. After the table for ed ucation by religion, the table for education by caste will be 
prepared in the same way. The castes which have to be tabulated in Tables IX and XU-A 
are those which numbered over 20,000 at last census. A list of these will shortly be for­
warded. For the preparation of these two tables, the slips should first be sorted into 
separate heaps for each caste which has to be tabulated j all other castes being put in one 
heap. The slips for each caste should then be sorted for languages in the method already 
described. In making entries in Tabulation Registers IX and XlI-A, the alphabetical ordet: 
o[ castes must always be followed as £!iven in the printed list which will be supplied. 
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8. The above instructions may also be followed for Tables XU and XII-A, so far as 

they are applicable. 1£ two infirmities are found entered on one slip, they will be counted 
separately. 

9· All the sorting and tabulation of these tables should be checked throughout by a 
second clerk, and the Deputy Superintendent should himself cheek a few of the figures. 
The totals of Christians, literates and infirm must agree with the totals entered in the office 
circle lists. 

10. From the entries in the office circle lists Registers I and III will be written up for 
each tahsil. , In Register I each town must be entered on a separate line. The area of a 
town should be given in acres; after all the towns have been entered, the totals will be 
added up on the next line which will give the urban population of the tahsil. The balance 
of rural population will then be entered on the next line. The names of towns in each 
tahsil will be reported from districts, and Deputy Superintendents should also ascertain the 
area in acres of each town. This need not be deducted tram the tahsil total of the area, as 
the difference will be insignificant. 

11. Registers I and III will not be prepared separately for cities, but cities will be 
shown in Registers I and III of the tahsil to which they belong. 

12. When the nine registers have been prepared for any tahsil, together with the 
statement of castes of Native Christians, fair copies will be made and forwarded to my office 
br r~gistered p~st after being signed by the Deputy .Superintendent. Compilation into 
dl.strIct totals WIll be done in my office. The office caples must be carefully kept and the 
.slIps also tied up and preserved in the record-room, in case any further reference may be 
l1ecessary. Register I gives materials for Tables I, II, and IV, and there will be no Regis­
ters II and IV. 

Office Order No. 24. 

TABULATION OF THE LARGER TABLES. 

Nagpuy, the 22nd Aprz'llgOI. 

As soon as the books of all tahsils, states and cities have been given out from the 
record-room, and any room finishes slip-writing, the tabulation of the larger tables will be 
begun. 

l. Tabulation of these tables will be carried out hy the units prescribed in my Office 
Order No, 18, dated the 4th April 1901. The slips of a whole unit will be given out at one 
time for tabulation and distributed among all the sorters. No attempt should be made to 
begin by sorting for any smaller units such as census charges. In order to utilise fully the 
advantages of the slip-system, it is essential to work with large numbers. 

3· It will not be desirable to reduce the strength of the office during tabulation if this 
can be avoided. All that is necessary for a sorter or tabulator is that he should be able to 
count and add up figures with fair facility. But there may be some slip-writers who cannot 
do this, or who are so slow that they delay the work of a whole room. Such men will have 
to be dismissed, and others should be engaged in their places if possible. Unless this can be 
done, the strength of the supervising staff must also be proportionately reduced. 

4· Before beginning tabulation the room-supervisor must re-arrange the slip-writers. 
The rate at which each man works can be ascertained frorn the accountant's register. 
They must be seated round the room, as far as possible in the order in which they work, 
beginning with the slowest men and ending with the fastest. Each man must have a 
number which must be painted, or written, 0[1 to a sheet of paper and pasted on to the top 
of his pigeon-holes. The numbers will run in serial order, No. I being the slowest slip­
writer and No. 50 the fastest, and the seats should be arranged so that a man can walk 
round the room in front of the pigeon-holes from No.1 to No. 50. The room-supervisor 
should settle how the room is going to be re-arranged before slip-writing finishes, in order 
that the work may not be delayed while this is being done. 

5· If this has not been already done, a screen should be erected so as to separate any 
. two rooms which adjoin each other. Sorters should not sit in verandas unless absolutely 
unavoidable. 

6. Throughout the process of tabulation the sorters must always be made to sort slips 
into the pigeon-holes and never on to the floor. This precaution is essential to guard 
against the danger of slips being mixed up. Except as provided in these orders, slips must 



never be transferred from one sorter to another sorter. If a sorter is absent at any stage 
and his slips have to be sorted by somebody else, they should be kept in the pigeon-holes 
belonging to that sorter and should not be taken to any others. 

7· In order to give the sorters easy work at the beginning, the. -units in which the 
e~trie~ are simplest should be taken up fir~t. ~h\.l~ Raipur an~ Samba!r.ur should begin 
wIth J:i eudatory States, and Jubbulpore with dIstricts off the hne of ral _ In the Nagpur 
office it does not much matter which district is taken first, as there is little difference 
between them. Cities should be kept till last. Small units should also be taken up first 
in order that the sorters may get accustomed to manipulating the slips before they have to 
deal with large numbers. But units with a population of less than 50,000 should not be. 
taken up, as it may be desirable to have these tabulated by special small gangs who .can 
also be given the cities, after the tabulation of the la.rger units has been completed. Subject 
to the above provisions, each room should as far as possible be given the tabulation of the 
tahsils or states which it has abstracted, in order that in the case of illegible entries or 
other difficulties, the slip-writer who wrote the slip may be at hand for reference. 

8. Entries in the tabulation registers will be made in ink, the sorters being provided 
with pens and ink bottles if necessary. Before the tabulation of any table is begun, forms 
of the register should be given out to the sorters. One form of the register will usually be 
sufficient, but in special cases two or more may be required. Before the tabulation 
~egisters are given Ollt they should be numbered in pencil and a note made of the number 
Issued. After each table the room-supervisor should see that the proper number of 
registers has been received, and should then string them together and lock tQem up in a 
box which should be kept for this purpose. As soon as each sorter receives his tabulation 
register or registers he must fill up all the headings before he begins to sort the slips. 
Checkers must sPoe that this is done, as the omission to do so may vitiate the whole returns. 
The sorters must write up the tabulation registers a.s they count the slips after sorting, and 
must not m~ke rough copies. They must not make corrections in the tabulation registers 
themselves: if they want any entries corrected they must call a checker. The checker 
must first count the bundle of slips for which the entry has to be corrected, and then alter 
and initial the register. Those sorters who are able to do so should use English fi~ures; 
all figures must be very clearly and legibly written, and especially vernacular figures. 

9· The sorters will be paid by results at a fixed rate per 100 slips for eqch table, ~nQ 
they will receive no pay for time during which they are not engaged in sorting_ or countmg 
slips. It is therefore essential that all processes connect"d with tabulation, 1D which the 
sorters are not engaged, sho~ld be carried out a$ rapidly as possible, S9 that th~ir time may 
not be wasted. . . . 

10. Nine tables are obtained from the Qrdinary slips, '/)t·z., 'fable3 V, VI, VII: X, XI, 
XIII, XIV, XV and XVI. Of these Tables V and VI are the same, merely distinguishing 
rural and urban area~, and Tables XIV and XVI will be compiled from the t<J,bulatioQ 
registers of Tables VII and XV. The sorting for Tables X and XI will be partially combined, 
and will be considered as one operation. Tabulation from the ordinary slips will therefore 
consist of the following seven processes which will be carried out in the ~rder giveq below: ..... 

(a) Sprting and tabulation for Table VI-Religion and sect. 

(b) Redistribution of slips by religion and sect. 

(c) Sorting and tabulation for tables {xXI-LBirth-Place. 
• . . - anguage. 

(d) Sorting and tabulation for Table XIII-Caste. 

(e) Redistribution of slips by caste (religions still being kept separate but not sects), 

(j) Sorting and tabulation for Table VII-Age and civil condition. 

(g) Sorting and tabulation for Table XV-Occupation (including subsidiary 
occupations) . 

Another Table XV-A-Subsidiary occupatioqs has now been added. 
The wgrk shQuld be carried out as follows. 

11. The room-supervisor will receive from the record-room the slips of a whole unit, 
accompanied by the books. The latter sho"llid be arranged by circles in serial order and 
placed so that they can easily be referred to. I\eference to the books must be malie when~ 
ever an entry on a slip is wanting, or when entries are illegible. 

12. The room-sl1pervisQr, assis~ed by the checkers, will then take the bundles of slips 
and give them out by circles to the sorters with the office circle lists. One circle will be 
given to each sorter and where there are more than 50 circles two circles should be given 
to the last sorters going backwards from No. 50. If there are less than 50 circles, a suffi­
ci~nt number of circles should be sub-divided among two men. The sorters who are given 
half circles will be the slowest beginning with No.1. Where sorters are given hyo circles 
i~ shQuld be carefully impressed o~ them that the slips are not to be kept separate. 
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13. It is to be noted that Register VI is required separately for town~, and therefore 
slips of towns must be given to one or more sorters who will write the name of the town at the 
top of the register. Sorters who have rural areas will leave this entry blank. There is no 
necessity to give all tht" slips of a town to one sorter, provided that the same man does not 
receive slips belonging to rural and urban areas or to two towns. In order to avoid con­
fusion a few sheets of Register VI wiil be printed on white paper, and these should be 
issued to those sorters only who have'slips of towns. 

14. The sorters will then untie the bundles of slips and begin to sort thelll one after 
the other. It will be desirable to count the slips, male and female, il1 each bundle before 
sorting them, in order to ascertain that they agree with the figures in the office circle lists. 
If any discrepancies are found the book should be referred to, and the slips or office circle 
list corrected if nec-essary before proceeding further. 

15. The sorting for Table VI will be done according to the diagram annexed, and the 
slips must always be sorted into the pigeon-holes as shown in the diagram, males going 
into the first, third and fifth lines of pigeon-holes and females into the second, fourth and 
sixth. The !ects of Hindus shown ill the diagram will probably not all occur in anyone or 
two circles. But if they do occur they must be sorted in the order shown. Two pigeon­
holes are left blank for any other sects, and then the Animist (badami) slips will be sorted 
into the next two pigeon-holes, then Musalmans, Shias, Sunnis, and others, then Jains, 
Christians and any other religions. These can all go into one set of pigeon-holes. If they 
occur at all, their numbers will be so small that the sorter can take out the slips and count 
them in his hand. 

16. The sorters will go through all the bundles of slips in this way, taking no notice 
of blocks or circles after they have once counted the slips. 

17. When all the slips have been sorted the sorter will take out the male slips of Hindus 
without sect and count them, at the same time looking through them carefuliy to see that they 
are all correct and that no female slips or male slips with names of sects have been included 
among them. He will then write the entry in the tabulation register, do the same with the 
female! slips of Hindus witbout sect, and then tie up the two sets of slips together, females 
above and males beneath, and lay them on the top of his pigeon-holes. The same proces s 
will be followed with the male and female slips of each sect of Hindus and of the other 
religions; Shias, Sunnis, and any other sects of Musulmans wilJ be separately shown, but sect 
of other religions will not be distinguished whe,ther they are entered 011 the slips or not. 

IS. As the sorter ties up the slips belonging to each sect or religion, he will write up 
a title slip in the annexed form and tie it up on the top of the bundle. The title slips will 
only be used after the tabulation of Registers VI and XIII, because it is only after these 
that there will be a re-distribution of slips. The same form of slips will be used for both; 
after Register VI the entries for religion of sect will be filled up and after Table XIII those 
for caste:-

N arne of sorter 
Number of 50rter 
Name of religion or sect 

Males 
Females 

Name of cnste 
Males 
Females 

Title slips. 

Total 

Total 

19. When the sorter has entered all slips by religion and sect in his tabulation 
register he should total the register and see whether the figures of males, females, and total 
population agree with the totals in the office circle list or lists. If they do not agree he 
must count all the bundles of slips again to find out which is wrong, and must go on 
until he gets the register correct. Any alterations to be made in the figures must, 
as already stated, be made under the initial!! of a checker, who before he initials the entry 
must count the slips to ascertain whether the figures to be entered are correcl. 

20. As soon as the sorters have begun to count and tabulate the slips and the bundles 
are placed on the tops of the pigeon-holes, a checker should go round with a sheet of the 
form of the sorter's transfer register. One sheet of this register will be used for each sect 
and each religion, and in it will be entered all the slips, male and female, of that sect or 
religion from the tabulation registers of the sorter's in their serial order. Thus the first 
sheet of the register will be for Hindus without sect. It has been provided that every 
sorter must sort the slips of Hindus without sect into the top right-hand pigeon-holes, and th~t 



be must take these slips out first, and count aad enter them. As soon, therefore, as there is 
one bundle of slips on the top of each sd of pigeon-holes, a checker can go round aad fill up 
the sheet of the sorter's transfer register for Hindus without sect. Similarly the second 
bundle counted and tabulated by each of the sorters will be Vaishnavas, and the third 
Shaivas, and the fourth Shaktas, and so on. This arrangement has been specially made in 
order that the sorters' transfer registers may be written up and the subsequent re-distribution 
of slips arranged for, whde the tabulation of Register V f is gox"ng on. 

2[. When the checker has gone round and filled up the sorter's transfer register for 
Hindus without sect, he will total the register and give it to the room-supervisor. The 
latter knows the population of the tahsil, and, therefore, the average number of slips which 
each sorter should have if they were equally divided. Suppose the tahsil contains a popu­
lation of 150,000, which gives 3,000 slips to each sorter. He will first look at the total 
number of slips in the register. Suppose this comes to 25,000 odd. Each sorter should 
have about 3,000 slips on an average, but as the slips of the first register will go to the first 
sorters who are also the slowest, he should distribute the slips among nine sorters. Each 
sorter will, therefore, receive about 2,800 slips. The room-supervisor will look down the 
register and see the number of sorters whose slips have to be taken to make up 2,800. 
If the slips of the first seven sorters come to about 2,800, he will enter on the seventh line 
"Transferred to Sorter No. I." Then he will go On and, when he has counted about 2,800. 
more slips, he will write" Tranferred to Sorter No. II," and so on through the register 
When he has done this he should give the register to a checker, who will enter in the fourth 
column the exact number of slips, male and female, which each of the sorters to whom the 
slips are transferred will receive. In the meantime the second sheet of the register for 
Vaishnavas should be ready, having been written up by a second checker. It has been 
decided that the first nine sorters are to have Hindus without sect, and therefore, the tenth 
sorter will have Vaishnavas. As before, the room-supervisor will decide among ,how many 
sorters Vaishnavas are to be divided, and the average number which each man is to receive. 
He will go down the register, and when he has counted up a sufficient number he will 
write (I Transferred to Sorter No. X" and so on. This process will be followed through all 
the sects of Hindus, and then for the other religions. The room-supervisor should make 
every effort to have the re-distribution settled as far as possible before the sorters havl 
finished the tabulait'o" oj Register VI, because from the time they have finished this 
register until the time when the slips have been re-distributed and they begin the tabulation 
of the next, the serters wilt remain idle and will receive no pay. 

22, All sects and religions which occur in large numbers will go to one or more sorters. 
But there will probably be a few of which there are very small numbers. In such cases the 
slips of two or more religions or ~ects can be given to one sorter, who must sort and tabu­
late them separately on separate tabulation registers for the subsequent tables. The sorters 
to whom two or more bundles of slips are given will have more work. They may be called 
B class Sorters, and provision will be made for giving them a small amount of extra pay. 
The sorters who sit last in serial order from No. 50 backwards will naturally be those to 
whom the slips of two or more religions and sects will be given. 

2J. While the sorters' transfer registers are being filled up and the re-distribution of 
~lips arranged,. the slips must all be allowed to remain on the tops of the pigeon-holes. 
This is essential, because any sorter who gets his total wrong will have to recount all his 
slips. The transfer registers will be filled up from the entries in the tabulation registers. 

24. Some sorters will probably get into difficulties and have to count their slips over 
again. As the work of the whole room will be stopped until these men have finished, 
checkers and other sorters who have finished their own work should help them to count and 
add up the slips. But they must do this where the sorter is sitting, and must on no account 
remove any slips from his pigeon-holes. 

25. When all the sorters have finished sorting and the totals of their tabulation regis­
ters agree with the totals in the office circle lists, the re-distribution of slips will be carried 
out. The checkers will go round and collect the bundles of slips of each sect or religion, 
each checker taking one sect or religion. Thus in the instance given above the first nine 
sorters have to receive Hindus without sect. Taking the sorters' transfer register of Hindus 
without sect one checker will go round and collect the bundles which have to go to the 
first sorter and give them to him, and then those which have to go to the second sorter and 
give them to him; and 5.0 on. He should only collect the bundles which. go t~ one sorter at 
one time, and while takmg up the bundles he should always look at the title slip to see that 
he has got the right one. Each sorter as he receives the bundles should be told what sect 
or religion he is receiving, and he should also look at the title slips to see that none are 
wron". As each sorter receives his bundles of slips he should place them in the two lowest 
left-h~nd pigeon-holes, untying the bundles and putting maJes into one pigeon-hole and fe­
males into the other. But he must not begin sorting for the next table until all the bundles 
on the top of his pigeon-holes have been removed. The sorters must not be allowed to 
take any part in the work of distribution, but while it is going on they must all ~emain sit­

. ting in front of their pigeon-holes. 
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'26. When the re-distribution of slips by religion and sect has been carried out as 
described above, the sorters will sort and tabulate for the' next Tables XI and X.,..-Birth­
place and Language. It should be understood that the object of the redistribution ·0£ slips 
is to have the caste table tabulated by religion and sect. Besides this the re-distribution of 
slips by religion, and to a certain extent also by sect, may be expected to simplify the 
sorting for the caste table by bringing together those castes who follow the smaller religions 
or who belong to certain sects. But the birth-place and language tables are placed before 
the caste table, as this is the most convenient position for them. Those sorters who have 
slips of two or more religions or sects must sort and tabulat.: them separately for these tables, 
and record them on separate tabulation registers, writing the name of the religion or sect 
at the top. The extra work entailed by this will probably be compensated for by the fact 
that Musalmans, Jains and Christians form a comiderable section of the population who come 
from other provinces and speak extra-Provincial languages. 

27. When the slips have been re-distributed as above, any two sorters who sit next 
each other and who have slips belonging to the same sect and religion, may. be allowed to 
interchange their male and female slips, one sorter taking both sets of male slips and an­
other both sets of female slips. This will simplify their work, because male and female slips 
have to be separately sorted and tabulated for all subsequent registers. But they must ani y 
do this under the supervision of a checker, because otherwise there might be some danger 
of slips belonging to two religions or sects getting mixed. 

28. After the sorters have begun to sort ana tabulate for Registers XI and X the total 
number of slips which each sorter has, and which can be ascertained from the sorters' trans­
fer register, should be entered at the foot of Register XI. The totals of the entries in the 
register will have to agree with this. 

29. The sorting and tabulation of Registers XI and X can to a certain extent be com­
bined. The slips with two ticks on them represent persons who were born in the district 
of enumeration and speak the language of the abstraction office. I n most districts these 
will constitute a large majority of the population and should be sorted into one pigeon-hole. 
In some districts another vernacular besides the language of the abstraction office is largely 
spoken, such as Gondi or Chhattisgarhi. Slips with a tick and Gondi or Chhattisgarhi can be 
sorted into a second pigeon-hole, and slips with a tick and the names of other languages 
into a third pigeon-hole. It will probably not be desirable to carry the division of persons 
born in the district of enumeration beyond this. All slips with the tick, meaning born in 
the district of enumeration, being thus sorted in two or three pigeon-holes, other slips 
will be sorted into pigeon-holes according to the names of districts and states which are 
written on them, no notice being taken of languages. The districts adjacent to the districts 
of enumeration will occur most frequently, and the next pigeon-holes should be reserved for 
these. All the pigeon-holes can be used except the two lower left-hand ones which must be 
kept for slips not actually being sorted. If he finds more names of districts than there are 
pigeon-holes available, the sorter must keep one pigeon-hole for mixed slips, and sort these 
after he has counted and tied up the sorted slips. 

30. When the male slips have been sorted in this way, the sorter should take out the 
slips, count them, enter them and tie them up as before. Slips of persons born in the dis­
trict of enumeration will be in two or three pigeon-holes, and he should enter these on the 
first two or three lines of the register, and total them on the third or fourth line. He should 
then count and enter slips of persons born in all other districts and states. While he is 
counting he must look through the slips as before to see that he has made no mistakes. 
When all the mate slips have thus been counted and entered in the register, they should be 
laid on the top of the pigeon-holes and the sorter will then proceed to sort and enter the 
female slips in exactly the same way. Register Xl should then be totalled and the total must 
agree with that given by the checker. 

31. When Register XI has been completed the sorter will take Register X. He will 
have one or two bundles of slips which are already sorted by language; these should be 
kept separate, their numbers being copied into Register X from the. firsyone or two entries 
in Register XI. There will be another bundle of slips containing A,ersons born in the 
district of enumeration, but speaking other languages than the language of the abstraction 
office. This should also be left. Alllhe other bundles should be taken and sorted for lan­
guage. Among them will be some persons who speak the language or langllages for which 
entries have already been made in Register X. When the slips have been sorted these slips 
should be counted and entered, and the total number of persons speaking the language given 
on the next line. Finally, the slips of persons born in the district of enumeration and speak­
ing other languages will be taken and sorted into the pigeon-holes already containing slips of 
those languages, and then all the slips will be taken out and counted and the totals entered. 
When this has been done for the male slips, these will be tied up by language and laid on 
the top of the pigeon-holes and then the female slip., will be sorted in the same way. 
Regi, ter X will then be totalled and signed. A sorter who has only male or female slips 
will, of course, sort them all at one time for both these registers and also for the next register. 



80 

The diagram annexed explains the above procedme. The sorters should be made to 
. understand that though the sorting for these two registers is partially combined, they are 
perfectly distinct, and birth-place and language are not to be shown together in the tabula­
tion registers. The total of Table X must agree with that of Table Xl. If the sorter. 
prefers this course, he may be allowed to sort the male slips for both Tables XI and X 
before sorting the female slips. 

32. As soon as any sorter has finished Tables XI and X he can go on to the caste table 
as there will be n;) re-distribution of slips between these. The caste table will be sorted 
for in the following manner. A list of castes wilt be furnished for each district or for every 
two or three districts. These castes will be called the prescribed castes, which means that 
they have to be kept separate for the two subsequent Tables VII and XV. Taking his male 
slips the sorter will sort for the first 25 or 26 of these castes in the order in which they 
appear in the list, putting the first caste into the top right-hand pigeon-hole, the secoIld into 
the next, and so on. All castes other than the first 25 or 26, must be placed in aIle pigeon­
hole. When he has done this with the male slips the sorter must take out, count, and enter 
the slips of each caste which has been sorted for and lay them on the top of his pigeon­
holes. The bundle of unsorted male slips will be tied up and placed in an empty pigeon­
hole. The sorter will then take the female slips and sort them in the same way for the first 
:::15 or 26 of the prescribed castes. He will then total the tabulation register for these castes, 
sign it and enter the total numbers at the top of a second form of the register. The males 
and females of each caste should then be tied up together, females above and males beneath, 
and a title slip. written and placed with them. All the bundles of castes which have been 
sorted for will be placed on the top of the pigeon-holes and the sorter will then take the 
bundle of unsorted male slips and proceed to sort for other castes, taking first the rest of 
the prescribed castes and then any other castes which he finds. The register will then be 
totalled and signed. . 

33. After the caste table the slips must be re-distributed in the manner already 
prescribed for religions and sects. For each one of the prescribed castes a sheet of the 
sorter's transfer register will be written up, the checkers going round and filling up the 
registers as before as soon as the first bundles appear on the tops of the pigeon-holes. In 
order to facilitate this it will be desirable to have the castes which are sorted for first 
tabulated on to a separate form of the caste register; when all the sorters have finished this 
register it can be taken, and the sorter's transfer registers written up from it while they are 
sorting for the remaining castes. It is to be understood that the sorter's transfer registers 
are to be written up and the subsequent re-distribution arranged for, while th, sortz"ng jor 
the caste table is going on. 

34. The re-distribution by caste will be more difficult than that by religion and sect, 
because there will be more bundles; in the first place, all the prescribed castes have to be 
kept separate; then there will be bundles of mixed castes and besides this every religion 
must be kept separate because Table VII has to be tabulated by religion. In order to carry 
it out expeditiously, and not to waste the time of the sorters, when any room is proceeding 
with the caste table, checkers from other rooms can be called in to assist, as except in the 
case of Tables VI and XIII the checkers will not have much to do while sorting is actually 
going on. The Deputy Superintendent should, whenever possible, personally supervise this 
re-distrib ution. 

35. In the list of pre~cribed castes it should be assumed, unless otherwise stated, that 
only those members of the caste are to be kept separate who are Hindus by religion. 
Several castes belong to two or more religions, but slips of these castes are not to be pLaced 
together because. reHgions must be kept separate. In the case of some castes, those 
members who are Animists, Musalmans or Jains will be prescribed, while in a few cases the 
caste will be prescribed to be tabulated separately for two religions. Where only the name 
of the caste is given in the list it will be meant that only Hindu slips of that caste are to be 
kept separate, slips of other religions being kept with the slips of mixed castes of those 
religions. Where the name of the castes is followed by the letter A. M. or J. the Animist, 
M usalman or Jain slips ot that caste are to be kept separate and treated as a prescribed 
caste. While if tbe letter H. is placed before A. M. or J. then both the Hindu and Animist, 
Musalman, or Jain slips respectively are to be separated both from other slips of those 
religions, and also of course from each other. 

36. No notice will be taken of the names of castes written on red or Christian slips. 
They will be entered in Register XIII . by the sorter who has them, but they will never be 
included with those castes either in tabulation or compilation. Christian slips should always 
go to one sorter in the room who should know Engli~h. After tabulating all the entries 
returned for Register XIII, he should make three bundles of Europeans, Eurasians and 
Native Christians and treat these as separate castes for Tables VII and XV, that is, he 
should record them on to separate tabulation registers writing European, Eurasian or Native 
Christian against the heading' Name of Caste.' 



37- The re-distr.ibution by c3s~e. will present some difficulty. A few castes will be so 
numerous that they will have to be dIvided among two or more sorters. Then there will be 
a number of castes of which there will be enough slips for one sorter, and then some more 
of which there will not be enough slips for one sorter. Some sorters will therefore have to 
be given two or three castes, the slips of w~ich will. have to be separately sorted and 
tabulated and recorded on to separate tabulatIOn registers for Tables VII and XV. The 
room-supervisor must make the division as best he can. If the arrangements prescribed are 
carefully followed, he will probably have time to decide on the division of most castes before 
the sorters have finished. It should be remembered that tbe sorters who are given mixed 
castes will have a great deal of work in tabulating Register XV, and so they should not be 
given a very large number of slips. Those who bave tbe agricultural and artizan and 
village menial castes will probably find Table XV a comparatively simple matter, and they 
can be given proportionately larger numbers. A statement showing the castes of the 
Sambalpur District, as tbey might stand after re-distribution, is appended. In most districts 
only three or four castes will be prescribed to be separately tabulated from the Animist 
(bad ami) slips, and one or two from the Musalman slips. The balance of Animist, 
Musalmans and Jains will therefore be left with the sorters who already have them. 

38. When tbe re-distribution by caste bas been finished the sorters will proceed to 
sort and tabulate for Register VII. 

Those sorters who have two or more prescribe,l castes or two or more religions must of 
course be su pplied with as many forms of this regis tee and also of Register XV as there 
are bundles of slips to be kept separate. 

39. The sorting for Register VII should be done according to the annexed diagram. 
Taking the male slips the sorter will first sort them into the three civil conditions by shape 
.nd tben into tbe [7 age-periods. He will then do the same with the female slips, fill up 
all the columns and total and sign the register. The total must correspond with the number 
of slips given to him as shown by the sorter's transfer register. , 

40. After finishing Register VII the sorters will go on to Register XV. It is hoped 
that the re-distribution by caste will greatly facilitate the sorting for this register in most 
cases. The sorters who have tbe agricultural castes should sort directly into the agricultural 
groups. There will be 12 of these, VI·fl., malguzar, thekadar or lessee of a village, malik­
makbuza, absolute-occupancy tenant, occupancy tenant, ordinary tenant, village service 
tenant, sub-tenant, tenant unspecified, malguzar's farm servant, tenant's farm servant, and 
field labourer. Herdsmen and casual labourers may also be sorted if they are found. 
The sorter should take first the male slips and sort them into two pigeon-holes for each 
group according as they are workers or dependents. Slips which do not fall into any of 
the above groups should be sorted into two other pigeon-holes according as they are actual 
workers or dependents. Having done this the sorter should take out the male slips of 
workers from each pigeon-hole, count and enter them, and then tie them up, and lay them 
on the top of the pigeon-holes. The dependent slips sbould all be left lying in the pigeon­
boles. He should then take the female slips and sort them in the same way, workers going 
into the pigeon-hole5 from which the male slips have been taken out, and dependents into 
the same pigeon-holes as the male dependent slips, as sex: is not required to be distinguished 
in the case of dependents. He will then take out and count the female slips of actual 
workers and tie them up with the male slips of actual workers for each group. All the 
dependent slips should be tied up together and put aside as they are no longer required. 
The sorter will then have three bundles of unsorted slips, viz., males and females, actual 
workers, and dependents. These must be sorted one after the other according to the 
names of occupations written on them and entered in the register. Any name of an 
occupation which has been placed in 11 particular group by the Provincial Superintenden t 
may be described by the name of the group with the permission of the room-supervisor. 

41. Having sorted these slips, and entered them, the sorter will again go through the 
slips of actual workers, males and females, and separate those on which any sort of 
agricultural employment is entered as a subsidiary occupation. He will count these and fill 
up the entries in the register headed "PartiaIl), agriculturists." This will not be done for 
the agricultural groups or for the other groups given in the list below, and which are to be 
sorted for Register XV-A-" Subsidiary occupation." 

42. The sorters who have such castes as Teli, Chamar, Ganda, Mehra, Kalar, &c., 
which largely com1)ine agriculture with their traditional occupation, should sort the 
traditional occupation of the caste into the first two pigeon·h("\~es and the agricultural groups 
into the others. If the number of pigeon-holes is not su fficient, two of the smaller 
agricultural groups as malguzar and malik-makbuza, or village-service and sub-tenant, 
should be combined; the sorter can subsequently separate these and count them in his hand. 
In some districts certain classes of tenants do not appear and in these the numb~r of 
agricultural groups will be smaller. The sorters who have the artizan and village menial 
castes will take the traditional occupation of the caste first and then any other occupations 



which appear in considerable numbers. In the case of the literate and professional castes 
and the minor religions, the sorters will probably find Table XV rather a difficult matter. 
No gf'neral directions can be given, but occupations which occur in considerable numbers 
should be sorted for first and the remaining slips into an empty pigeon-hole as usual. 
It may be desirable to sort slips of both workers and dependents into the same pigeon-hole 
and then to separate them afterwards. 

43. After the sorters have finished tabulating Register XV, there will remain 
Register XV-A-Subsidiary occupation-which is a new register now prescribed. For this 
register there will be a certain number of groups of main occupations, and the subsidiary 
occupations of actual workers at these main occupations will have to be sorted and 
tabulated. ,\ list of the groups of main occupations of which the subsidiary occupations 
are required will be furnished, and the names of the groups will al50 be printed as headings 
in the register. Some of these groups will combine two or more groups of Register XV. 

44. When the first sorters finish Register XV il should he explained to them which 
groups are wanted for Register XV-A, and the bundles of slips which fall into these groups 
should be tied up together, making one bundle for each group in the list. The sorters 
should then take the male and female actual worker slips of each group in succession and 
sort them for Register XV·A, according to the subsidiary occupations which are written 
upon them. The names of subsidiary occupations will be written at the side of the 
register, and the figures for each main occupation entered in the column provided for it. 
If there are more subsidiary occupations than can be contained on one page of the register, 
second and third forms should be utilized as required. 

45. If most of the sorters finish Register XV about the same time the room-supervisor 
should effect another re-distribution of slips for the sorting for Register XV -A in the 
following manner. The slips falling under each group of main occupations for which 
Register XV-A has to be tabulated should be collected and given to one or two sorters, who 
will proceed to sort and tabulate them. In making this re-distribution no further notice 
need be taken of religion Of caste, as these are not wanted for Register XV-A i but care 
must be taken not to interchange any slips, except among sorters who have completely 
tabulated Register XV, and the forms of Register XV should be taken back by the room­
supervisor before any re-distribution takes place. As the dependent slips are not wanted at 
all for Register XV-A, and a certain number of occupations are also not included in this 
register, all the sorters need not be employed; the fastest sorters should be selected, the 
slips being divided among them. The sorting will be fairly simple, as only a minority of 
of the slips wiII probably have subsidiary occupations recorded. 

46. Register XV-A sbould not be prepared at all for the Feudatory States. 

47. After Register XV-A, or in the case of the Feudatory States, Register XV, has 
been tabulated, the work of tabulation from the ordinary slips will be complete. They 
should then be collected from all the sorters and carefully tied up and packed and returned 
to the record-room. 

48. According to the directions given above, which should be carefully adhered to, 
each sorter will know the exact number of slips which he has to sort and tabulate for each 
register, and he must make the total of bis register agree with this number. The tahsil 
total oE population will be taken from the office circle lists after they have been again 
checked with the slips and corrected, if necessary, before the tabulation of Register VI is 
begun. The totals of all subsequent tables will have to agree with this. If, at any stage, 
a sorter cannot get the total number of his slips to agree with the total which he ought to 
have, tabulation will proceed, a note being made of the difference. It may be the case 
that the discrepancy in one sorter's register is subsequently found to be rectified by a 
discrepancy in the opposite direction in that of another sorter, If not all the tabulation 
registers should be added up and the total discrepancy in the tahsil total ascertained for 
each register after Register VI. When the tabulation of the tahsil is completed a 
stateme,nt showing the discrepancies in each table will be forwarded to the Provincial 
Superintendent, who will decide whether the slips are to be agoin re-sorted into blocks and 
compared with the office circle lists to find out where the mistakes have occurred. 
If this has to be done all the sorters will have to do it without pay, and the cfIeckers will 
also be fined an amount equivalent to their pay for such time as is expended in this work. 
It is therefore to th~ interest of all concerned to see that discrepancies do not occur. Every 
possible precaution should be taken to avoid losing slips during the process of tabulation. 
Every evening when closing work each sorter should tie up all his slips securely and place 
them in his pigeon-holes. Unless the room can be locked up, all the bundles of slips 
should be placed in an empty box which should be kept for this purpose alone, each sorter 
placing a label with his name and number on the top of the bundle. In the morning they 
can be taken out and re-arranged in the pigeon-holes in a few minutes. Care should also 
be taken to see that no loose slips have been allowed to remain in the pigeon-holes after the 
sorting for any table is complete, and that no slips have been dropped on to the Roor. 



CHECKING OF TABULATION. 

49. While the process of sorting is going on the checkers should check one-fifth, or 
20 per cent., of the entries in the tablilation registers by actually counting and examining 
the bundles of slips. As the male and female slips cannot be sorted together, the male 
slips can be checked after they have been sorted and while the female slips are being sorted, 
and the female slips while the male slips are being sorted for the next table. After 
counting and checking any bundle the checker should initial the entry in the tabulation 
register. When the sorting is finished oue-fifth of the entries in each register should have 
the checkers' initials. 

50. Besides this the checkers must see that the sorters tolal their registers correctly 
and do not fudge. They should check the addition in some of the registers, paying special 
attention to sorters who are found to make mistakes. 

51. As already directed the sorters must always be made to look through the slips 
while they are counting them to see that they have made no mistakes. After the 
re-distribution of slips every sorter will be told what religion or sect, or what caste, 
has been given to him, and he should be directed if he finds any slips not belonging to the 
sect or caste in question, to bring the matter to the notice of the room-supervisor. In such 
cases the slips will be made over to the sorter to whom they properly belong, and necessary 
corrections will be carried out in the tabulation registers of the previous table. Omission 
to do this on the part of any sorters will be counted as a mistake. 

PAYMENT FOR TABULATION. 

52. The sorters will be paid at the following rates per 100 slips fa;' each sorting;-

Register VI.-Religioll and sect -three pies. 

Register XI and X.-Birth·p]ace and language combined-five pies. 

Register XIIl.-Caste-five pies. 

Register XIl.-Age and civil condition·-five pies. 

Register XV.-Occupation-six pies. 

Register XV· A.-Subsidiary occupation (actual workers {lnly)-three pies. 

For payment slips will have to be written up for each sorter in the case of each 
unit-one after Table VI, one after Table XIII, one after Table XV and one for Table XV-A. 
Tables XI, X and xm can be combined in one payment slip and also Tables VII and 
XV, because for each of these two sets of tables the sorters will have the same number of 
slips. It is to be noted that Tables XI and X are to be paid for as one table. Table XV 
will be paid for by the total number of slips and no extra payment will be made on account 
of the entries" partially agriculturists." Table XV -A will be paid for accord ing to the total 
number of slips of actual workers wl1ich are sorted for the table, whether they have 
subsidiary occupations or not. The above rates will be liable to alteration. If they are 
found to be unduly liberal Deputy Superintendents should reduce them, reporting their 
action. 

53· The payment slip will be in the followillg form :-

Name of tahsil or city 

Name of sorter 

N umber of sorter 

N umber of slips sorted 

N umber of register 

Number' of slips checked 

Number of mistakes 

Signature of checker 

Date 

Amount due at pies per roo 

Deduct for mistakes 

Net amount due 

Signature of Accountant 

Date 



The same procedure will be followed with reference to entries in the Accountant's register 
as in the case of slip-writing. Payments for slip·writing and sorting should not be mixed 
up, but should be drawn on separate bills; and as soon as a room begins sorting a fresh leaf 
of the Accountant's register should be opened for each sorter. The sorters will be fined 
one pice for each mistake as before. Calculations will be made according to the grand 
total entered in each register. Fractions of 100 up to 50 should be neglected, and fraction,; 
over 50 will count as 100. 

54. 'B' class sorters arc those who have two or more bundles of slips which have to 
be recorded on two or more tabulation registers. The Deputy Superintendent will have 
rliscretion to direct that the rate of payment may in such cases be increased by one pie for 
every additional bundle of slips which has to be kept separate. Thus, if a 'B' class sorter 
has two bundles of slips to be tabulated separately, the rate may be increased by one pie 
if three bundles by two pies, and so on. Deputv Superintendents should not increase the 
rate except where it is necessary. ' 

55. The number of f B' class sorters will not be constant. TllUs for Register VI 
there will be no 'B' class sorters; for Registers XI, X and XIII there should not be more 
than one or two; while for Registers VII and XV there may be several. Those sorters 
who have mixed castes may also be considered 'B' class sorters fQf the purpose of 
Register XV, but not for Register VII. For Register XV-A there will be no 'B' class 
sorters. Care must be taken to see that the extra rates are only paid in cases where tht'y 
are sanctioned. 

Appendix to Office Order No. 24. 

Statement showing supposed re-arrangement of slips after the caste table for a tahsil 
of the Sambalpur District. The figures against each caste represent 25 per cent. of the 
numbers found in the district at last Census. The numbers from I to 50 are those of the 
sorters :-

No. I, Gand .. 

No. z, Do. 

NO·3, Do. 

NO.4, Do. 

NO·5, Do. 

No.6, Do. 

NO.7, Gaur 

No.8, Do. 

NO.9, Do. 

No. 10, Do. 

No. II, Do. 

No. 12, Kolta 

No. 13, Do. 

No. 14. Do, 

No. IS, Do. 

No. 16, Do. 

No. 17, Sawara 

No. 18, Do. 

No. 19, Do. 

No.llo, Do. 

Odd. 

Males J,ooo 

Femliles 3,000 

Males 3,000 

Females 3,000 

Males 3,000 

Females 3·000 

Total Gandas 211,750 

Males 4,000 

Females 04,000 

Males 4.000 

Females 4,000 

Males and Females ... 4,000 

Tobl Gaurs 21,025 

Males 4,000 

Females 4,000 

Males 04,000 

Females 4,000 

Males and females ... 3,000 

Total Koltas 19,300 

MlLles 4·000 

Females 4,000 

Malts 4,000 

Females 4,000 

Total Sa.waras 18,700 



No. ~i, Gond 

No. ~Z, Do, 

No. 2J, Binjhwar 

No. 24, Do, 

No. 25. Kewal 

No. 26, Do. 

(Hindu) mates 

Females 

Total GOllds 

(f-l i ndu) males 

Fem~les 

~,000 

10,300 

5,000 

<,000 

Total Binjhwars.. 11,200 

Males 

Females 

~,ooo 

4,000 

Total Kewa!s 8,050 

No, 27, Teli 6,800 

No. 28, Brahmin 

No, ~9, Do. 

Males 3,100 

Females 

Tota'l Brahmins 6,280 

No. 30, KhonM 3,700 

No, 31, Rajgond (Hindu') 3,700 

No. 32, Chamar 3,500 

No. 33, Mali 2,950 

Agharia 2,750 

No. 3'4, Bhulia 2,570 

Dumal 2,$70 

No, 35, Pab 2.470 

Kuda 1,960 

No. j6; Ohobi 2,200 

Bhuiya: 2,050 

No. 37, Ghasia ~,OSJ 

~~ I~ 

No, 38, Lohar r,Soo 

Kumhar' 

No. 39, Rawat 

Bhandari 

Banjara 

!!:Ie. 40, Kol 

Sundi 

Bairagi 

No. 41, Kawar 

Kalar 

Uria 

Pandra 

NO". 42, Karan 

Bhaina 

Thanapati 

Gandhmali 

Tiyar 

No, 43, Hindu mixed caste; 

lie. 44, Do, 

NO·4S, Do, 

No. 46, Do. 

No. 41, Do. 

Males 

l,SO:> 

1,210 

1,170 

1,200 

900 

900 

800 

800 

60J 

600 

SSD 

450 

200 

4 000 

Females 4,00(} 

Males 4000 

Female. 4,000 

Males and females ... 4,OO() 

No. 4ll, Animistic Gonds I ~O:J 

Kols 1000 

No. 49, Animistic mixed castes 4000 

No. So, Musalrnan, Jain, Chris!ain, &c. r,ex» 
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..: 
I ~ = .. 

.,., 0 

Males • 

Females. 

Males. 

~ ;;·s ..;.~ 
______ Ea_~~ _________ ~ ______ I--------------I-----~----- -----~~------~ 

'§ ~ a it 
,,:0 III III -r; 

I ~ 
d ~~ 

I . 

~ .S EO 
------~~-------I------.Q~------I-------~n~---

] ~ ~ 

C::.!! 
".<: >;(11 

u ~ 

y ~ v ,.J 

Other langl!age', Hindi. Gondi. Ch. g. 

~-.----- .---
I 

Dislrlct. District. Di$trict. l.listri,ct. 

_------

I 

liND SORTINQ. 

Langu~ge. Hindi. Gondi. ell.g. 

! 

liND SORTING. 
.; .; 

Lal)guag~. Language. Language. Language. 

I -----------
I 

Females. 

Males, 

Females. 

V 

V 

District. 

v 

... 
Language. 



- -

l) /\, -

-\ -l -\ 

vi /\ 

of 3 II 1 0 

" 

25-29 2p-24 15-19 10-14 5-9 

50-S~ 45-49 40-44 35-39 30-34 

60 55-59 

.. • " •••• '> • 




